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DEPARTMENT OF DEFENSE 
OFFICE OF THE SECRETARY OF DEFENSE 
PRIVACY ACT OF 1974 
Notice of Systems of Records: Deletions and Amendments 


AGENCY: Office of the Secretary of Defense (OSD). 


ACTION: Notification of deletions and amendments to systems of 
records. 


SUMMARY: The Office of the Secretary of Defense proposes to delete 
61 and amend 72 systems of records subject to the Privacy Act of 1974. 
The deleted systems and reasons for their deletions are specifically set 
forth below under “Deletions.” The 72 amended systems being amended 
are set forth below under “Amendments.” 


DATES: These systems shall be deleted and amended as proposed 
without further notice in 30 calendar days from the date of this 
publication (September 6, 1978) unless comments are received on or 
before September 6, 1978, which would result in a contrary determina- 
tion and require republication for furser comments. 


ADDRESS: Privacy Act Officer, Office of the Secretary of Defense, 
Room 5C-315, Pentagon, Washington, D.C. 20301. 


FOR FURTHER INFORMATION CONTACT: Mr. James S. Nash, 
telephone 202-695-0970. 


SUPPLEMENTARY INFORMATION: The Office of the Secretary of 
Defense (OSD) systems of records notices as prescribed by the Privacy 
Act have been published in the FEDERAL REGISTER as follows: 

FR Doc. 77-28255 (42 FR 50730) September 28, 1977. 

FR Doc. 77-36255 (42 FR 64334) December 22, 1977. 

FR Doc. 78-1465 (43 FR 2751) January 19, 1978. 

FR Doc. 78-5170 (43 FR 8002) February 27, 1978. 

FR Doc. 78-8197 (43 FR 13090) March 29, 1978. 

FR Doc. 78-12640 (43 FR 19906) May 9, 1978. 

FR Doc. 78-16943 (43 FR 26473) June 20, 1978. 

The proposed amendments are not within the purview of the provisions 
of the Office of Management and Budget (OMB) Circular A-i08, 
Transmittal Memoranda No. 1 and No. 3, dated September 30, 1975 and 
May 17, 1976, respectively, which provide supplemental guidance to 
Federal agencies regarding the preparation and submission of reports of 
their intention to establish or alter systems of personal records as 
required by the Privacy Act. This OMB guidance was set forth in the 
FEDERAL REGISTER (40 FR 45877) on October 3, 1975. 


MAURICE W. ROCHE, 
Director, Correspondence and Directives, 
Washington Headquarters Services, 
Department of Defense. 
JuLy 24, 1978. 


DELETIONS 


Notice is given that the following Office of the Secretary of Defense 
systems of records were all published in the September 28, 1977 issue of 
the FEDERAL REGISTER, except DCOMP P34. The citation for this 
document is in the December 22, 1977 issue of the FEDERAL REGISTER. 


DCOMP BF01 
System name: Travel Files (42 FR 50736) 
Reason: This system has been redesignated as DWHS BFO1, appearing 
with minor revisions in the amendments section of this document. 


DCOMP CD01 
System name: OSD General Correspondence Files (42 FR 50736) 
Reason: This system has been redesignated as DWHS CD01, appear- 
ing with minor revisions in the amendments section of this document. 


DCOMP CD02 
System name: Cable Branch Personnel Administration Files (42 FR 
50737) 


NOTICES 


Reason: This system has been redesignated as DWHS CD02, appear- 
ing with minor revisions in the amendments section of this document. 
DCOMP P01 


System name: Supergrade Correspondence, Reports, and Case Files (42 
FR 50741) . 


Reason: This system has been redesignated as DWHS P01, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P02 
System name: Job Opportunity Announcements (42 FR 50742) 
Reason: This system has been redesignated as DWHS P02, appearing 
with niinor revisions in the amendments section of this document. 
DCOMP P03 
System name: DoD Program for Stability of Civilian Employment (42 
FR 50742) 
Reason: This system has been redesignated as DWHS P03, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P04 
System name: Reduction-In-Force Case Files (42 FR 50742) 
Reason: This system has been redesignated as DWHS P04, appearing 
with minor revisions in the amendments section of this document. 


DCOMP P05 


System name: Roster of When Actually Employed Employees (42 FR 
50743) 


Reason: This system has been redesignated as DWHS P05, appearing 
with minor revisions in the amendments section of this document. 


DCOMP P06 
System name: DoD-Wide Civilian Career Program for Comptroller/Fi- 
nancial Management Personnel (42 FR 50743) 
Reason: This system has been redesignated as DWHS P06, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P07 
System name: Incentive Awards Records (42 FR 50743) 
Reason: This system has been redesignated as DWHS P07, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P08 


System name: Worker’s Compensation-On-The-Job Injuries Report File 
(42 FR 50744) 
Reason: This system has been redesignated as DWHS P08, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P09 
System name: Computer Data Base (42 FR 50744) 
Reason: This system has been redesignated as DWHS P09, appearing 
with minof revisions in the amendments section of this document. 
DCOMP P10 
System name: Training File (42 FR 50744) 
Reason: This system has been redesignated as DWHS P10, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P12 
System name: Executive Development Programs File (42 FR 50745) 
Reason: This system has been redesignated as DWHS P12, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P13 
System name: Management Intern File (42 FR 50745) 
Reason: This system has been redesignated as DWHS P13, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P14 
System name: Blood Donor Files (42 FR 50745) 
Reason: This system has been redesignated as DWHS P14, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P15 


System name: Department of Defense Distinguished Service Medal Files 
(42 FR 50746) 


Reason: This system has been redesignated as DWHS P15, appearing 
with minor revisions in the amendments section of this document. 
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DCOMP P16 
System name: Joint Service Commendation Medal Recommendations 
File (42 FR 50746) 
Reason: This system has been redesignated as DWHS P16, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P17 
System name: Assignment Folders (42 FR 50746) 
Reason: This system has been redesignated as DWHS P17, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P18 


‘System name: The Office of the Secretary of Defense Identification 
Badge Suspense Card System (42 FR 50746) 


Reason: This system has been redesignated as DWHS P18, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P19 
System name: General/Flag Officer Files (42 FR 50747) 
Reason: This system has been redesignated as DWHS P19, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P20 


System name: Report of Personnel Assigned Outside of Department of 
Defense (42 FR 50747) 


Reason: This system has been redesignated as DWHS P20, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P21 
System name: Duty Status Cards (42 FR 50747) 
Reason: This system has been redesignated as DWHS P21, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P22 
System name: General/Flag Officer Roster (42 FR 50748) 


Reason: This system has been redesignated as DWHS P22, appearing 
with minor revisions in the amendments section of this document. 


DCOMP P23 
System name: Roster of Military Personnel (42 FR 50748) 
Reason: This system has been redesignated as DWHS P23, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P24 
System name: Navy Officer Personnel Service Records (42 FR 50748) 
Reason: This system has been redesignated as DWHS P24, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P25 
System name: Overseas Staffing Files (42 FR 50749) 
Reason: This system has been redesignated as DWHS P25, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P26 
System name: Protective Services File (42 FR 50749) 
Reason: This system has been redesignated as DWHS P26, appearing 
-with minor revisions in the amendments section of this document. 
DCOMP P27 
System name: Pentagon Building Pass Application File (42 FR 50749) 
Reason: This system has been redesignated as DWHS P27, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P28 


System name: The Office of the Secretary of Defense Clearance File (42 
FR 50750) 


Reason: This system has been redesignated as DWHS P28, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P29 


System name: Employee Assistance Program Case Record Systems (42 
FR 50750) 
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Reason: This system has been redesignated as DWHS P29, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P30 


System name: Labor Management Relations Records Systems (42 FR 
50750) 


Reason: This system has been redesignated as DWHS P30, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P31 


System name: Department of Defense Superior Service Medal (42 FR 
50734) 


Reason: This system has been redesignated as DWHS P31, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P32 
System name: Standards of Conduct Inquiry File (42 FR 50734) 
Reason: This system has been redesignated as DWHS P32, appearing 
with minor revisions in ihe amendments section of this document. 
DCOMP P33 


System name: Statements of Affilitations and Financial Interests File (42 
FR 50735) 


Reason: This system has been redesignated as DWHS P33, appearing 
with minor revisions in the amendments section of this document. 
DCOMP P34 
System name: Non-Career Personnel Job Files (42 FR 64334) 
Reason: This system has been redesignated as DWHS P34, appearing 
with minor revisions in the amendments section of this document. 
DCOMP SPM001 


System name: Application for Pentagon Parking Permit (42 FR 50751) 

Reason: This system has been redesignated as DWHS SPMO001, 
appearing with minor revisions in the amendments section of this 
document. 


DCOMP SPM002 


System name: Pentagon Computeride (42 FR 50751) 

Reason: This system has been redesignated as DWHS SPMO002, 
appearing with minor revisions in the amendments section of this 
document. 


DDR&E 02 
System name: Office Director of Research and Development 
(ODDR&E) Personne! Administration Files (42 FR 50754) 
Reason: This system has been redesignated as DUSDRE 02, appearing 
with minor revisions in the amendments section of this document. 


DDR&E 03 
System name: Office Director of Research and Development 
(ODDR&EB), Inventor’s File (42 FR 50755) 
Reason: This system has been redesignated as DUSDRE 03, appearing 
with minor revisions in the amendments section of this document. 


DDR&E 04 
System name: Requests for Two-year Foreign Residence Waiver Files 
(42 FR 50755) 
Reason: This system has been redesignated as DUSDRE 04, appearing 
with minor revisions in the amendments section of this document. 


DH&E 04 
System name: Variable Incentive Pay for Medical Officers Data Manage- 
ment System (42 FR 50757) 
Reason: This system has been redesignated as DHA 04, appearing with 
minor revisions in the amendments section of this document. 


DI&L 01 

System name: [&L Administrative Files (42 FR 50758) 

Reason: This system has been redesignated as DMRA&L 18.0, appear- 
ing with minor revisions in the amendments section of this document 

DMé&RA 01.0 

System name: Overseas Education Correspondence Files (42 FR 50760) 

Reason: This system has been redesignated as DMRA&L 01.0, appear- 
ing with minor revisions in the amendments section of this document. 
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DM&RA 02.0 


System name: Teacher Application Files (42 FR 50761) 
Reason: This system has been redesignated as DMRA&L 02.0, appear- 
ing with minor revisions in the amendments section of this document. 
DM&RA 03.0 
System name: Employer Support File (PLEDGE) (42 FR 50761) 
Reason: This system has been redesignated as DMRA&L 03.0, appear- 
ing with minor revisions in the amendments section of this document. 


DM&RA 06.0 
System name: Department of Defense Priority Placement Program 
(STOPPER LIST) (42 FR 50762) 
Reason: This system has been redesignated as DMRA&L 06.0, appear- 
ing with minor revisions in the amendments section of this document. 


DM&RA 07.0 


System name: Department of Defense Overseas Employment Program 
(42 FR 50763) 


Reason: This system has been redesignated as DMRA&L 07.0, appear- 
ing with minor revisions in the amendments section of this document. 
DM&RA 08.0 
System name: Central Automated Inventory and Referral System 
(CAIRS) (42 FR 50763) 
Reason: This system has been redesignated as DMRA&L 08.0, appear- 
ing with minor revisions in the amendments section of this document. 
DM&RA 09.1 
System name; DRRI Student File (42 FR 50764) 
Reason: This system has been redesignated as DMRA&L 09.0, appear- 
ing with minor revisions in the amendments section of this document. 


DM&RA 10.0 
System name: Equal Opportunity Complaint File (42 FR 50764) 
Reason: This system has been redesignated as DMRA&L 10.0, appear- 
ing with minor revisions in.the amendments section of this document. 
; DM&RA 12.0 
System name: Reserve Components Common Personnel Data System 


(RCCPDS) (42 FR 50765) 
Reason: This system has been redesignated as DMRA&L 12.0, appear- 
ing with minor revisions in the amendments section of this document. 
DM&RA 15.0 
System name: Reports of Defense related employment (42 FR 50767) 
Reason: This system has been redesignated as DMRA&L 15.0, appear- 
ing with minor revisions in the amendments section of this document. 
DM&RA 16.0 
System name: Retired Personnel Master File (42 FR 50768) 
Reason: This system has been redesignated as DMRA&L 16.0, appear- 
ing with minor revisions in the amendments section of this document. 
DM&RA 17.0 
System name: DoD Overseas Dependent School Teachers Retroactive 
Pay Project (42 FR 50768) 
Reason: This system has been redesignated as DMRA&L 17.0, appear- 
ing with minor revisions in the amendments section of this document. 
DSMS-01 
System name: DSMS Personnel Information Files (42 FR 50778) 
Reason: This system has been redesignated as DSMC-O1, appearing 
with minor revisions in the amendments section of this document. 
DSMS-02 
System name: DSMS Student Files (42 FR 50778) 
Reason: This system has been redesignated as DSMC-02, appearing 
with minor revisions in the amendments section of this document. 
DSMS-03 
System name: DSMS Track Record System (42 FR 50779) 
Reason: This system has been redesignated as DSMC-03, appearing 
with minor revisions in the amendments section of this document. 
DSMS-04 
System name: DSMS Academic Analysis System (42 FR 50779) 


NOTICES 


Reason: This system has been redesignated as DSMC-04, appearing 
with minor revisions in the amendments section of this document. 


~ DSMS-05 
System name: DSMS Biographical Record System (42 FR 50780) 


Reason: This system has been redesignated as DSMC-05, appearing 
with minor revisions in the amendments section of this document. 


DSMS-06 
System name: DSMS Mailing List (42 FR 50780) 


Reason: This system has been redesignated as DSMC-06, appearing 
with minor revisions in the amendments section of this document. 


AMENDMENTS 


Following the identification code of the OSD record systems and the 
specific changes made therein, the complete revised record systems, as 
amended, are published in their entirety. Citations are on the September 
28, 1977 issue of the FEDERAL REGISTER for all of the OSD systems of 
records, except DWHS P34. The citation for this document is in the 
December 22, 1977 issue of the FEDERAL REGISTER. 


DCOMP MS11 
System name: List of Female Employees of OSD/OJCS (42 FR 50740) 
Changes: 

System location: Delete the semicolon and insert a period after the 
word “Center”. After “Decentralized Segment,” delete “OSD Dir. of 
Personnel,” and insert: “Director of Personnel and Security, Washington 
Headquarters Services (WHS), Department of Defense, Room 3B347, 
Pentagon, Washington, D.C. 20301.” 

Categories of records in the system: Delete “Date of Birth, Service 
Computation Date, Pay Plan”. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Delete “Directorate of Personnel,” 
and insert: “Directorate for Personnel and Security, Washington Head- 
quarters Services (WHS), Department of Defense”. 

Retention and disposal: Delete the entire entry after the word “new,” 
and insert: “Revised lists are provided, as required.” 

Contesting record procedures: In line one, insert the word “Agency’s” 
between the words “The” and “rules”. Also delete, “may be obtained 
from the SYSMANAGER,” and insert: “are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 81.” 


DHA 04 
System name: Uniform Incentive Pay for Medical Officers Data Manage- 
ment System (42 FR 50757) 
Changes: 

Routine uses of records maintained in the system, including categories of 
users and the of such uses: Delete the word “Personnel,” and 
insert: “Studies”. Also delete the words “and Environment),” and insert: 
“A ffairs)”. 

Safeguards: Delete the second word “by” in the first line. 

System manager(s) and address: Delete the word “Personnel,” and 
insert: “Studies”. Also delete the words “and Environment),” and insert: 
oe Affairs)”. ‘ 

Notification procedure: Delete “and Environment),” and insert: “Af- 
fairs)”. 

Record access procedures: Delete “and Environment),” and insert: 
o Affairs”. 

Contesting record procedures: Delete “may be obtained from the 
Assistant Secretary of Defense (Health and Environment), The Penta- 
gon, Washington, D.C. 20301,” and insert: “by the individual concerned 
are contained in 32 CFR 286b and OSD Administrative Instruction No. 
81.” 


DLA01 
System name: Security Clearance File (42 FR 50760) 


System location: Add between the “Assistant Secretary,” the words 
“to the”. 

System manager(s) and address: Add between the “Assistant Secre- 
tary,” the words “to the”. 


Record access procedures: Add between “Assistant Secretary,” the 
words “to the”. 
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Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 

Record source procedures: Delete “Director, Personnel Security, 
Office DASD(Admin), OASD(C),” and insert: “Director for Personnel 
and Security, Washington Headquarters Services (WHS), Department of 
Defense.” 


DLA02 

System name: Biographic Data File (42 FR 50760) 
Changes: 

System location: Add between “Assistant Secretary,” the words “to 
the”. 

System manager(s) and address: Add between “Assistant Secretary”, 
the words “to the”. 

Record access procedures: Delete “OASD(LA),” and _ insert: 
“OATSD(LA)”. : 

Contesting record procedures: Delete the entire entry, and insert: ““The 
Agency’s rules for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81.” 


‘ DMRA&L 01.1 
System name: Overseas Education Correspondence Files (42 FR 50760) 
Changes: 

System location: Delete the entire first paragraph, and insert: “Teacher 
Recruitment Section, Staffing Branch, Office of Dependents Schools, 
Office of Assistant Secretary of Defense (Manpower, Reserve Affairs 
and Logistics), Room 120, Hoffman Building, 2461 Eisenhower Avenue, 
Alexandria, Va. 22331.” 

System manager(s) and address: Delete “(M&RA)”, and _ insert: 
“(MRA&L)”. 

Notification procedure: Delete the entire address beginning with the 
word “Chief”, and ending with ‘‘202/694-2621,” and insert: “Chief, 
Teacher Recruitment Section, DoD, Office of Dependents Schools, 
Room 120, Hoffman Building, 2461 Eisenhower Avenue, Alexandria, 
Va. 22331. Telephone: 202-325-0885.” 

Record access procedures: Delete “(M&RA)”, and insert “(MRA&L)”. 

Contesting record procedures: Delete “may be obtained from the 
SYSTEM MANAGER,” and insert: “are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81.” 


DMRA&L 02.0 
System name: Teacher Application Files (42 FR 50761) 
Changes: 

System location: Delete the entire first paragraph, and insert: “Teacher 
Recruitment Section, Staffing Branch, Personnel Division, DoD, Office 
of Dependents Schools, Office of the Assistant Secretary of Defense 
(Manpower, Reserve Affairs and Logistics), Room 120, Hoffman Build- 
ing, 2461 Eisenhower Avenue, Alexandria, Va. 22331.” 

Notification procedure: Delete the entire name and address beginning 
with the word “Chief,” and ending with “202-694-2626,” and insert: 
“Chief, Teacher Recruitment Section, DoD, Office of Dependents 
Schools, Room 120, Hoffman Building, 2461 Eisenhower Avenue, Alex- 
andria, Va. 22331. Telephone: 202-325-0885.” 

Contesting record procedures: In line one, insert: “Agency’s” between 
the words “and” and “rules”. Delete “may be obtained from the 
Director, Office of Overseas Dependents Education, Office of the 
Secretary of Defense, Washington, D.C. 20301,” and insert: “by the 
individual concerned are contained in 32 CFR 286b and OSD Adminis- 
trative Instruction No. 81.” 


DMRA&L 03.0 
System name: Employer Support File (PLEDGE) (42 FR 50761) 
Changes: 

System location: In the second paragraph, delete “Room 3A24, 400 
Army-Navy Drive, Arlington, VA 22202,” and insert: “Room 907, 1117 
North 19th Street, Arlington, Va. 22209.” 

System manager(s) and address: Delete “Room 3A24, 400 Army-Navy 
Drive, Arlington, VA 22202,” and insert: “Room 907, 1117 North 19th 
Street, Arlington, Va. 22209.” 

Notification procedure: Delete “Room 3A24, 400 Army-Navy Drive, 
Arlington, VA 22202, Telephone: Area Code 202/697-6902,” and insert: 
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“Room 907, 1117 North 19th Street, Arlington, Va. 22209. Telephone: 
202-697-6902.” 

Record access procedures: Delete “Room 3A24, 400 Army-Navy 
Drive, Arlington, VA 22202,” and insert: “Room 907, 1117 North 19th 
Street, Arlington, Va. 22209.” 

Contesting record procedures: Delete “may be obtained from the 
SYSTEM MANAGER,” and insert: “are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81.” 


DMRA&L 06.0 
System name: Department of Defense Priority Placement Program 
(STOPPER LIST) (42 FR 50762) 
Changes: 

Contesting record procedures: Insert after the word “access,” the 
words “to records”. Delete “may be obtained from the SYSTEM 
MANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DMRA&L 07.0 
System name: Department of Defense Overseas Employment Program 
(42 FR 50763) 
Changes: 

Contesting record procedures: Insert after the word “access”, the 
words “to records”. Delete “may be obtained from the SYSTEM 
MANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” ‘ 


DMRA&L 08.0 
System name: Central Automated Inventory and Referral System 
(CAIRS) (42 FR 50763) 
Changes: 

Notification procedure: Delete “Area Code 202/OX5-0813,” and 
insert: “202-695-0813”. 

Contesting record procedures: Insert after the word “access”, the 
words “to records”. Delete “may be obtained from the SYSTEM 
MANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DMRA&L 09.0 

System name: DRRI Student File (42 FR 50764) 
Changes: 

Correct the system name to read: ‘“‘Defense Race Relations Institute 
(DRRIJ) Student File.” 

Notification procedure: Delete “Area Code 305/494-6976,” and insert: 
“305-494-6976”. 

Contesting record procedures: Delete “may be obtained from the 
SYSTEM MANAGER,” and insert: “are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81.” 


DMRA&L 10.0 

System name: Equal Opportunity Complaint File (42 FR 50764) 
Changes: 

Notification procedure: Delete “Area Code 202/695-0107,” and insert: 
**202-695-0107”. 

Contesting record procedures: Delete “may be obtained from the 
SYSTEM MANAGER,” and insert: “are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81.” 


DMRA&L 12.0 
System name: Reserve Components Common Personnel Data System 
(RCCPDS) (42 FR 50765) 

Changes: 

Authority for maintenance of the system: Insert a comma after “136,” 
and insert: “and 275”. 

Notification procedure: Delete “Area Code: 202/697-0624,” and insert: 
“Telephone: 202-697-0624”. 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DMRA&L 15.0 
System name: Reports of Defense related Employment (42 FR 50767) 
Changes: 
System location: Delete “(Manpower and Reserve Affairs),” and 
insert: “(Manpower, Reserve Affairs and Logistics)”. 
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System manager(s) and address: Delete “(Manpower and Reserve 
Affairs),” and insert: “(Manpower, Reserve Affairs and Logistics)”. 

Notification procedure: Delete “(Manpower and Reserve Affairs),” 
and insert: “(Manpower, Reserve Affairs and Logistics)”. 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting and appealing 
initial determinations by the individual concerned are contained in 32 
CFR 286b and OSD Administrative Instruction No. 81.” 

DMRAA&L 16.0 
System name: Retired Personnel Master File (42 FR 50768) 
Changes: 


Contesting record procedures: Insert: “contents” after the word “con- 
testing”. Delete “may be obtained from SYSMANAGER,” and insert: 
“are contained in 32 CFR 286b and OSD Administrative Instruction No. 
81.” 


DMRA&L 17.0 
System name: DoD Overseas Dependent School Teachers Retroactive 
Pay Project (42 FR 50768) 


System location: Delete the entire entry, and insert: “DoD Office of 
Dependents Schools, OSD, 2461 Eisenhower Avenue, Alexandria, Vir- 
ginia 22331.” 

System manager(s) and address: Delete the entire entry, and insert: 
“Director, DoD Office of Dependents Schools, DASD (Program Man- 
agement), OSD.” 

Notification procedure: In the second, third, and fourth lines, delete 
“Director, Office of Overseas Dependents Education, Attn: Back Pay 
Project, 1400 Wilson Boulevard, Room 138, Rosslyn, Va. 22209,” and 
insert: “Director, DoD Office of Dependents Schools, ATTN: Back Pay 
Project, 2461 Eisenhower Avenue, Room 148, Alexandria, Va. 22331. 
Telephone: 202-325-0660.” 

Contesting record procedures: Insert the word “Agency’s” between the 
word “The” and the word “rules”. Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DMRA&L 18.0 
System name: I&L Administrative Files (42 FR 50758) 
Changes: 


Delete the words “I&L” in the system name. Insert: “(MRA&L)” 
after the word “Files” in the system name. 

System location: Delete “(Installations and Logistics) (OASD(I&L)),” 
and insert: “(Manpower, Reserve Affairs and Logistics) (OASD 
(MRA&L)).” 

Categories of individuals covered by the system: Delete “OASD(I&L)”, 
and insert: “OASD(MRA&L)”. 

Categories of records in the system: Insert the words “name of spouse,” 
between the words “awards” and “home”. 

Retention and disposal: In the first and second sentences of this entry, 
delete “OASD(I&L),” and insert: “OASD(MRA&L).” 

System manager(s) and address: Delete the entire entry, and insert: 
“The Administrative Officer, OASD(MRA&L), Pentagon, Washington, 
D. C. 20301.” 

Notification procedure: Delete “OASD(I&L) (AD), Room 3D769,” 
and insert: “OASD(MRA&L) (AD), Room 3E787.” Delete “Area Code 
202/695-5592,” and insert: “202-695-2202.” 

Record access procedures: In the first and second paragraphs, delete 
“OASD(I&L) (AD), Room 3D-769,” and insert: “OASD(MRA&L) 
(AD), Room 3E787.” 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


DOCHA 01 
System name: Health Benefits File (42 FR 50768) 
Changes: 


System location: Delete the entire entry, and insert: “Primary System- 
Directorate of Health Benefits (DHB), OCHAMPUS, DoD, Denver, 
Colorado 80240. 

Decentralized Segment-Office of Appeals and Hearings, OCHAM- 

PUS, DoD, Denver, Colorado 80240.” 


NOTICES 


Categories of records covered by the system: Remove the period at the 
end of the paragraph, add a comma after the words “case workers,” and 
insert: “and appeals and hearing case files consisting of transcripts 
and/or other documentation pertaining to reconsiderations or appeals of 
adverse determinations affecting an individual’s benefits under 
CHAMPUS.” 

Authority for maintenance of the system: Delete the entire entry, and 
insert: “Title 44, United States Code, Sections 3101; Title 41, Code of 
Federal Regulations, Parts 101-1100 et seq.; and Chapter 55, Title 10, 
United States Code.” 

Safeguards; Delete the word “PAMC,” and insert: “Fitzsimons Army 
Medical Center (FAMC).” 

System manager(s) and address: Line one, delete the words “Staff 
Assistant,” and insert: “Director of Health Benefits (DHB).” After the 
word “DoD,” delete the words “Building 611, First Floor.” 

Notification procedure: Delete “Area Code 303/341-8609,” and insert: 
303-341-8609.” 

Record access procedures: Delete the words “Services (HBD),” and 
insert: “Benefits (DHB).” 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 

Record source categories: Delete the words “agents (FA),” and insert: 
“intermediaries (FI).” 

. DOCHA 03 
System name: MA31T01 Health Benefits Preapproval Files (42 FR 
50769) 
Changes: 

In the system name, delete “MA31TO1”. 4 

System location: Insert the word “Information,” between the words 
“Management Services,” and delete “Assistant Secretary of Defense 
(Health and Environment),” and insert: “DoD, Denver, Colorado 
80240.” After the words “Decentralized Segments,” delete “Colorado 
Dental Service, 1600 Downing Street, Denver, Colorado 80218,” and 
insert: “Office of Appeals and Hearings, OCHAMPUS, DoD, Denver, 
Colorado 80240; Blue Shield of California, P.O. Box 85035, San Diego, 
California 92138.” 

Categories of records in the system: Remove the period after the word 
“multi-providers,” add “and appeals and hearing case files consisting of 
hearing transcripts and/or other documentation pertaining to reconsider- 
ations and appeals of adverse determinations affecting an individual’s 
benefits under CHAMPUS.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In the first paragraph, line one, delete 
the word “Services,” and insert: “Benefits (DHB).” In the second 
paragraph, insert the word “Information,” between the words “Manage- 
ment,” and “Services”. In the third paragraph, line six, after the words 
“health care,” insert: “to respond to inquiries from congressional offices 
made at the request of the individual covered by the System;”. 

System manager(s) and address: Insert the word “Information,” be- 
tween the words “Management,” and “Services”. 

Notification procedure: Insert the word “Information,” between the 
words “Management,” and “Services”. Delete “Area Code 
303-341-8005,” and insert: “303-341-8005.” 

Record access procedures: In the first and second paragraphs, insert the 
word “Information,” between the words “Management,” and “Ser- 
vices”. 

Contesting record procedures: Delete entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 

DOCHA 07 
System name: Medical Claim History Files (42 FR 50771) 
Changes: 

System location: Insert the word “Information,” between words 
“Management,” and “Services.” Delete “Assistant Secretary of Defense 
(Health and Environment),” and insert: “DoD, Denver, Colorado 
80240.” Under “Decentralized Segments,” insert: “Office of Appeals and 
Hearings, (OQCHAMPUS), DoD, Denver, Colorado 80240,” before the 


FEDERAL REGISTER, VOL. 43, NO. 152—MONDAY, AUGUST 7, 1978 


| 





NOTICES 


word “Fiscal.” Delete the word “Administrators/Contractors,” and 
insert: “Intermediaries/Contractors.” Delete the following: “Blue Cross 
Association, 840 North Lake Shore Drive, Chicago, IL 60611; Blue 
Cross/Blue Shield of Alabama, 930 South, 20th Street, Birmingham, AL 
35205; Blue Cross, Washington-Alaska, Inc., P.O. Box 327, Seattle, WA 
98111; Arizona-Blue Shield Medical Service, P.O. Box 13466, Phoenix, 
AZ 85002; Associated Hospital Service of Arizona, P.O. Box 13466, 
Phoenix, AZ 85002; Arkansas Blue Cross/Blue Shield, Inc., P.O. Box 
2181, Little Rock, AR 72203; Blue Cross of Southern California, 3540 
Wilshire Boulevard, Los Angeles, CA 90010, Blue Cross of Northern 
California, 1950 Franklin Street, Oakland, CA 94659; Colorado Medical 
Service, Inc., 700 Broadway, Denver CO 80203; Colorado Hospital 
Service 700 Broadway, Denver, CO 80203; Colorado Dental Service, 
1600 Drowning Street, Denver, CO 80218, Connecticut General Life 
Insurance Company, Hartford, CT 06115; Connecticut Blue Cross, Inc., 
P.O. Box 504, North Haven, CT 06473; Blue Cross/Blue Shield of 
Delaware, Inc., 201 West Fourteenth Street, Wilmington, DE 19899; 
Medical Service of the District of Columbia, 550 12th Street, SW., 
Washington, DC 20024; Group Hospitalization, Inc., 550 12th Street, 
SW., Washington, DC 20024, Blue Shield of Florida, Inc., P.O. Box 
2170, Jacksonville, FL 32203; Medical Association of Georgia, 938 
Peachtree Street, NE, Atlanta, GA 30309; North Idaho District Medical 
Service Bureau, Inc., P.O. Box 1106, Lewiston, ID 83501; Idaho Hospi- 
tal Service, Inc., P.O. Box 7408, Boise, ID 83707; The Indiana State 
Medical Association, 3935 North Meridian Street, Indianapolis, IN 
46208; Blue Shield of Iowa, Liberty Building, Des Moines, IA 50309; 
Kansas Blue Shield, P.O. Box 239, Topeka, KS 66601; Kentucky 
Physicians ‘Mutual, Inc., 3101 Bardstown Road, Louisville, KY 40205; 
Blue Cross Hospital Plan, Inc., 3101 Bardstown Road, Louisville, KY 
40205; Continental Service Life & Health Insurance Company, P.O. Box 
3397, Baton Rouge, LA 70821; Associated Hospital Service of Maine, 
110 Free Street, Portland, Me 04101; Blue Cross of Maryland, P.O. Box 
9836, Towson, MD 21204; Blue Cross/Blue Shield of Minnesota, 3535 
Blue Cross Road, Minneapolis, MN 55165; Mississippi State Medical 
Association, 730 Riverside Drive, Jackson, MS 39216; Missouri Medical 
Service, 5775 Campus Parkway, Hazelwood, MO 63402; Montana 
Physicians Service, P.O. Box 1677, Helena, MT 59601; Blue Cross of 
Montana, P.O. Box 911, Great Falls, MT 59403; Blue Shield of Nebras- 
ka, P.O. Box 3248, Omaha, NB 68103; Nevada State Medical Associ- 
ation, 3660 Baker Lane, Reno, NV 89502; Associated Hospital Service of 
Arizona, P.O.- 13466, Phoenix, AZ 85002; New Hampshire-Vermont 
Physicians Service, Two Pillsbury Street, Concord, NH 03301; New 
Mexico Blue Cross/Blue Shield, Inc., 12800 Indian School Road, NE., 
Albuquerque, NM 87112; Blue Cross/Blue Shield of Greater New York, 
*Two Park Avenue, New York, NY 10016; Blue Cross of Northeastern 
New York, Inc., P.O. Box 8650, Albany, NY 12208; Blue Cross of 
Western New York, Inc., 298 Main Street, Buffalo, NY 14202; Chautau- 
gua Regional Hospital Service Corporation, P.O. Box 1119, James 
Town, NY 14701; Blue Corss/Blue Shield of Greater New York, 622 
Third Avenue, New York, NY 10017; Rochester Hospital Service 
Corporation, 41 Chestnut Street, Rochester, NY 14647; Blue Cross of 
Central New York, Inc., P.O. Box 271, Syracuse, NY 13201; Hospital 
Plan, Inc., 5 Hopper Street, Utica, NY 13501; Hospital Service Corpora- 
tion of Jefferson County, 158 Stone Street, Watertown, NY 13601; Blue 
Shield of North Dakota, 301 Eighth Street South, Fargo, NB 58102; 
Blue Cross Hospital Plan, Inc., 201 Ninth Street, NW., Canton, OH 
44702; Blue Cross of Southwest Ohio, 1351 William Howard Taft Road, 
Cincinnati, OH 45206; Blue Cross of Northeast Ohio, 2066 East Ninth 
Street, Cleveland, OH 44115; Blue Cross of Central Ohio, 174 East Long 
Street, Columbus, OH 43215; Blue Cross of Lima, Ohio, P.O. Box 1046, 
Lima, OH 45802; Blue Cross of Northwest Ohio, P.O. Box 943, Toledo, 
OH 43656; Blue Cross of Eastern Ohio, Inc., 2400 Market Street, 
Youngstown, OH 44507; Blue Cross/Blue Shield of Oklahoma, P.O. Box 
1738, Tulsa, OK 74102; Oregon Physicians Service, P.O. Box 1071, 
Portland, OR 97207; Biue Cross of Oregon, P.O. Box 1271, Portland, 
OR 97207; Blue Cross of Lehigh Valley, 1221 Hamilton Street, Allen- 
town, PA 18102; Capital Blue Cross, 100 Pine Street, Harrisburg, PA 
17101; Blue Cross of Greater Philadelphia, 1333 Chestnut Street, Phila- 
delphia, PA 19107; Blue Cross of Western Pennsylvania, One Smithfield 
Street, Pittsburgh, PA 15222; Blue Cross of Northeastern Pennsylvania, 
15 South Franklin Street, Wilkes-Barre, PA 18701; South Dakota Medi- 
cal Service, Inc., 711 North Lake Avenue, Sioux Falls, SD 57104; 
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Memphis Hospital Service and Surgical Association, Inc., P.O. Box 98, 
Memphis, TN 38101; Blue Shield of Utah, P.O. Box 270, Salt Lake City, 
UT 84110; Blue Shield of Virginia, P.O. Box 27401, Richmond, VA 
23279; Washington Physicians Service, 220 West Harrison Street, Seat- 
tle, WA 98119; Blue Cross Washington-Alaska, Inc., P.O. Box 327, 
Seattle, WA 98111; Medical Surgical Care, Inc., Union Trust Building, 
P.O. Box 1948, Parkersburg, WV 26101; Wyoming Medical Service, 
Inc., P.O. Box 2266, Cheyenne, WY 82001.” 

In the entry for “California Blue Shield,” correct the P.O. Box number 
and address to read: “P.O. Box 85020, San Diego, CA 92138.”-Add: 
“California Blue Shield, P.O. Box 85035, San Diego, CA 92138 (Den- 
tal).” In the entry for “Blue Shield of Massachusetts, Inc.,” correct the 
P.O. Box number to read: “2194.” Add “Dikewood Industries, Inc., 1009 
Bradbury Drive, SE:, University Research Park, Albuquerque, New 
Mexico 87106.” In the entry for “Medical Service Association of 
Pennsylvania,” delete the words “Medical Service Association,” and 
insert the words “Blue Shield”. In the entry for ““Blue Cross/Blue Shield 
of Rhode Island,” delete ““/Blue Shield”; also delete “P.O. Box 1298,” 
and insert: “One Weybosset Hill,”. In the entry for “Blue Cross of 
Southwestern Virginia,” correct the P.O. Box number to read: “13828”. 

Categories of records in the system: Remove the period at the end of 
the paragraph, insert a comma, and add: “and appeals and hearing case 
files consisting of hearing transcripts and/or other documentation per- 
taining to reconsiderations or appeals of adverse determinations of 
benefits under CHAMPUS.” : 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: After the words “deductible 
certificates,” add “to respond to inquiries from congressional offices 
made at the request of the individual covered by the system”. 

System manager(s) and address: Insert the word “Information,” be- 
tween the words “Management,” and “Services”. 

Notification procedure: Insert the word “Information,” between the 
words “Management,” and “Services”. Delete Area Code 
303/341-8005,” and insert: “303-341-8005”. 

Record access procedures: In the first paragraph, line 4, insert the word 
“Information” between.the words “Management” and “Services”. In the 
second paragraph, line 2, delete the word “the” before the word “visits,” 
and insert the word “personal.” In line 3 of the second paragraph, insert | 
the word “Information,” between the words “Management” and “‘Ser- 
vices”. 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 

Record source categories: Delete the entire entry, and insert: “CHAM- 
PUS Medical Claims Forms, private physicians, hospitals, and other 
sources of care.” 

DPA DDI.A02 
System name: Biography File (42 FR 50773) 
Changes: 

Retention and disposal: Delete the entire entry, and insert: “Perma- 
nent. Retain one copy permanently, destroy remaining copies when 
superseded.” 

Notification procedure: Delete “Area Code (2) 695-3386,” and insert: 
“202-695-3886”. 

Contesting record procedures: Delete “may be obtained from the 
Assistant Secretary of Defense (Public Affairs), The Pentagon, Washing- 
ton, D.C. 20301,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DPA DFOLA 05 
System name: Freedom of Information Program Case Files (42 FR 
50774) 
Changes: 

System location: In the second paragraph after the words “Decentral- 
ized segments,” delete “Director, Defense Research and Engineering,” 
and insert: “Under Secretaries of Defense”. 

Retention and disposal: Delete the entire entry, and insert: “Annual 
departmental reports are permanent records. All other reports and files, 
other than appeal and control files, may be destroyed two to five years 
after reply, depending on document status. Appeal files are destroyed 
four years after final determination, or three years after final adjudica- 
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tion, whichever is later. FOIA control files are destroyed five years after 
date of last entry. Official file copies of records are disposed of in 
accordance with approved departmental disposition instructions or with 
the related FOIA request, whichever provides the later disposal date.” 

Notification procedure: Delete “Area Code (202) 697-1180,” and 
insert: “202-697-1180”. 

Contesting record procedures: In line one, insert the word “Agency’s,” 
between the words “The” and “rules”. Delete: “may be obtained from 
the Assistant Secretary of Defense (Public Affairs), The Pentagon, 
Washington, D.C. 20301,” and insert: “are contained in 32 CFR 286b 
and OSD Administrative Instruction No. 81.” 


DPA DIA.A07 
System name: Personnel Files (42 FR 50775) 
Changes: 

Categoies of records in the system: Delete “and information concerning 
leave, sick leave”. 

Retention and disposal: Add after “(Public Affairs)”, “and for three 
years thereafter and are then destroyed.” Delete “then destroyed when 
individual is no longer so assigned.” 

Notification procedure: Delete “Area Code (202) 697-0792,” and 
insert: “202-697-0792”. 

Contesting record procedures: Delete “may be obtained from the 
Assistant Secretary of Defense (Public Affairs), The Pentagon, Washing- 
ton, D.C. 20301,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 

DPA DXA.D 10 
System name: Privacy Act Request for Access Files (42 FR 50776) 
Changes: ” 

System location: In the second paragraph, delete: “Director of Defense 
Research and Engineering,” and insert: “Under Secretaries of Defense”. 

Retention and disposal: Delete the entire entry, and insert: “Files are 
kept for five years after date of reply in denial cases which are not 
appealed or three years after final determination. Where access is 
granted, files are destroyed after two years.” 

Notification procedure: Delete “Area Code 202/697-1180,” and insert: 
“202-697-1180”. 


Contesting record procedures: In line one, insert the word “Agency’s,” 
between the words “The” and “rules”. Delete “may be obtained from 
the System Manager,” and insert: “are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81.” 


DSMC-01 
System name: DSMS Personnel Information Files (42 FR 50778) 
Changes: 

In the system name, delete ““DSMS,” and insert: “Defense Systems 
Management College (DSMC).” 

System location: Delete “Personnel,” and “School,” and insert: “‘Col- 
lege”. In the second paragraph, delete “Computer Systems and Simula- 
tions,” and insert: “Systems Management”. Delete “School,” and insert: 
“College”. 

Categories of individuals covered by the system: Delete “School,” and 
insert: “College”. 

Authority for maintenance of the system: Delete “School,” and insert: 
“Coliege, ‘January 5, 1977’. 

System manager(s) and address: Delete “/Personnel,” and “School,” 
and insert: “College”. 

Record access procedures: Delete “School,” and insert: “College,”. 
Also delete “Programs,” and insert: “Administration”. 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


DSMC-02 

System name: DSMS Student Files (42 FR 50778) 
Changes: 

In the system name, delete “DSMS,” and insert: “Defense Systems 
Management College (DSMC).” 

System location: Delete the word “School,” and insert: “College”. 

Categories of individuals covered by the system: Delete “School 
(DSMS),” and insert: “College (DSMC)”. 


NOTICES 


Categories of records in the system: Delete “DSMS,” and insert: 
“DSMC”. 

Authority for maintenance of the system: Delete “School,” and insert: 
“College, ‘January 5, 1977°”. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In the second and fourth paragraphs, 
delete “School,” and insert: “College”. 

System manager(s) and address: Delete “School,” and insert: “Col- 
lege”. 

Notification procedure: Delete the entire entry, and insert: “Informa- 
tion can be obtained from the SYSMANAGER. Telephone: 
703-664-3120.” 

Record access procedures: Delete “School,” and insert: “College”. 
Delete “Programs,” and insert: “Administration”. 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for ‘contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


DSMC-03 
System name: DSMS Track Record System (42 FR 50779) 
Changes: 

In the system name, delete “DSMS,” and insert: “Defense Systems 
Management College (DSMC)”. 

System location: In the second paragraph, delete ““Computer”. Delete 
“and Simulation,” and insert: “Management”. Delete “School,” and 
insert: “College”. 

Categories of individuals covered by the system: Delete “School 
(DSMS),” and insert: “College (DSMC)”. 

Categories of records in the system: In the seventh and ninth lines, 
delete “DSMS,” and insert: “DSMC”. Also delete “GPA,” and insert: 
“Grade Point Average (GPA).” 

Authority for maintenance of the system: Delete “School,” and insert: 
“College, ‘January 5, 1977’”. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In the third, fourth and eighth lines of 
the first paragraph, deiete “DSMS,” and insert: “DSMC”. In the second 
paragraph, line one, delete “School,” and insert: “Coliege”. In the eighth 
line of this paragraph, delete “DSMS,” and insert: “DSMC”. 

System manager(s) and address: Delete: “Programs,” and insert: ““Cur- 
riculum Development”. Also delete “School,” and insert: “College”. 

Record access procedures: Delete the word “School,” and insert: 
“College”. Also delete “Programs,” and insert: “Administration”. In the 
third paragraph, delete “Programs,” and insert: “Administration”. De- 
lete “Department of Plans and Programs”. < 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 

Record source categories: Delete “_DSMS,” and insert: “DSMC”. 


DSMC-04 
System name: DSMS Academic Analysis System (42 FR 50779) 
Changes: 

In the system name, delete “DSMS,” and insert: “Defense Systems 
Management College (DSMC)”. 

System location: Delete “School (DSMS),” and insert: “College 
(DSMC)”. In the second paragraph, delete “Computer”.- Also delete 
“and Simulation,” and insert: “Management,”; delete “School,” and 
insert: “College”. 

Categories of individuals covered by the system: Delete “DSMS,” and 
insert: “DSMC”. 

Categories of records in the system: In lines five, six, and nine, delete 
“DSMS,” and insert: “DSMC”. 

Authority for maintenance of the system: Delete “School,” and imsert: 
“College, ‘January 5, 1977’ ”. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In the first paragraph, lines three, six, 
and seven, delete “DSMS,” and insert: “DSMC’”. In the second para- 
graph, lines one, three, five, six, seven and nine, delete “DSMS,” and 
insert: “DSMC”. : 

System manager(s) and address: Delete “School,” and insert: ‘‘Col- 
lege”. 
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Notification procedure: Delete “Area Code: 703/664-2017,” and insert: 
“703-664-2017”. 

Record access procedures: Delete “School,” and insert: “College”. 
Also delete “Programs,” and insert: “Administration”. In the third 
paragraph, delete “Programs,” and insert: “Administration”. Delete 
“Department of Plans and Programs”. 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 

Record source categories: Delete “DSMS,” and insert: “DSMC”. 


DSMC-05 


System name: Biographical Record System (42 FR 50780) 
Changes: 

System location: In the first paragraph, delete “Plans,” and insert: 
“Research”. Delete “Programs,” and insert: “Publications”; also delete 
“School,” and insert: “College”. In the second paragraph, delete “Pro- 
grams,” and insert: “Curriculum Development”; also delete “School,” 
and insert: “College”. In the third paragraph, delete “Intermediate,” and 
insert: “Program”; delete “Courses”; delete “School,” and insert: “‘Col- 
lege”. In the fourth paragraph, delete “Courses”; also delete “School,” 
and insert: “Coliege”. 

Categories of individuals covered by the system: In the second para- 
graph, delete “School,” and insert: “College”. 

Authority for maintenance of the system: Delete “School,” and insert: 
“College, ‘January 5, 1977”. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In the second paragraph, delete 
“Programs,” and insert: “Curriculum Development”. In the third para- 
graph, delete “Intermediate,” and insert: “Program”. Also delete 
“Courses”. In the fourth paragraph, delete “Courses”. 

System manager(s) and address: Delete the entire entry, and insert: 
“Director, Department of Research and Publications, Defense Systems 
Management College, Ft. Belvoir, Va. 22060.” 

Notification procedure: Delete “Area Code: 703/664-2017,” and insert: 
703-664-5783”. 

Record access procedures: Delete “School,” and insert: “College”. 
Also delete “Programs,” and insert: “Administration”. 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


DSMC-06 


System name: DSMS Mailing List (42 FR 50780) 
Changes: 

In the system name, delete “DSMS,” and insert: “Defense Systems 
Management College (DSMC).” 

System location: In the second paragraph, delete “Computer”. Delete 
“and Simulation,” and insert: “Management”. Delete “School,” and 
insert: “College”. Pe 

Categories of individuals covered by the system: In lines two, three, and 
six, delete “DSMS,” and insert: “DSMC”. 

Categories of records in the system: Delete “-DSMS,” and insert: 
“DSMC”. 

Authority for maintenance of the system: Delete “School,” and insert: 
“College, ‘January 5, 1977”. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In the second paragraph, lines one 
and three, delete “-DSMS,” and insert: “DSMC”. 

System manager(s) and address: Delete the entire entry, and insert: 
“Director, Department of Research and Publications, Defense Systems 
Management College, Building 202, Ft. Belvoir, Va. 22060.” 

Notification procedure: Delete “Area Code: 703/664-2017,” and insert: 
“703-664-5783”. 

Record access procedures: Delete “School,” and insert: “College”. 
Delete “Programs,” and insert: “Administration”. In the third para- 
graph, delete “Programs,” and insert: “Administration”. Also delete 
; “Department of Plans and Programs” in the fourth paragraph. 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
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appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 
Record source categories: Delete “DSMS,” and insert: “DSMC”. 


DUSDRE 02 


System name: Office Director of Research and Development 
(ODDR&BE), Personnel Administration Files (42 FR 50754) 
Changes: 

In the system name, delete “Office Director of Research and Develop- 
ment, ODDR&E,” and insert: “OUSDRE Personnel Administration 
Files.” 

System location: Delete “Office of the Director of Defense Research 
and Development,” and insert: “Office of the Under Secretary . of 
Defense for Research and Engineering (OUSDRE).” 

Categories of individuals covered by the system: Delete “ODDR&E,” 
and insert: “OUSDRE”. 

Categories of records in the system: Delete “statements of financial 
interest (SD 1515),” and insert: “Confidential Statement of Affiliations 
and Financial Interest—Department of Defense Personnel (DD Form 
1555).” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Delete “Director of Research and 
Development,” and insert: “Under Secretary of Defense for Research 
and Engineering.” 

Retention and disposal: Delete “ODDR&E,” and insert: “OUSDRE”. 

System manager(s) and address: Delete “DDR&E,” and_ insert: 
“USDRE”. 

Notification procedure: Delete “DDR&E,” and insert: “USDRE”. 

Contesting record procedures: Delete “may be obtained from the above 
listed SYSMANAGER,” and insert: “are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81.” 

Record source categories: Delete “OSD Personnel Office, Security 
Office,” and insert: “Office of the Director for Personnel and Security, 
WHS.” 


DUSDRE 03 
System name: Office Director of Research and Development 
(ODDR&E) Inventor’s File (42 FR 50755) 
Changes: 

In the system name, delete “Office Director of Research and Develop- 
ment, (ODDR&E),” and insert: “Office of the Under Secretary of 
Defense for Research and Engineering (QUSDRE).” 

System location: Delete “Office of the Director of Defense Research 
and Development,” and insert: “Office of the Under Secretary of 
Defense for Research and Engineering (OQUSDRE).” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In the last sentence, delete 
“ODDR&E,” and insert: “OUSDRE.” 

System manager(s) and address: Delete “Assistant”. 

Notification procedure: Delete “Assistant”. 

Contesting record procedures; Delete “may be obtained from the above 
listed SYSMANAGER,” and insert: “are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81.” 

DUSDRE 04 
System name: Requests for Two-year-Foreign Residence Waiver Files 
(42 FR 50755) 
Changes: 

System location: In line two, delete the word “Assistant”. Delete “of 
Director Defense,” and insert: “of the Under Secretary of Defense for”. 

System manager(s) and address: Delete “Defense Research and Engi- 
neering,” and insert: “Program Control and Administation, OUSDRE.” 

Record access categories; Delete “Director Defense Research and 
Engineering,” and insert: “Under Secretary of Defense for Research and 
Engineering.” 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


DWHS BF01 
System name: Travel Files (42 FR 50736) 
; . 
System location: Delete “Office of the Deputy Assistant Secretary of 
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Defense (Administration).” Add after the words, “Travel Branch,” the 
words “Washington Headquarters Services (WHS), Department of De- 
fense. (DoD).” 

Categories of records in the system: In the third line, after the word 
“Requests,” insert: “(GTRS)”. 

Retention and disposal: In the second paragraph, after the word 
“Disposal,” delete “IAW Administrative Instruction 15/5, paragraph 
08-34,” and insert: “in accordance with OSD Administrative Instruction 
No. 15.” 

System manager(s) and address: Delete “Office of the Deputy Assistant 
Secretary of Defense (Administration),” and insert: “Washington Head- 
quarters Services, Department of Defense.” 

Notification procedure: Delete “Office of Deputy Assistant Secretary 
of Defense (Administration),” and insert: “Washington Headquarters 
Services, Department of Defense.” Delete the entire second paragraph. 
This is a duplicate of the first paragraph. 

Record access procedures: In the first and third paragraphs, delete 
“ODASD(A),” and insert: “Washington Headquarters Services, Depart- 
ment of Defense.” 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 

DWHS CD01 
System name: OSD General Correspondence Files (42 FR 50736) 
Changes: 

System location: Delete “Branch,” and insert: “Division”. Delete: 
“Office of the Deputy Assistant Secretary of Defense (Administration), 
Office of the Assistant Secretary of Defense (Comptroller),” and insert: 
“Washington Headquarters Services (WHS), Department of Defense 
(DoD), Room 3A948, Pentagon, Washington, D.C. 20301.” 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Delete the entire entry, and insert: “Microfiche with hard- 
copy backup in file folders.” 

Safeguards: Delete the second paragraph. 

Retention and disposal: Delete the entire entry, and insert: “Records 
are retained in active file until the end of the calendar year, held one 
additional year in inactive file and subsequently transferred to the 
National Records Center where records are destroyed or permanently 
preserved in accordance with records disposal authority as dictated by 
subject matter.” 

System manager(s) and address: Delete the entire entry, and insert: 
“Chief, Correspondence Control Division, Directorate for Correspon- 
dence and Directives, Washington Headquarters Services, Department 
of Defense, Room 3A948, Pentagon, Washington, D.C. 20301.” 

Notification procedure: Delete the entire entry, and insert: “Informa- 
tion may be obtained from: 


Director for Correspondence and Directives, 
Washington Headquarters Services, 
Department of Defense, 

Room 3B946, Pentagon, 

Washington, D.C. 20301, 

telephone: 202-697-8261” 


Record access procedures: Delete the entire first paragraph, and insert: 
“Requests from individuals should be addressed to: “Director for Corre- 
spondence and Directives, Washington Headquarters Services, Depart- 
ment of Defense, Room 3B946, Pentagon, Washington, D.C. 20301.” 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


DWHS CD02 
System name: Cable Branch Personnel Administration Files (42 FR 
50737) 

Changes: 

In the system name, delete the word “Branch,” and insert: “Division”. 

System Location: Delete the entire entry, and insert: “Cable Division, 
Directorate for Correspondence and Directives, Washington Headquar- 
ters Services (WHS), Department of Defense (DoD), Room 3E925, 
Pentagon, Washington, D. C. 20301.” 


NOTICES 


Categories of records: Delete “statements of financial interest (SD 
2515),” and insert: “Confidential Statement of Affiliations and Financial 
Seen - eee of Defense Personnel (DD Form 1555).” 

: Put a period after the words “Building guards”. Delete 
“locked desk, and,” and capitalize the word “records”. 


System manager‘(s) and address: Delete “Office of the Deputy Assistant 
Secretary of Defense (Administration), Office of the Assistant Secretary 
of Defense (Comptroller),” and insert: “Washington Hezdquarters Serv- 
ices (WHS), Department of Defense, Pentagon, Washington, D.C. 
20301.” 

Notification procedure: Delete the word “Branch,” and insert: “Divi- 
sion”. Delete “Office of the Deputy Assistant Secretary of Defense 
(Administration),” and insert: “Washington Headquarters Services, De- 
partment of Defense.” In the second paragraph, delete the word 
“Branch,” and insert: “Division”. Delete “Office of the Deputy Assistant 
Secretary of Defense (Administration),” and insert: “Washington Head- 
quarters Services, Department of Defense.” In the fourth paragraph, 
delete the word “his,” and insert: “his/hers”. 

Contesting record procedures: Delete the entire entry and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 

Record source categories: Delete “ODS Personnel Office, Security 
Office,” and insert: “the Directorate for Personnel and Security, WHS”. 


DWHS P01 
System name: Supergrade Correspondence Reports, and Case Files (42 
FR 50741) 
Changes: : 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), - 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of records in the system: Add the words “and Security, 
WHS,” after the word “Personnel”. 

Routine uses of records as maintained in the system, including categories 
of users and the purposes of such uses: Delete “DARPA, DSAA, OJCS, 
OIAF, and Office of Dependents Education, and the,” and insert: 
“Armed Forces Information Service (AFIS), Court of Military Appeals 
(COMA), Defense Advanced Research Projects Agency (DARPA), 
Defense Security Assistance Agency (DSAA), Office of Dependents 
Education, Organization of the Joint Chiefs of Staff (OJCS), the Presi- 
dent’s Commission on Military Compensation, the Tri-Service Medical 
Information System (TRIMIS), Washington Headquarters Services 
(WHS), and the”. 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, 
(WHS), Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347”. At the end of the entry, add: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P02 


System name: Job Opportunity Announcements (42 FR 50742) 
Changes: 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of records in the system: Delete “copies of SF-171’s plus 
any attachments submitted by applicant, copies of supervisory 
appraisals.” 

Routine uses of records as maintained in the system, including categories 
of users and the purposes of such uses: After the word “Personnel,” 
insert: the words “and Security”. Delete “DARPA, DSAA, OJCS, 
OIAF, and Office of Dependents Education,” and insert: “Armed 
Forces Information Service (AFIS), Court of Military Appeals 
(COMA), Defense Advanced Research Projects Agency (DARPA), 
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Defense Security Assistance Agency (DSAA), Office of Dependents 
Education, Organization of the Joint Chiefs of Staff (OJCS), Tri-Service 
Medical Information System (TRIMIS), Washington Headquarters 
Services (WHS).” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347, and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “for Personnel, OSD, Room 3B347,” 
and insert: “for Personnel and Security, WHS, Room 3B347”. At the end 
of the entry, insert: “Telephone: 202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 

Record source categories: In the last line of this entry, remove the 
period after the word “Personnel,” and insert: “and Security, WHS.” 


DWHS P03 
System name: DoD Program for Stability of Civilian Employment (42 
FR 50742) 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of records in the system: Add after Standard Form 171, 
“with attachments, if any.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: At the end of the first sentence, delete 
the words “this office,” and insert: “each employing CPO. System 
includes file of employees serviced by the System Manager, who are 
entitled to Priority Referral for repromotion and reemployment.” Delete 
the entire last sentence of this paragraph and insert: “Armed Forces 
Information Service (AFIS), Defense Advanced Research Projects 
Agency (DARPA), Defense Security Assistance Agency (DSAA), the 
Office of Dependents Education, the Organization of the Joint Chiefs of 
Staff (OJCS), Tri-Service Medical Information System (TRIMIS), and 
Washington Headquarters Services (WHS), are part of routine uses.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD,” and 
insert: “Directorate for Personnel and Security, WHS”. At the end of 
the entry, add: “Telephone: 202-697-3305.” 


DWHS P04 
System name: Reduction-In-Force Case Files (42 FR 50742) 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of records in the system: Delete “Copies of Standard Form 
171’sn.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Delete the last sentence of this 
paragraph, and insert: “Armed Forces Information Service (AFIS), 
Court of Military Appeals (COMA), Defense Advanced Research Proj- 
ects Agency (DARPA), Defense Security Assistance Agency (DSAA), 
Office of Dependents Education, Organization of the Joint Chiefs of 
Staff (OJCS), Tri-Service Medical Information System (TRIMIS), and 
Washington Headquarters Services (WHS), are part of routine uses.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD,” and 
insert: “Directorate for Personnel and Security, WHS”. Add at the end 
of the entry, “Telephone: 202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,.” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P05 


System name: Roster of When Actually Employed Employees (42 FR 
50743) 


34945 


Changes: 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD,” and 
insert: “Directorate for Personnel and Security, WHS”. Add at the end 
of the entry: “Telephone: 202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P06 % 
System name; DoD-Wide Civilian Career Program for Comptroller/ 
Financial Management Personnel (42 FR 50743) 
Changes: 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Routine uses of records maintained in the system, including categories of 
users and purposes of such uses: After the words “Air Force,” correct the 
remainder of the paragraph to read as follows: “Armed Forces Informa- 
tion Services (AFIS), Defense Advanced Research Projects Agency 
(DARPA), Defene Communications Agency (DCA), Defense Contract 
Audit Agency (DCAA), Defense Intelligence Agency (DIA), Defense 
Investigative Service (DIS), Defense Mapping Agency (DMA), Defense 
Nuclear Agency (DNA), Defense Security Assistance Agency (DSAA), 
Defense Supply Agency (DSA), Office of Dependents Education, Orga- 
nization of the Joint Chiefs of Staff (OJCS), Tri-Service Medical 
Information System (TRIMIS), and Washington Headquarters Services 
(WHS) are part of routine uses.” 

System manager(s) and address: Delete “Directorate for Personnel, 


. OSD, Room 3B-347.” and insert: “Director for Personnel and Security, 


WHS, Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 2 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P07 
System name: Incentive Awards Records (42 FR 50743) 
Changes: 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Retention and disposal: Delete “Maintained in the Office of the 
Secretary of Defense, Directorate for Personnel at all times.” 

System manager(s) and address: Delete “Directorate for Personnel, 
OSD, Room 3B-347,” and insert: “Director for Personnel and Security, . 
WHS, Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P08 


System name: Worker’s Compensation-On-The-Job Injuries Report File 
(42 FR 50744) 
Changes: 
System manager(s) and address: Delete “Director for Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 
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Notification Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” At the end of the entry add: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 

Record source categories: Add the following after “Joint Chiefs of 
Staff,”: “and activities serviced by WHS.” 

DWHS P09 
System name: Computer Data Base (42 FR 50744) 


System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categeries of individuals covered by the system: Delete “Office of the 
Assistant Secretary of Defense (Comptroller), Office of the Deputy 
Assistant Secretary of Defense (Administration), Directorate for Person- 
nel,” and insert: “Directorate for Personnel and Security, WHS.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In line one, after the word “Person- 
nel,” insert: “and Security”. 

System manager(s) and address: Delete the entire entry, and insert: 
“Director for Personnel and Security, WHS, Room 3B347, Pentagon, 
Washington, D.C. 20301.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 

Record source categories: Delete “Directorate for Personnel,” and 
insert: “Directorate for Personnel and Security.” 


DWHS P10 
System name: Training File (42 FR 50744) 
Changes: 


System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of records in the system: Insert: “Optional Form 170, DD 
Form 1556,” after “Optional Form 37,”. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In line one, after the word “Person- 
nel,” insert: “and Security”. 

System manager(s) and address: Delete “Director for Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P12 
System name: Executive Development Programs File (42 FR 50745) 
Changes: 


System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Retention and disposal: Delete “‘Maintained in the Training and Career 
Development Branch at all times.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 


Notification procedure: Delete “Directorate for Personnel, OSD,” and 


NOTICES 


insert: “Directorate for Personnel and Security, WHS”. Add at the end 
of the entry: “Telephone: 202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


. DWHS P13 
System name: Management Intern File (42 FR 50745) 
Changes: 


System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Delete “Personnel Directorate,” and 
insert: “Personnel and Security Directorate”. 

Retention and disposal: Delete “Maintained in the Training and Career 
Development Branch at all times.” 

System manager(s) and address: Delete “Directorate for Personnel, 
OSD, Room 3B-347,” and insert: “Director for Personnel and Security, 
WHS, Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 38347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

-Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P14 


System name: Blood Donor Files (42 FR 50745) 
Changes: 

System location: Delete the entire entry and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of individuals covered by the system: Delete the word “or”, 


_ and insert a comma between the words “Defense” and “Organization”. 


Remove the period after the words “Joint Chiefs of Staff,” and add: 
“and activities serviced by WHS.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P15 


System name: Department of Defense Distinguished Service Medal Files 
(42 FR 50746) 


System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C.” 

Categories of records in the system: In the third and fourth lines, delete 
“Office of the Secretary of Defense.” Insert the words “Social Security 
Number” after the word “grade.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 
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DWHS P16 
System name: Joint Service Commendation Medal Recommendations 
File (42 FR 50746) 

System location: Delete the entire entry and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of records in the system: Delete the word “‘account,” and in 
the third and fourth lines, delete “Office of the Secretary of Defense.” 

Retention and disposal: Delete “Alexandria, Virginia.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 

DWHS P17 
System name: Assignment Folders (42 FR 50746) 

System location: Delete the entire entry and insert: “Directorate for 

Personnel and Security, Washington Headquarters Services (WHS), 


~ Department of Defense, Room 3B347, Pentagon, Washington, D.C. 


20301.” 

Categories of individuals covered by the system: Delete the period after 
the word “Defense,” and add “and activities serviced by WHS.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In the third line, delete “Office of the 
Secretary of Defense”. At the end of the paragraph, remove the period 
after the word “Defense” and add “and activities serviced by WHS.” 

Policies and practices for storing, retrieving, screening, retaining, and 
disposing of records in the system: In the third and sixth lines, remove the 
period after the word “Defense,” and add “and activities serviced by 
WHS.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert; “Director for Personnel and Security, WHS, 
Room 3B347.” . ‘ 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and inset: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P18 
System name: The Office of the Secretary of Defense Identification 
Badge Suspense Card System (42 FR 50746) 

System location: Delete the entire entry and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of individuals covered by the system: Delete the period after 
the word “Defense,” and add “and activities serviced by WHS.” 

Categories of records in the system: Insert after the word “Defense,” 
line four, “and activities serviced by WHS.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Remove the period after the word 
“Defense,” at the end of the paragraph, and add “and activities serviced 
by WHS.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 


SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD . 


Administrative Instruction No. 81.” 


DWHS P19 
System name: General/Flag Officer Files (42 FR 50747) 
Changes: 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
——e of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Retention and disposal: Insert the word “not” between the words 
“are” and “permanent”. At the end of the entry, add the following: 
“Destroyed one year after departure date.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,.” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P20 


System name: Report of Personnel Assigned Outside of Department of 
Defense (42 FR 50747) 
Changes: 

In the system name, after the word “Defense,” add: “Supporting Non- 
DoD Activities”. 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of records in the system: Delete “he is in”, and insert: 
“assigned to”; delete the following: “his”; “in each case”; the words “or 
not” the first time used in the last sentence; the last word “not”, and the 
period at the end of the sentence, then inSert: “non-reimbursable”. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Delete the word “the” between the 
words “what” and “Department”. 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P21 


* System name: Duty Status Cards (42 FR 50747) 


Changes: 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of individuals covered by the system: In line three, after the 
word “Defense,”-insert: “and activities serviced by WHS”. Add a period 
after the word “departed,” and delete “the Office of the Secretary of 
Defense”. 

Categories of records in the system: In line two, delete the word 
“account”, between the words “security” and “activities serviced by 
WHS.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: After the word “departed,” delete 
“from the Office of the Secretary of Defense”. Insert: “and activities 
serviced by WHS,” between the words “Defense,” and the word “and”. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: Delete “on duty with the Office of the 
Secretary of Defense.” Insert the word “assigned,” after the word 
“personnel.” Remove the period at the end of the paragraph, and add 
“and activities serviced by WHS.” 
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System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 


Contesting record procedures: Delete “may be obtained from the 


SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P21 
System name: Duty Status Cards (42 FR 50747) 
Changes: 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of individuals covered by the system: After the word 
“Defense,” insert: “and activities serviced by WHS”. Put a period after 
the word “departed,” and _— “the Office of the Secretary of 
Defense.” 

Categories of records in the siti Delete the word “account”. After 
the word “Defense”, add “‘and activities serviced by WHS.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In lines three and four, delete “from 
the Office of the Secretary of Defense”. After the word “Defense,” 
insert: “and activities serviced by the WHS”. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: Delete “‘on duty with the Office of the 
Secretary of Defense.” In the fifth line, after the word “Defense”, 
change the period to a comma, and add “and activities serviced by 
WHS.” 

System manager(s) and address: Delete “of Personnel, OSD, Room 
3B-347,” and insert: “for Personnel and Security, WHS, Room 3B347.” 

Notification procedure: Delete “OSD, Room 3B-347,” and insert: “and 
Security, WHS, Room 3B347”. At the end of the entry, add: “Tele- 
phone: 202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,.” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P22 
System name: General/Flag Officer Roster (42 FR 50748) 
Changes: 


System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Retention and disposal: Delete “permanent,” and insert: “maintained 
for approximately two years, then destroyed.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” Add at the end of the entry: “Telephone: 
202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P23 
System name: Roster of Military Personnel (42 FR 50748) 
Changes: 


System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
ee of Defense, Room 3B347, Pentagon, Washington, D.C. 

| hig 

Categories of individuals covered by the system: Add at the end of the 
entry, “and activities serviced by WHS.” _ 

Categories of records in the system: At the end of the second line after 
the word “and”, “activities serviced by WHS, and”. In the last sentence 
after the word “Defense,” add “and activities serviced by WHS”. 


NOTICES 


Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Delete “All of the”. Add “and” 
between the words “Defense” and “Activities”. Add “serviced by 
WHS/Defense Agencies,” after the word “Activities”. In the fourth 
line, after the word “Defense,” add “and activities serviced by WHS”. In 
the sixth line, delete “Office of the Secretary of Defense.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B347,” and insert: “Director for Personnel and Security, WHS, 
Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD,” and 
insert: “Directorate for Personnel and Security, WHS”. Add at the end 
of the entry: “Telephone: 202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P24 
System name: Navy Officer Personnel Service Records (42 FR 50748) 
Change: 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Service (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

Categories of individuals covered by the system: Add after the word 
“Defense,” “and activities serviced by WHS.” 

Categories of records in the system: Insert the word “Service”, be- 
tween the words “Personnel,” and “records”. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Add “and activities serviced by 
WHS”, after the words “Secretary of Defense.” 

Retention and disposal: Delete “that” after the word “officers,” and 
insert: “who”. Insert “resign, or released from active duty,” after the 
word “retire”. Delete “while on duty with the Office of the Secretary of 
Defense”. Delete “Manpower”, and insert: “Personnel”. Delete “‘Bain- 
bridge, Maryland 21905,” and insert: “New Orleans, LA 70416”. 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD,” and 
insert: “Directorate for Personnel and Security, WHS”. Add at the end 
of the entry: “Telephone: 202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P25 
System name: Overseas Staffing Files (42 FR 50749) 
Changes: 


System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Service (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
WHS, Room 3B347.” 

Notification procedure: Delete “Directorate for Personnel, OSD,” and 
insert: “Directorate for Personnel and Security, WHS”. Add at the end 
of the entry: “Telephone: 202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P26 
System name: Protective Service File (42 FR 50749) 


System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Security Division, Room 3B278, Pentagon, 
Washington, D.C. 20301.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Delete “Office of the Secretary of 
Defense,” and insert: “Directorate for Personnel and Security, WHS.” 
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System manager(s) and address: Delete “Physical Security Branch”. 
Delete “Office Deputy Assistant Secretary of Defense (Administration), 
Office Assistant Secretary of Defense (Comptroller), Office of the 
Secretary of Defense.” In the second line, after the word “Personnel,” 
insert: “and Security, Washington Headquarters Services, Department 
of Defense, Room 3B278, Pentagon, Washington, D.C. 20301.” 


DWHS P27 
System name: Pentagon Building Pass Application File (42 FR 50749) 
Changes: 


System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Security Drivision, Room 3B278, Pentagon, 
Washington, D.C. 20301.” 

Categories of records in the system: In line two, after the word 
“Defense,” insert: “and activities serviced by WHS.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In line two, delete “Office of the 
Secretary of Defense,” and insert: “Directorate for Personnel and 
Security, WHS”. 

Retention and disposal: Remove the period after the word “Defense”, 
and insert: “and activities serviced by WHS.” 

System manager(s) and address: Delete “Physical Security Branch”. 
Delete “Office Deputy Assistant Secretary of Defense (Administration), 
Office Assistant Secretary of Defense (Comptroller), Office of the 
Secretary of Defense,” and insert: “Directorate for Personnel and 
Security, Washington Headquarters Services, Department of Defense, 
Room 3B278, Pentagon, Washington, D.C. 20301.” 

Notification procedure: Delete “Office of the Deputy Assistant Secre- 
tary of Defense (Administration), Office of the Assistant Secretary of 
Defense (Comptroller), Office of the Secretary of Defense,” and insert: 
“Directorate for Personnel and Security, Washington Headquarters 
Service (WHS), Department of Defense, Room 3B278, Pentagon, Wash- 
ington, D.C, 20301. Telephone: 202-697-7396.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P28 


System name: The Office of the Secretary of Defense Clearance File (42 
FR 50750) - 
Change: 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Security Division, Room 3B278, Pentagon, 
Washington, D.C. 20301. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Delete “Office of the Secretary of 
Defense,” and insert: “Directorate of Personnel and Security, WHS.” 

System manager(s) and address: Delete “Director of Personnel, OSD, 
Room 3B-347,” and insert: “Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of Defense, 
Room 38347, Pentagon, Washington, D.C. 20301.” 


DWHS P29 


System name: Employee Assistance Program Case Record Systems (42 
FR 50750) 
Changes: 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 
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System manager(s) and address: Delete “Director for Personnel, 
OSD,” and insert: “Director for Personnel and Security, Washington 
Headquarters Services (WHS), Department of Defense.” 

Notification procedure: Delete “Directorate for Personnel, OSD,” and 
insert: “Directorate for Personnel and Security, Washington Headquar- 
ters Services (WHS), Department of Defense.” Add at the end of the 
entry: “Telephone: 202-697-3305.” 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 

DWHS P30 
System name: Labor Management Relations Records Systems (42 FR 
50750) 
Changes: 

System location: Delete the entire entry, and insert: “Directorate for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D.C. 
20301.” 

System manager(s) and address: Delete “Director for Personnel, 
OSD,” and insert: “Director for Personnel and Security, Washington 
Headquarters Services (WHS), Department of Defense.” 

Notification procedure: Delete “Directorate for Personne!, OSD,” and 
insert: “Directorate for Personnel and Security, Washington Headquar- 
ters Services (WHS), Department of Defense.” Add at the end of the 
entry: “Telephone: 202-697-3305.” 

Contesting record procedures: Delete “may be obtained from the 
SYSMANAGER,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


DWHS P31 
System name: Department of Defense Superior Service Medal (42 FR 
50734) 
Changes: 

In the system name, add the word “Files” at tne end of the subject. 

System location: Delete “Director for Personnel, Office of the Deputy 
Assistant Secretary of Defense (Administration), OSAD (Comptroller),” 
and insert: “Directorate for Personnel and Security, Washington Head- 
quarters Services, Department of Defense.” 

Categories of records in the system: Delete “Office of the Secretary of 
Defense (OSD),” which appears before the words “duty title,” and 
delete “OSD,” before the words “duty activity”. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In the second line, after the word 
“Defense,” insert: “and activities serviced by WHS”. 

Retention and disposal: Add at the end of the entry: “Retained for 
approximately two years, then transferred to Federal Records Center.” 

System manager(s) and address: Delete “Director of Personnel, Office 
of the Deputy Assistant Secretary of Defense (Administration), OSAD 
(Comptroller),” and insert: “Director for Personnel and Security, Wash- 
ington Headquarters Services (WHS), Department of Defense.” 

Notification procedure: Delete “Directorate of Personnel, Office of the 
Assistant Secretary of Defense (Comptroller),” and insert: “Directorate 
for Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense.” At the end of the entry, add: “Telephone: 
202-697-3305.” 

Contesting record procedures: Insert the word “Agency’s,” between 
the words “The,” and “rules”. Delete “may be obtained from the System 
Manager,” and insert: “are contained in 32 CFR 286b and OSD Admin- 
istrative Instruction No. 81.” 

Record source cateogires: Delete “the immediate Office of the Secre- 
tary of Defense,” and insert: “Office of the Secretary of Defense/Organ- 
ization of the Joint Chiefs of Staff (OSD/OJCS) are related activities.” 
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DWHS P32 
System name: Standards of Conduct Inquiry File (42 FR 50734) 
Changes: 

System location: Delete “Office of the Director of Personnel, Office of 
the Secretary of Defense,” and insert: “Office of the Director for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347.” 

Categories of records in the system: Delete “Director of Personnel, 
Office of the Secretary of Defense,” and insert: “Director for Personnel 
and Security, WES.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In lines two, three, and six, delete 
“Director of Personnel,” and insert “Director for Personnel and Securi- 
ty, WHS.” 

System manager(s) and address: Delete “Director of Personnel, OSD,” 
and insert: “Director for Personnel and Security, Washington Headquar- 
ters Services (WHS), Department of Defense.” 

Notification procedure: Delete “Director of Personnel,” and insert: 
“Director for Personnel and Security, Washington Headquarters Ser- 
vices (WHS), Department of Defense”. After the zip code “20301,” add: 
“Telephone: 202-697-3305.” 

Record access procedures: Delete the entire entry, and insert: “Re- 
quests from individuals should be addressed to the above SYSMAN- 
AGER.” 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


DWHS P33 
System name: Statements of Affiliations and Financial Interest File (42 
FR 50735) 
Changes: 

System location: Delete “Office of the Director of Personnel, Office of 
the Secretary of Defense,” and insert: “Office of the Director for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense.” 

Categories of individuals covered by the system: Delete “statements of 
Affiliations and Financial Interests, DD Form 1555,” and insert: ““Confi- 
dential Statement of Affiliations and Financial Interests—Department of 
Defense Personnel (DD Form 1555).” 

Categories of records in the system: Delete “Office of the Director of 
Personnel, Office of the Secretary of Defense,” and insert: “Office of the 
Director for Personnel and Security, WHS.” 

System manager(s) and address: Delete “Director of Personnel, Office 
of the Secretary of Defense,” and insert: “Director for Personnel and 
Security, Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D.C. 20301.” 

Notification procedure: Delete “Director of Personnel,” and insert: 
“Director for Personnel and Security, Washington Headquarters Ser- 
vices (WHS), Department of Defense.” After the zip code “20301,” add: 
“Telephone: 202-697-3305.” 

Record access procedures: Delete the entire entry and substitute: 
“Requests from individuals should be addressed to the above SYSMAN- 
AGER.” 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


DWHS P34 


System name: Non-Career Personnel Job Files (42 FR 64334) 
Changes: 


System location: Delete “Directorate for Personnel, Office of the 


NOTICES \ 


Secretary of Defense,” and insert: “Directorate for Personnel and 
Security, Washington Headquarters Services (WHS), Department of 
Defense.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In line five, delete “Director of 
Personnel, Office of the Secretary of Defense,” and insert: “Director for 
Personnel and Security, Washington Headquarters Services (WHS), 
Department of Defense.” 

System manager(s) and address: Delete “Director of Personnel, Office 
of the Secretary of Defense,” and insert: “Director for Personnel and 
Security, Washington Headquarters Services (WHS), Department of 
Defense.” 

Record access procedures: Delete “Director of Personnel,” and insert: 
“Director for Personnel and Security, Washington Headquarters Ser- 
vices (WHS), Department of Defense.” At the end of the entry, delete 
“Area Code”. 

Record source categories: Delete “Director of Personnel, Office of the 
Secretary of Defense,” and insert: “Director for Personnel and Security, 
Washington Headquarters Services (WHS), Department of Defense.” 


DWHS SPM001 


System name: Application for Pentagon Parking Permit (42 FR 50751) 
Changes: 

System location. Insert: “Washington Headquarters Services,” be- 
tween the words “Services,” and the word “Office”. At the end of the 
entry, add the zip code “20301”. 

Notification procedure: Insert: “Washington Headquarters Services,” 
between the word “Services,” and the word “Office”. Delete “Area 
Code: 202/697-7241,” and insert “202-697-7241”. 

Record access procedures: Insert: “Washington Headquarters Ser- 
vices,” between the word “Services,” and the word “Office”. 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s tules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 

Record source categories: Insert the word “Form” between “DD” and 
“1199”, 


DWHS SPM002 


System name: Pentagon Computeride (42 FR 50751) 
Changes: 

Categories of records in the system: Delete “Social Security Number’. 

Retrievability: Insert the word “and” after the word “name”, put a 
period after the word “Grid”, and delete “and Social Security number”. 

System manager(s) and address: Insert: “Washington Headquarters 
Services,” between the words “Services,” and the word “Office”. At the 
end of the entry, add the zip code “20301”. 

Notification procedure: Insert: “Washington Headquarters Services,” 
between the word “Services,” and the word “Office”. Delete “Area 
Code: 202/697-7241,” and insert “202-697-7241”. 

Record access procedures: In the first paragraph, insert: “Washington 
Headquarters Services,” between the word “Services,” and the word 
“Office”. In the second paragraph, put a period after the word “num- 
ber”, and delete “and Social Security number”. In the third paragraph, 
insert the word “or” between the words “license,” and “Pentagon”. Put 
a period after the word “pass,” and delete “or Social Security Card”. 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 
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DCOMP MS11 
System name: List of Female Employees of OSD/OJCS 

System location: Primary System-Federal Women’s Program 
Coordinator, Room 4B916, Pentagon Building; maintained in auto- 
mated form - Army Data Center. 

Decentralized Segment-Director of Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All civilian female 
employees of OSD/OJCS. 

Categories of records in the system: File is extract of Civilian Per- 
sonnel Data File and contains organization identification, employee 
name, Social Security Number, Series, Grade, Time Basis, Position 
Title. 

Authority for maintenance of the system: Executive Order 
11246/11375, "Equal Employment Opportunity,’ as amended by EO 
11478, "Equal Employment Opportunities in the Federal Govern- 
ment’. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Directorate for Personnel 
and Security, Washington Headquarters Services (WHS), Depart- 
ment of Defento mail information on Federal Women’s Program to 
OSD/OJCS Women Employees. Federal Women’s ProgramCoor- 
dinator to locate personnel to recommend to them training and em- 
ployment opportunities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: P 

Storage: Automated list in Federal Women’s Program Coordina- 
tor Office. Automated tape in Army Data Center. 

Retrievability: Listed by organization. 

Safeguards: List is kept under lock. Only available to Federal 
Women’s Program Coordinator. 


Retention and disposal: Record is new. Revised lists are provided, 
as required. 


System manager(s) and address: OSD/OJCS Federal Women’s 
Program Coordinator, Room 4B916, Pentagon Building, Washing- 
ton, D.C. 20301 

Notification procedure: Information may be obtained from 
OSD/OICS Federal Women’s Program Coordinator, Room 4B916, 
Pentagon Building, Washington, D. C. 20301. 

Record access procedures: Written requests for information 
should contain the full name of the individual, organization assiga- 
ment and Social Security Number. Visits are limited to Room 
4B916, Pentagon Building, Washington, D. C. 20301. For personal 
visits the individual should provide DoD identification prior to ac- 
cess. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: The Central Personnel Data File 
prescribed by the Civil Service Commission. 


Systems exempted from certain provisions of the act: None 


DHA 04 
System name: Variable Incentive Pay for Medical Officers-Data 
Management System 

System location: Air Force Data Services Center, Headquarters, 
United States Air Force, The Pentagon, Washington, D.C. 20330. 

Categories of individuals covered by the system: Military physi- 
cians on active duty during the reporting period 

Categories of records in the system: Partial file containing various 
materials contained in each individuals master personnel record. 
This system contains SSAN, rank or grade, position held, and in- 
formation concerning professional education, pay status, and other 
related information regarding the variable incentive pay programs. 

Authority for maintenance of the system: Title 37, United State 
Code, Chapter 5, Section 313 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used by the Health Stu- 
dies Task Force, Office of the Assistant Secretary of Defense 
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(Health Affairs) to meet statutory requirements of Title 37, USC 
Chapter 5, Section 313. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tapes in Air Force Data Services Center Tape 
Library ngs 

Retrievability: By Social Security Number 

Safeguards: Magnetic tapes are maintained by the Air Force Data 
Services Center with access only by authorized user number. 

Retention and disposal: Magnetic tapes are maintained until ex- 
piration of Section 313, Chapter 5, Title 37, USC. 

System manager(s) and address: Chairman, Health Studies Task 
Force, Office of the Assistant Secretary of Defense (Health Af- 
fairs), The Pentagon, Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 

Executive Assistant 

Office of the Assistant Secretary of Defense (Health Affairs) 
Room 3E172, The Pentagon 

Washington, D.C. 20301 

Telephone number: 202-697-2115 

Record access procedures: Requests from individuals should be 
addressed to: 

Office of the Assistant Secretary of Defense (Health Affairs) 
The Pentagon 
Washington, D.C. 20301 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Central personnel files of the Military 
Services. 

Systems exempted from certain provisions of the act: None 


DLAO1 


System name: Security Clearance File 

System location: Primary System-Office of Research and Ad- 
ministration, Assistant to the Secretary of Defense (Legislative Af- 
fairs), Washington, DC 20301. 

Categories of individuals covered by the system: Congressional 
Staff Personnel. : \ 

Categories of records in the system: Card file listing security 
clearances for congressional staff personnel. 

Authority for maintenance of the system: Executive Order 11652. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: When classified material 
is submitted to Members or committees of Congress, the card file 
is screened to insure that the person receiving the material is 
properly cleared. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Vertical file cards. 

Retrievability: Card files are listed alphabetically by last name 
and committee or Member to whom assigned. 

Safeguards: Afforded appropriate protection at all times. 


Retention and disposal: Kept on personnel only during the time 
employed by the Congress. 

System manager(s) and address: Office of Research and Adminis- 
tration, Assistant to the Secretary of Defense (Legislative Affairs), 
Washington, DC 20301. 

Notification procedure: Requests should be addressed to the 
SYSMANAGER. 

Record access procedures: Procedures for gaining access should 
be directed to: 

Office of Research and Administration, Assistant to the 
Secretary of Defense (Legislative Affairs). 

Room 3D932. 

Pentagon Building. 

Washington, DC 20301. 

Telephone: 202-697-9166. 
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Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Certificate of Clearance (SD Form 176) 
is received from Director for Personnel and Security, Washington, 
Headquarters Services, Department of Defense. 


Systems exempted from certain provisions of the act: None 


. DLA02 
System name: Biographic Data File. 

System Iecation: Primary System-Office of Research and Ad- 
ministration for the Assistant to the Secretary of Defense 
(Legislative Affairs), Washington, DC 20301. 

Categories of individuals covered by the system: Members of Con- 
gress 

Categories of records in the system: Biographic data files include 
date and place of birth, marital status, educational background, 
military service, voting district, and voting record pertaining to 
Defense issues. 

Authority for maintenance of the system: Title 10, US Code, Sec- 
tion 133. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Routine use of public 
background information is helpful to DOD officials meeting Mem- 
bers of Congress on trips; in hearings; and in discussions of 
problem areas. Knowing the generalized background of the Member 
is conducive to intelligent discussion of mutual problems. 


Purpose-To assist Legislative Liaison officers in presenting 
material to individual Congressmen, and to aid Defense witnesses 
in preparing for testimony before Congressional committees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically. 

Safeguards: Stored in locked metal filing cabinet. 

Retention and disposal: Biographic data on incumbent members is 
maintained for their entire term of office. 

System manager(s) and address: Office of the Assistant to the 
Secretary of Defense (Legislative Affairs). 

Notification procedure: Written requests for information should 
be addressed to the SYSMANAGER. 

Personal visits are directed to Room 3D932, Pentagon, Washing- 
ton, DC. Valid proof of identity is required. 

Record access procedures: Procedures for gaining access by an in- 
dividual may be obtained from the following: 

Director, Research and Administration, OATSD(LA). 
Room 3D932. 

Pentagon Building. 

Washington, DC 20301. 

Telephone: 202-697-9166. 


Contesting record procedures: The Agency's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81. 

Record source categories: Data is gathered from the Congressional 
Quarterly, Congressional Record, Congressional Director and other 
printed media pertaining to Members of Congress. 

Systems exempted from certain provisions of the act: None 


DMRAAL 01.0 
System name: Overseas Education Correspondence Files 


System location: Teacher Recruitment Section, Staffing Branch, 
Office of Dependents Schools, Office of Assistant Secretary of 
Defense (Manpower, Reserve Affairs and Logistics), Room 120, 
— Building, 2461 Eisenhower Avenue, Alexandria, Va. 

Categories of individuals covered by the system: Any individual 
with whom or about whom the Teacher Recruitment Branch has 
correspondence. 


Categories of records in the system: File contains all correspon- 
dence received from and responses to individuals writing the 
Teacher Recruitment Branch. 


Authority for maintenance of the system: PL 86-91 


NOTICES 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Teacher Recruitment 
Division - to maintain accurate record of correspondence with in- 
dividuals making inquiry to Division; any individual records might 
be transferred to any component of the Department of Defense 
having a need to know in the performance of official business, dis- 
closure to law enforcement or investigatory authorities for in- 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by either the last name of the 
correspondent or the last name of the employee/applicant the cor- 
respondence concerns. 


Safeguards: Building employs security guards, office locked dur- 
ing non-business hours. 


Retention and disposal: Files are retained for three years. 

System manager(s) and address: Director, Office of Overseas De- 
pendents Education, Office of the Assistant Secretary of Defense 
(MRA&L), The Pentagon, Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 

Chief, Teacher Recruitment Section, DoD 
Office of Dependents Schools 

Room 120 

Hoffman Building 

2461 Eisenhower Avenue 

Alexandria, VA 22331 

Telephone: 202-325-0885 


Record access procedures: Requests from individuals should be 
addressed to: Teacher Recruitment Division, Office of OverseasDe- 
pendents Education, Office of the Assistant Secretary of Defense 
(MRA&L), The Pentagon, WashingtonD.C. 20301. 

Written requests for information should contain full name and 
address of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver's license or other identifica- 
tion card. 


Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Correspondence initiated by the in- 
dividual or by others on his or her behalf and replies. 


Systems exempted from certain provisions of the act: None 


DMRA&L 02.0 
System name: Teacher Application Files 


System location: Teacher Recruitment Section, Staffing Branch, 
Personnel Division, DoD, Office of Dependents Schools, Office of 
the Assistant Secretary of Defense (Manpower, Reserve Affairs & 
Logistics), Room 102, Hoffman Building, 2461 Eisenhower Avenue, 
Alexandria, VA 22331. 

Categories of individuals covered by the system: Any citizen who 
applies for a position with the DoD Overseas Dependents Schools 


Categories of records in the system: File contains all papers and 
forms relating to individual's application for employment to include 
SF 171, Personal Qualifications Statement; DD 1835, DoD Depen- 
dents Schools - Application Index; DD 1836, Supplemental Applica- 
tion for Employment with DoD Overseas Dependents Schools; DD 
1456, Professional Evaluation Department of Defense Overseas De- 
pendents Schools; DD 1453, Record of Personal Interview; official 
college transcripts; copy of teaching certificates; copy of birth cer- 
tificates; and correspondence to or concerning applicant. 

Authority for maintenance of the system: PL 86-91 ; 

Routine of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Teacher Recruitment 
Division - To determine qualifications, and make selection of can- 
didates for positions with DoD Overseas Dependents Schools of 
selected applicants; to review types of experience, educational 
background, evaluation of previous employers, professional cre- 
dentials interviewer's rating. 

Department of the Army - Staff Agencies and Commands to 
complete processing of hired individuals, to obtain Civil Service 
Commission National Agency Check, medical examination, pass- 
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ports, arrange transportation and shipment/storage household 
goods, and to provide gaining Civilian Personnel Offices necessary 
documentation for placing individuais on rolls. 

Department of the Air Force - Staff Agencies and Commands to 
complete processing of hired individuals, to obtain Civil Service 
Commission National Agency Check, medical examination, pass- 
ports, arrange transportation and shipment/storage household 
goods, and to provide gaining Civilian Personnel Offices necessary 
documentation for placing individuals on rolls. : 

Department of the Navy - Staff Agencies and Commands to 
complete processing of hired individuals, to obtain Civil Service 
Commission National Agency Check, medical examination, pass- 
ports, arrange transportation and shipment/storage household 
goods, and to provide gaining Civilian Personnel Offices necessary 
documentation for placing individuals on rolls. 

Any individual records in a system of records might be trans- 
ferred to any component of the Department of Defense having a 
need to know in the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of applicant. 

Cross file by index card by category (Teaching field) of appli- 
cant. 

Cross file by index card by location of applicant. 


Safeguards: Building employs security guards, office locked dur- 
ing non-business hours. Records are maintained in area accessible 
only to authorized personnel who are properly screened. 

Retention and disposal: Records are retained for recruitment 
period (no more than one year). : 

For non-selected applicants, portions are’ returned to applicant 
for future use and portions are destroyed. 

Records for selected applicants are forwarded to Department of 
the Army, Department of the Air Force, or Department of the 
Navy as appropriate processing. 

System manager(s) and address: The Director, Office of Overseas 
Dependents Education, Office of the Secretary of Defense, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 

Chief, Teacher Recruitment Section, DoD, 
Office of Dependents Schools 

Room 120 

Hoffman Building 

2461 Eisenhower Avenue 

Alexandria, VA 22331 

Telephone: 202-325-0885 

Record access procedures: Request from individuals should be ad- 
dressed to: Teacher Recruitment Division, Office of Overseas De- 
pendents Education, Office of the Secretary of Defense, Washing- 
ton, D.C. 20301. 

Written requests for information should contain. the full name 
and address of the individual. 

Contesting record precedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Former employers, educational institu- 
tions, and information supplied by the individual. 

Systems exempted from certain provisions of the act: None 


DMRA&L 03.0 
System name: Employer Support File (PLEDGE) 

System location: Primary Location: Air Force Data Services 
Center, Room 1D132, The Pentagon, Washington, D.C. 20330. 

Hard copy roster located at: National Committee for Employer 
Support of the Guard and Reserve, Room 907, 1117 North 19th 
Street, Arlington, VA 22209. 

Categories of individuals covered by the system: Self employed in- 
dividuals, individuals heading companies bearing their names, the 
pledging officials representing various companies, or staff directors 
who have pledged to support the National Guard and Reserve com- 
ponents. 


NOTICES 
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Categories of records in the system: Name, address, geographic lo- 
cation, size, and business of pledging company. 


Authority for maintenance of the system: 10 USC 136 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The purpose of the file is 
to assist in informing the public and encouraging employers to sup- 
port the Guard and Reserve. 

National Committee for Employer Support of the Guard and 
Reserve; used to answer inquiries from employees or prospective 
employees of companies concerning whether a company has 
pledged to support the Guard and Reserve; used by members of the 
advisory council to assist Guard and Reserve members who are ex- 
periencing difficulties with companies that have pledged; used as a 
screening tool to prevent re-solicitation of support from employers 
who have already pledged; used to supply state level organizations’ 
lists of companies in state which have pledged; used to prepare 
speech and presrelease material mentioning companies that have 
pledged. 

Any individual records in the system may be transferred to any 
component of the Department of Defense having a need to know in 
the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, and 
civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Computer Tape 

Retrievability: Retrieved by company name, geographic location, 
or type of business 

Safeguards: Primary location is a TOP SECRET facility. 


Hard copy output is accessible to authorized personnel only dur- 
ing working hours; room is locked after hours and building has 
security guards. 

Retention and disposal: Records are permanent. 


System manager(s) and address: Chairman, National Committee 
for Employer Support of the Guard and Reserve, Room 907, 1117 
North 19th Street, Arlington, VA 22209. 

Notification procedure: Information may be obtained from: 


Chairman, National Committee for Employer Support of the 
Guard & Reserve 

Room 907 

1117 North 19th Street 

Arlington, VA 22209 

Telephone: 202-697-6902 


Record access procedures: Requests for information should be ad- 
dressed to: Chairman, National Committee for Employer Supportof 
the Guard and Reserve, Room 907, 1117 North 19th Street, Arling- 
ton, VA 22209. 


Written requests should contain the name of the individual and/or 
employer, current mailing addressand telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver’s license. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is supplied by employers 
who have pledged, from Dunn & Bradstreet, and from Census 
Data. 


Systems exempted from certain provisions of the act: None 


DMRA&L 06.0 
System name: Department of Defense Priority Placement Program 
(STOPPER LIST) 

System location: Primary Location: Defense Electronics Supply 
Center, 1507 Wilmington Pike, Dayton, Ohio 45444 

Decentralized locations: hard copy rosters/listing supplied every 
two weeks to all DoD Civilian Personnel Offices world-wide 
(approximately 500 locations) and to other personnel management 
activities. 

Categories of individuals covered by the system: Displaced career 
and career-conditional employees adversely affected by reductions- 
in-force or transfer of function; overseas non-displaced career and 
career-conditional employees being returned to the U.S. All in- 
dividuals in file must voluntarily initiate entry into the system. 
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Categories of records in the system: File contains summary of oc- 
cupational experience, education, training, age, sex, height and 
weight,marital status. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The purpose of the file is 
to assist displaced employees and overseas returnees in securing 
employment. 

DoD Civilian Personnel Offices - used to assist activities in filling 
vacant positions and in assisting displaced employees and overseas 
returnees in obtaining employment. 

DoD Activities: short resume of individual's background used in 
assessing qualifications for vacant positions. 

Office of the Deputy Assistant Secretary of Defense, Civilian 
Personnel Policy - used for statistical analyses of civilian personnel 
employment trends and patterns and for establishing policy and for 
planning purposes; informing individuals in system of non-govern- 
ment job opportunities. 

Other Federal Agencies: used in filling vacant positions. 

Any individual records contained in the system might be trans- 
ferred-to any component of the Department of Defense having the 
need to know in the performance of official business. 

Any record may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic computer tape 

Retrievability: Normally retrievable by occupation and grade. 

Safeguards: The primary location is identified as a secure area; 
access is through electrically controlled doors and cypher locks; 
tapes are stored in a vault when not in use. 

Retention and disposal: Records of displaced employees are main- 
tained in the system for one year. 

Records of overseas returnees are entered six months prior to 
return and are maintained until individual is placed in job or leaves 
the government. Initial input for records is hard copy, which is 
destroyed after tape record is created. ¢ 

System manager(s) and address: Director, Staffing Policies and 
Programs, Office of the Deputy Assistant Secretary of Defense 
(Civilian Personnel Policy), Room 3D281, The Pentagon, Washing- 
ton, D.C. 20301. 


Notification procedure: Information may be obtained from the De- 
partment of Defense Civilian Personnel Office where the individual 
registered to enter the system. 

Record access procedures: Written requests from individuals 
should be directed to the Department of Defense Civilian Personnel 
Office where the individual registered to enter the system and 
should include name and current mailing address and telephone 
number. 


> 

For personal visits, the individual should be able to present to 
the personnel office some acceptable identification, such as a 
driver’s license or other ID card. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: The individual must take action to place 
his record in the system; information entered into the record is pro- 
vided by the individual in writing or through employment counsel- 
ing; additional information is obtained from the individual's official 
personnel file (201 file). 

Systems exempted from certain provisions of the act: None 

DMRA&L 07.0 


System name: Department of Defense Overseas Employment Pro- 
gram 

System location: Defense - Electronics Supply Center, 
Wilmington Pike, Dayton, Ohio 45444. 

Categories of individuals covered by the system: Career and 
career-conditional employees of the Federal Government and rein- 
statement eligible employees who desire overseas employment and 
voluntarily register. 

Categories of records in the system: File contains summary of oc- 
cupational experience, education, training, age, sex, height and 
weight,marital status. 


2 
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Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego- 
ries of users and the of such uses: The purpose of the 
system is to provide an automated applicant supply system for use 
in filling overseas job vacancies. 

Department of Defense activities - the system is utilized to fill 
overseas job vacancies. 

Other Federal Agency - the system is utilized to fill overseas job 
vacancies. 

Office of the Deputy Assistant Secretary of Defense (Civilian 
Personnel Policy) - used for statistical analyses for policy, planning, 
and guidance; for evaluation of the effectiveness of the program, 
and for monitoring of activity compliance with the program. 

Any individual records contained in the system might be trans- 
ferred to any component of the Department of Defense having the 
need to know in the performance of official business. 

Any record may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Computer Tape. 

Retrievability: Retrieval by occupational skill and grade. 

‘Safeguards: The location is identified as a secure area; access is 
through electrically controlled doors and cypher locks; tapes are 
stored in a vault when not in use. 

Retention and disposal: Records remain in the system for one 
year or until the individual is placed in an overseas position; the in- 
dividual is notified after eleven months that his registration is about 
to expire and is given the opportunity to re-register for another 
year. 

System manager(s) and address: Director, Staffing Policies and 
Programs, Office of the Deputy Assistant Secretary of Defense 
(Civilian Personnel Policy), Room 3D281, The Pentagon, Washing- 
ton, D.C. 20301. 

Notification procedure: Information may be obtained from the De- 
partment of Defense Civilian Personnel Office where the individual 
registered to enter the system. 

Record access procedures: Written requests from individuals 
should be directed to the Department of Defense Civilian Personnel 
Office where the individual registered to enter the system and 
should include name, current mailing address and telephone 
number. . 

For personal visits, the individual should be able to present to 
the personnel office some acceptable identification, such as driver's 
license or other ID card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information in the file is obtained from 
the individual, either in writing or through interviews with person- 
nel counselors, and from his official personnel file (201 file). 

Systems exempted from certain provisions of the act: None 

DMRA&L 08.0 
System name: Central Automated Inventory and Referral System 
(CAIRS) 

System location: Defense Electronics Supply Center, 
Wilmington Pike, Dayton, Ohio 45444 

Categories of individuals covered by the system: All Department of 
Defense General Schedule Civilian Employees GS-5 or higher and 
former employees terminated within a one-year period. 

Categories of records in the system: Name, home and work ad- 
dresses, SSAN, educational background, work experience, grade 
and salary, occupation, age, special qualifications, awards, military 
reserve status, supervisory appraisals. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego- 
ries of users and the of such uses: The purpose of the 
system is to provide a list of eligible candidates qualified to fill 
position vacancies at GS-13 and higher level and to provide infor- 
mation for program analyses and management. 

All DoD Civilian Personnel Offices and the components serviced 
by these offices are required to submit job vacancies in designated 
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occupation series against CAIRS file for the generation of a listwith 
resumes of qualified candidates for consideration by selection panel 
and others. 

Office of the Deputy Assistant Secretary of Defense (Civilian 
Personnel Policy) - used for statistical analyses of civilian work 
force, and management and evaluation of specific employment pro- 
grams within the Department of Defense. 

Any individual records contained in the system might be trans- 
ferred to any component of the Department of Defense having the 
need to know in the performance of official business. 

Any record may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic computer tape ‘ 

Retrievability: Retrievable by occupation, SSAN, name, special 
skills, educational background, or training background. 

Safeguards: The location is identified as a secure area; access is 
through electrically controlled doors and cypher locks; tapes are 
stored in a vault when not in use. 

Retention and disposal: Records are updated once per year for all 
individuals in the system or as new employees are hired. No histor- 
ic records are maintained. 

System manager(s) and address: Director of Employment and 
Career Development, Office of the Deputy Assistant Secretary of 
Defense (Civilian Personnel Policy) Room 3D281, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 


Director of Employment and Career Development 

Office of the Deputy Assistant Secretary of Defense (Civilian 
Personne! Policy) 

Room 3D281 

The Pentagon 

Washington, D.C. 20301 

Telephone: 202-695-0813 


Record access procedures: Written requests from individuals 
should be addressed to Director, Central Automated Inventory & 
Referral Center, Defense Electronics Supply Center, 1507 Wilming- 
ton Pike, Dayton, Ohio 45444. 


For personal visits, the individual should be able to provide some 
acceptable identification, such as driver’s license or other ID card. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source : Data are obtained from the individual 
himself, from his official personnel folder (201 file), from his SF- 
171, and from supervisory appraisals. 

Systems exempted from certain provisions of the act: None 

DMRA&L 09.0 
System name: Defense Race Relations Institute (DRRI) Student File 

System location: Primary Location - Bldg. 986(MU8i1) Patrick 
AFB, FL 32925 

Hard copy back-up file for students in active status, location is 
Tests and Measurement Division, Defense Race Relations Institute, 
Patrick AFB, Fla. 32925. 

Hard copy back-up file for former students, the location is 
Research and Evaluation Division, Defense Race Relations In- 
stitutc, Patrick AFB, Fla. 32925. 

Categories of individuals covered by the system: All current or 
former students at the Defense Race Relations Institute. 

Categories of records in the system: Life history summary, name, 
race, age, military organization, test and examination scores and 
forms, peer group and instructor ratings, advisor progress reports. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The purpose of the file is 
to evaluate the progress of students enrolled at the Defense Race 


Relations Institute and to create a permanent record of academic 
accc i= + 





The Defense Race Relations Institute - used by advisors in coun- 
seling students; to verify attendance and grades to colleges and 
universities; to select instructors;.to make decisions to release stu- 
dents from the program. 


Used by students to evaluate their programs. 

Any individual records in the system may be transferred to any 
component of the Department of Defense having the need to know 
in the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigations and possible criminal prosecution, 
civil court action, or regulatory order. 

Policies and practices for storing, retrieving, aceessing, retaining, 
and disposing of records in the system: 

Storage: Primary file is magnetic computer tape. ° 

Back-up files are paper records in file folders. 

Retrievability: Files are sequenced alphabetically by last name by 
class. 

Safeguards: Primary location is a controlled access area. 

Back-up files - storage is in locked file cabinets. Only authorized 
personnel have access to files. 

Retention and disposal: Permanent 

System manager(s) and address: Director, Defense Race Relations 
Institute, Patrick AFB, Fla. 32925 

Notification procedure: Information can be obtained from: 

Director, Defense Race Relations Institute 
Patrick AFB, Fla. 32925 
Telephone: 305-494-6976 

Record access procedures: Requests from individuals should be 
addressed to the Director, Defense Race Relations Institute, Patrick 
AFB, Fla. 32925 

Written requests for information should contain the full name, 
current address and telephone number, and class of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as military ID card or driver's 
license. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is provided by the in- 
dividual, student peers, instructors, counselors, and examinations. 

Systems exempted from certain provisions of the act: None 

DMRA&L 10.0 
System name: Equal Opportunity Complaint File 

System location: Office of the Deputy Assistant Secretary of 
Defense (Equal Opportunity), Room 3E319, The Pentagon, 
Washington, D.C. 20301 

Categories of individuals covered by the system: Any individual 
who has filed or had filed on his behalf a discrimination complaint. 

Categories of records in the system: The letter or document initiat- 
ing complaint, directions to services on investigating complaint, ser- 
vices’ investigatory report, and copies of response to complainant. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The purpose of the file is 
to cause action to be taken on discrimination complaints. 

Office of the Deputy Assistant Secretary of Defense (Equal Op- 
portunity) - used to answer queries concerning status or disposition 
of complaints, for assigning actions and reviewing actions on com- 
plaints, and for analyses of trends or patterns in discrimination 
complaints. 

Records in the system may be transferred to any other Depart- 
ment of Defense component having the need to know in the per- 
formance of official business. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folder. 

Retrievability: Filed by first letter of last name for service and 
year. 

Safeguards: Kept in file drawer; building has security guards. 

Retention and disposal: Files are retained for one year in active 
status, one year in inactive status, and then destroyed. 

System manager(s) and address: Deputy Assistant Secretary of 
Defense (Equal Opportunity), Room 3E319, The Pentagon, 
Washington, D.C. 20301. ; 

Notification procedure: Information may be obtained from: 

Deputy for Plans and Policy 
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Office of the Deputy Assistant Secretary of Defense (Equal 
Opportunity) 
Room 3E319 
The Pentagon 
Washington, D.C. 20301 
Telephone: 202-695-0107 
Record access procedures: Requests from individuals should be 
addressed to: Deputy for Plans and Policy, Offtce of the Deputy 
Assistant Secretary of Defense (Equal Opportunity), Room 3E319, 
The Pentagon, Washington, D.C. 20301. 
Written requests for information should contain the full name of 
the individual, Service, current address, and telephone number. 
For personal visits, the individual should be able to provide some 
acceptable identification such as a driver's license or other ID card. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
Administrative Instruction No. 81. : 

Record source categories: Information contained in the file is ob- 
tained from the individual or someone acting on his behalf, from 
the Services’ investigation of the complaints. 

Systems exempted from certain provisions of the act: None 


DMRA&L 12.0 


System name: Reserve Components Common Personnel 
System (RCCPDS) 


System location: Air Force Data Service Center, Room 1Di67, 
The Pentagon, Washington, D. C. 20330. 


Back-up locations for processing; U.S. Army Management 
Systems Support Agency, Room BD972, The Pentagon, Washing- 
ton, D. C. 20310. 

W.R. Church Computer Center, Naval Postgraduate School, 
Monterey, CA 93940. 

National Military Command System Support Center, 
BE685, The Pentagon, Washington, D. C. 20331. 

Categories of individuals covered by the system: Any individual 
currently a member of any Reserve or National Guard component, 
and retired reservists. 

Categories of records in the system: File contains individual's So- 
cial Security Account Number, component, and other personnel in- 
formation such as race, sex, rank, age, and length of service. 

Authority for maintenance of the system: 10 U.S.C. 136. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The purpose of the file is 
to generate official statistics concerning Reserve Forces’ strength, 
gains, losses and characteristics of the force. 

Office of the Deputy Assistant Secretary of Defense (Reserve 
Affairs) - used to generate and disseminate official statistics. In- 
dividual records are used to provide aggregate statistical data. 

Any individual record contained in the system may be transferred 
to any other Department of Defense Component having the need- 
to-know in the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Records of Federal civilian employees who are reservists may be 
disclosed to Federal agencies for use in emergency mobilization 
planning. Records may be disclosed to the Civil Service Commis- 
sion concerning pay benefits, retirement deductions, and other in- 
formation necessary for the Commission to carry out its Govern- 
ment-wide personnel management functions. 

Records may be disclosed to the Director, Selective Service 
System upon official request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic computer tape. 

Retrievability: Records are retrievable by component, rank, age, 
sex, location, or other attributes, including Social Security Account 
Number. 

Safeguards: The primary location is a TOP SECRET facility. The 
U.S. Army Management Systems Support Agency is a TOP 
SECRET facility. The National Military Command: Systems Sup- 
port Center is a TOP SECRET facility. Tapes located at the W.R. 
Church Computer Center, Monterey, CA. are stored in a locked 
cage in machine room, which is a controlled access area; tapes can 
be physically accessed only by computer center personnel and can 


Data 


Room 
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be mounted for processing only if. the appropriate security code is 
provided. 

Retention and disposal: Inventory files are current; quarterly his- 
tory files for the master and transaction files are maintained on a 
permanent basis. 

System manager(s) and address: Deputy Assistant Secretary of 
Defense (Reserve Affairs), Room 3C980, The Pentagon, Washing- 
ton, D. C. 20301. ; 

Notification procedure: Information may be obtained from: 

Assistant Director, Reserve Personnel Program 

Office of the Deputy Assistant Secretary of Defense (Reserve 
Affairs) 

Room 3C980 

The Pentagon 

Washington, D. C. 20301. 

Telephone: 202-697-0624. 


Record access procedures: Requests from individuals should be 
addressed to: Assistant Director, Reserve Personnel Program, Of- 
fice of the Deputy Assistant Secretary of Defense (Reserve Af- 
fairs), Room 3C980, The Pentagon, Washington, D. C. 20301. 

Written requests for information should contain the full name, 
Social Security Account Number, component, and current address 
and telephone number of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver’s license, or military or 
other ID card. 


Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: Data records are obtained from the six 
Reserve components. 


Systems exempted from certain provisions of the act: None 
DMRA&L 15.0 


.System name: Reports of Defense Related Employment. 


System location: Office of the Assistant Secretary of Defense 
(Manpower, Reserve Affairs and Logistics), Pentagon, Washington, 
D.C. 20301. 

Categories of individuals covered by the system: Retired or former 
military officers in grades of major or lieutenant commander or 
above and former civilian officers and employees of the Depart- 
ment of Defense employed at or above the minimum salary of GS- 
13, who, during any of the first three years after termination of ser- 
vice or employment with ihe Department of Defense, are employed 
at fifteen thousand dollars or more per year by a Defense~contrac- 
tor who, during that year, was picks ooD | contracts by the Depart- 
ment of Defense totaling ten million dollars. Also covered are cur- 
rent officers and employees of the Department of Defense em- 
ployed at or above the minimum salary level of GS-13, who within 
the preceding three years were employed by such a Defense con- 
tractor. 


Categories of records in the system: Copies of report DD Form 
1787 completed by individuals covered by the system and for- 
warded to the Department of Defense describing their employment 
with the Department of Defense and with the Defense contractor 
and a listing showing the names of individuals who submitted 
completed DD Form 1787. 

Authority for maintenance of the system: The system was 
established and is: maintained as required by Public Law 91-121, 
section 410, approved November 19, 1969. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The records are available 
for public inspection in accordance with the specific terms of sec- 
tion 410(f) of Public Law 91-121. There is no limitation or restric- 
tion on use by the public of the information contained in the report. 

Section 410 (d) of Public Law 91-121 requires the submission to 
the President of the Senate and Speaker of the House of Represen- 
tatives by December 31 of each year of information in the reports 
submitted by individuals during the preceding Fiscal Year. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In metal! file cabinet. 

Retrievability: Alphabetical by name of individual. 

Safeguards: Maintained in unlocked file cabinet when not in use. 
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Retention and disposal: No current criteria for disposition of re- 
ports. 

System manager(s) and address: The Assistant Secretary of 
Defense (Manpower, Reserve Affairs and Logistics), Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Any individual who desires to know 
whether a report DD Form 1787 submitted by him is on file may 
address a letter inquiry to the SYSMANAGER, Assistant Secretary 
of Defense (Manpower, Reserve Affairs and Logistics), Pentagon, 
Washington, D.C. 20301. Inasmuch as the reports are available for 
public inspection no proof of identity is required. 

Record access procedures: On request of any individual the re- 
ports on file are made available for inspection in the office of the 
SYSMANAGER, Room 3C980, Pentagon, Washington, D.C. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source Seeies The individual ——— the DD Form 
1787. 


Systems ieiabiies from certain provisions of the act: None 


DMRA&L 16.0 
System name: Retired Personnel Master File 

System location: Air Force Data Services Center, Room 1D167, 
Pentagon, Washington, D. C. 20330. 

Categories of individuals covered by the system: All retired milita- 
ry personnel and survivor beneficiaries, and reservists drawing 
retainer pay. 

Categories of records in the system: SSAN, birth date, retirement 
date, pay grade at retirement, amount of retired, survivor, or 
retainer pay, type of retirment, date of death (in cases of survivor 
beneficiary records), pension and benefits system elected, Service, 
years of active service. 

Authority for maintenance of the system: 10 USC 136 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Actuary, Office of the 
Deputy Assistant Secretary of Defense (Military Personnel Policy), 
used for statistical purposes in estimating retired pay budgets, fu- 
ture retired populations, trends in retirement rates, costs or in- 


creases in retired pay; answer Congressional inquiries. U.S. Civil. 


Service Commission to identify accurately retired military person- 
nel who are Federal civilian employees; any individual record in the 
system may be transferred to any component of the Department of 
Defense having need to know in performance of official business. 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Magnetic tape 


Retrievability: Records can be retrieved by SSAN, Service, age, 
etc. 


Safeguards: The Air Force Data Services Center is a TOP 
SECRET facility. 

Retention and disposal: Recards are retained for eight weeks. Ag- 
gregated records produced from the individual record file are 
retained indefinitely. 

System manager(s) and address: Actuary, ODASD(MPP), Room 
2C263, 202-697-1678, The Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from Actua- 
ry, ODASD(MPP), Room 2C263, The Pentagon, Washington, D. C. 
20301. Telephone: 202-697-1678. 

Record access procedures: Requests from individuals should be 
addressed to: Actuary, ODASD(MPP), Room 2C263, The Pentagon, 
Washington, D. C. 20301. Written requests for information should 
contain the full name, SSAN, and current address and telephone 
number of the requester. For personal visits, the individual should 
be able to*provide some acceptable identification such as driver’s 
license or military or other ID card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: The information is obtained from the 
Military Departments. 


Systems exempted from certain provisions of the act: None 
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System narhe: DOD Overseas Dependent School Teachers Retroac- 
tive Pay Project 

System location: DoD Office of Dependents Schools, OSD, 2461 
Eisenhower Avenue, Alexandria, VA 22331. 

Categories of individuals covered by the system: All former DoD 
Overseas Dependents School teachers who were paid under Public 
Law 89-391, dated April 14, 1966. 

Categories of records in the system: System is comprised of 
names, Social Security Numbers, and Dates of Birth of former 
DOD overseas teachers, and information extracted from their Offi- 
cial Personnel Records which will effect computation of their 
retroactive pay; and current addresses of former teachers. 


Authority for maintenance of the system: Court Decision in the 
case called Virginia J. March et al., v. United States of America. 


(Civil Action 3437-70, U.S. District Court, District of Columbia, 
June 30, 1975), on intent of Public Law 89-391, dated April 14, 
1966. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used by Office of Over- 
seas Dependents Education Back Pay Project workers to compute 
back pay as it applies to individual teacher; prepare necessary up- 
dating for individual’s Official Personnel Record, life insurance en- 
titlement where applicable; preparing reports to individual teachers, 
Treasury, Social Security, Civil Service Commission, Attorneys for 
the teachers, and General Accounting Office. Addresses will be 
used for mailing purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer tapes, computer printouts. 

Retrievability: Social Security Number and name. 


Safeguards: All records are stored under strict control; main- 
tained in spaces normally accessible only to authorized personnel, 
in cabinets in locked toom. 


Retention and disposal: Records will be maintained in this office 
until all requirements of the Judgment and will be destroyed when 
they are no longer useful. 

System manager(s) and address: Director, DoD Office of Depen- 
dents Schools, DASD, (Program Management), OSD. 

Notification procedure: Request by correspondence should be ad- 
dressed Director, DoD Office of Dependents Schools, Attn:. Back 
Pay Project, 2461 Eisenhower Avenue, Room 148, Alexandria, VA 
22331. Telephone: 202-325-0660. Letter should contain the full name 
and signature of the requester. 

Record access procedures: Requests from individuals should be 
addressed to: same address as stated in the Notification section 
above. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tion by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Official Personnel Records obtained 
from Federal Records Center and other agencies currently employ- 
ing individuals concerned. = 

Systems exempted from certain provisions of the act: None 


DMRA&L 18.0 

System name: Administrative Files (MRA&L) 

System location: Office of Assistant Secretary of Defense 
(Manpower, Reserve Affairs and Logistics) (OASD(MRA&L)). 

Categories of individuals covered by the system: All civilian and 
military personnel assigned or detailed to OASD(MRA&L). 

Categories of records in the system: Files contain name, ceiling 
space number, position title, position number, GS rating or rank, 
SSN, date of birth, entered on duty date and projected loss date 
(for military personnel), education, primary experience area; 
planned retirement date (if known), recent awards, name of spouse, 
home address, office and home telephone numbers, records of 
travel order and payment vouchers 

Authority for maintenance of the system: Various provisions of 10 
USC. 

Routine uses of records maintained in the system, including catego- 


ries of users and the of such uses: To control and accom- 
plish administrative personnel actions. 
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Policies and practices for storing, retrieving, accessing, retaining, 
disposing of records in the system: 

Storage: Paper records in file folders 

Visible file cards. 

Loose leaf binders. 

Telephone index containers. 

Retrievability: Filed alphabetically by last name. 

Filed by ceiling space number. 

Safeguards: Building employs security ait. Records are main- 
tained in offices that are staffed during all duty hours. Records ac- 
cessible only to authorized OSD personnel 

Retention and disposal: Records are retained only for the period 
of time employee is assigned to OASD(MRA&L). Records are 
destroyed upon employee’s departure from OASD(MRA&L). 

System manager(s) and address: The Administrative Officer, 
OASD(MRA&L), Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 

OASD(MRA&L) (AD) 
Room 3E787 

Pentagon 

Washington, D. C. 20301 
Telephone: 202-695-5592. 

Record access procedures: Requests from individuals should be 
addressed to: OASD(MRA&L\AD), Room 3E787, Pentagon, 
Washington, D. C. 20301 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to MRA&L Admin Office, Room 3E787, Pentagon, 
Washington, D. C. 20301. 


For personal visits, the individual should be able to provide some. 


- acceptable identification, that is, driver’s license, employing of- 
fice’s identification card, and give some verbal information that 
could be verified with the records that pertain to him. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source : Notification of Personnel Actions, SF- 
50, from the Director for Personnel and Security, Washington 
Headquarters Services, Department of Defense, OSD SF-171's sub- 
mitted by individual employees, Notification of Incoming Personnel 
(military personnel only), Civilian Personnel Staffing Summary sup- 
plied by Director for Personnel and Security, Washington 
Headquarters Services, Department of Defense, T.O. as approved. 

Systems exempted from certain provisions of the act: None 


DOCHA 01 
System name: Health Benefits File 

System location: Primary System-Directorate of Health Benefits 
(DHB), OCHAMPUS, DoD, Denver, Colorado 80240. 

Decentralized Segment--Office of Appeals and Hearings, 
OCHAMPUS, DoD, Denver, Colorado 80240. 

Categories of individuals covered by the system: All individuals 
who seek health care under the Program for the Handicapped as 
CHAMPUS beneficiaries and/or under the basic program extended 
hospitalization as CHAMPUS/CHAMPVA beneficiaries. 

Categories of records in the system: Original correspondence with 
individuals, medical statements, congressional inquiries, medical 
treatment records, authorizations for care, case status sheets, 
memos for record, follow-up reports justifying extended care, cor- 
respondence with contractors and work-up sheets mainthined by 
case workers, and appeals and hearings case files consisting of 
transcript and/or other documentation pertaining to reconsidera- 
tions or appeals of adverse determinations affecting an individual's 
benefits under CHAMPUS. 

Authority for maintenance of the system: Title 44, United States 
Code, section 3101; Title 41, Code of Federal Regulations, Parts 
101-1100 et. seq.; Chapter 55, Title 10, United States Code. 

Routine uses of records maintained in the system, including c 
ries of users and the purposes of such uses: The Office of the 
Civilian Health and Medical Program of the Uniformed Service 
(OCHAMPUS) uses the information to determine the eligibility of 
an individual for health care under CHAMPUS/CHAMPVA; to 
authorized payment of health care claims by CHAMPUS beneficia- 
ries to respond to inquiries from congressional offices made at the 


NOTICES 


request of the individual covered by the system; for referral to the 
Department of Justice and/or foreign law enforcement agencies for 
possible criminal prosecution; and for referral to the Secretary of 
the Department of Health, Education and Welfare and/or the Ad- 
ministrator of the Veterans’ Administration consistent with their 
statutory adininistrative responsibilities as concerns CHAM- 
PUS/CHAMPVA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed numerically by case number, then alpha, 
character in seventh digit family participants. 

Safeguards: Fitzsimons Army Medical Center (FAMC) provides 


security force. Records are maintained in areas accessible only to 
authorized personnel. 


Retention and disposal: Psychiatric cases are permanent; medical 
cases are held four years after closure and equipment cases are 
held two years after closure. 

System manager(s) and address: Director of Health Benefits 
(DHB), OCHAMPUS, DoD, Denver, Colorado 80240. 

Notification procedure: Information may be obtained from: 

OCHAMPUS, DoD 

Building 611, First Floor 
Denver, Colorado 80240 
Telephone: 303-341-8609 


Record access procedures: Requests from individuals should be 
addressed to: Directorate of Health Benefits (DHB), OCHAMPUS, 
DoD, Denver, Colorado 80240 

Written requests for information should include the full name of 
the beneficiary, the full name of the sponsor, current address and 
telephone number. Written requests for information from medical 
records shall include the name and address of a physician who 
would be willing to receive the medical record and, at the physi- 
cian’s discretion, inform the individual covered by the system of 
the contents of that medical record. 

For personal visits, the individual should provide some accepta- 
ble identification. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: Records of fiscal intermediaries (FI), 
contractors, CHAMPUS advisors, all branches of the military ser- 
vice, Congressional inquiries, private physicians, consultants, inqui- 
ries made by individuals. 

Systems exempted from certain provisions of the act: None 


DOCHA 03 
System name: Health Benefits Preapproval Files 


System location: Primary System - Data Automation Division, 
Directorate of Management Information Services, Office for the 
Civilian Health and Medical Program of the Uniformed Services 
(OCHAMPUS), DoD, Denver, Colorado 80240. P 

Decentralized Segments-Office of Appeals and Hearings, 
OCHAMPUS, DoD, Denver, Colorado 80240; Blue Shield of 
California, P. O. Box 85035, San Diego, California 92138. 

Categories of individuals covered by the system: Eligible beneficia- 
ries of the Civilian Health and Medical Program of the Uniformed 
Services who have been approved for medical care under the pro- 
gram for the handicapped and/or eligible beneficiaries of the 
Civilian Health and Medical Program-Veterans Administration 
(CHAMPVA) who have been approved for extended hospital care. 

Categories of records in the system: File contains an assigned case 
number, sponsors name, social security account number, current 
address, military grade or rank and pay status, military branch of 
service and status; beneficiaries name, address, date of birth, sex, 
relationship to sponsor; the medical diagnosis code and the ap- 
proved medical treatment code, the approval period of time, the 
number of units approved and the estimated unit of cost, providers 
of care codes and/or name and address of multi-providers, and ap- 
peals and hearing case files consisting of. hearing transcripts and/or 
other documentation pertaining to reconsiderations and appeals of 
adverse determinations affecting on individual’s benefits under 
CHAMPUS. . 

Authority for maintenance of the system: 44 USC 3101, 41 CFR 
101-1100 et seq., Chapter 55, Title 10, USC. 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: OCHAMPUS 
Directorate of Health Benefits (DHB)-For approval of medical care 

‘under the provisions of the Program for the Handicapped of 
CHAMPUS and/or approval for extended hospitalization; to control 
and review health care management plans for beneficiaries ap- 
proved for medical care by providers of service. 

OCHAMPUS Directorate of Management Information Services- 
For control and accomplishment of reviews of approvals; to coor- 
dinate subject matter clearances for congressional committees and 
auditors. 

The Office of the Civilian Health and Medical Program of the 
Uniformed Service (OCHAMPUS) uses the information for ap- 
proval of health care under the Program for the Handicapped; for 
approval of extended hospital care; to control and review health 
care management plans of providers of services for individuals ap- 
proved for health care; to respond to inquiries from congressional 
offices made at the request of the individual covered by the 
system; for referral to the Secretary of the Department of Health, 
Education and Welfare and/or the Administrator of the Veterans 
Administration consistent with their statutory administrdtive 
responsibilities as concerns CHAMPUS/CHAMPVA; and for refer- 
ral to the Department of Justice and/or foreign law enforcement 
agencies for possible criminal prosecution. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Records are maintained on magnetic tape and disk. 

Retrievability: Information is retrieved by assigned case number, 
sponsor's social security account number (SSAN), sponsor’s or 
beneficiaries’ name, classification of medical diagnosis or medical 
treatment codes or provider of service code or approval dates or 
geographical location. 

Safeguards: Records are maintained in areas accessible to 
authorized personnel. Records are maintained on magnetic tape 
readable through the medium of OCHAMPUS prepared computer 
programs. Military policy security and manned 24 hours daily. 

Retention and disposal: Records are permanent. They are main- 
tained on magnetic tape as individual annual files. 

System manager(s) and address: Director, Office for the Civilian 
Health and Medical Program of the Uniformed Services, ATTN: 
Director of Management Information Services, Denver, Colorado 
80240. 


Notification procedure: Information may be obtained from: 


Director of Management Information Services 

Office for the Civilian Health and Medical Program of the 
Uniformed Services ; 

Denver, Colorado 80240 

Telephone: 303-341-8005 


Record access procedures: Requests from individual should be ad- 
dressed to: Director, Office for the Civilian Health and Medical 
Program of the Uniformed Services, ATTN: Director of Manage- 
ment Information Services, Denver, Colorado 80240. 


Written request for information should contain full name of in- 
dividual, sponsor’s social security account number and the visits 
are limited to Directorate of Management Information Services, 
OCHAMPUS, Denver, Colorado 80240. 

For personal visits, the individual should be able to provide a 
Uniformed Services identification card: and a driver’s license or 
other positive identification. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Sponsors application, provider of medi- 
cal care statement. 


Systems exempted from certain provisions of the act: None 


DOCHA 07 

System name: Medical Claim History Files 

System location: Primary System - Data Automation Division, 
Directorate of Management Information Services, Office for the 
Civilian Health and Medical Program of the ‘Uniformed Services 
(OCHAMPUS), DoD, Denver, Colorado 80240. 

Decentralized Segments - Office of Appeals and Hearings, 
(OCHAMPUS), DoD, Denver, Colorado 80240; Fiscal Intermedia- 
ries/Contractors under contract to OCHAMPUS. Each company 


listed below maintains claim files on beneficiaries in their respec- 
tive geographical areas. 

Mutual of Omaha Insurance Company, 3301 Dodge Street,. 
Omaha, NB 68131 

California Blue Shield, P. O. Box 85020, San Diego, CA 92138 

California Blue Shield, P. O. Box 85035, San Diego, CA 92138 
(Dental) 

Hawaii Medical Service Association, P. O. Box 860, Honolulu, 
HI 96808 

Maryland Blue Shield, Inc., 700 East Joppa Road, Towson, MD 
21204 ; 

Blue Shield of Massachusetts, Inc., P. O. Box 2194, Boston, MA 
02106 

Blue Shield of Michigan, 600 Lafayette East, Detroit, MI 48226 

Blue Cross/Blue Shield of Mississippi, Inc., P. O. Box 1043, 
Jackson, MS 39205 

Dikewood Industries, Inc., 1009 Bradbury Drive, S.E., University 
Research Park, Albuquerque, New Mexico 87106 

Blue Cross/Blue Shield of North Carolina, P. O. Box 2291, Dur- 
ham, NC 27702 

Blue Shield of Pennsylvania, Blue Shield Building, Box 65, Camp 
Hill, PA 17011 

Blue Cross of Rhode Island, One Weybosset Hill, Providence, 
RI, 02901 

Blue Cross/Blue Shield of Tennessee, Blue Cross Building, 801 
Pine Street, Chattanooga, TN 37402 

Blue Cross of Southwestern Virginia, P. O. Box 13828, Roanoke, 
VA 24001 

Wisconsin Physicians Service, P. O. Box 1787, Madison, WI 
$3701 F 


Categories of individuals covered by the system: Eligible beneficia- 
ries of the Civilian Health and Medical Program of the Uniformed 
Services (Dependents of Active Duty Members of the Uniformed 
Services, retired members of the Uniformed Services and depen- 
dents of retired or deceased members of the Uniformed Services) 
eligible beneficiaries of the Civilian Health and Medical Program of 
the Veterans Administration (spouse or child of a veteran who has 
a‘total disability, permanent in nature, resulting from a service-con- 
nected disability or surviving spouse or child of a veteran who has 
died as a result of a service-connected disability) who received 
benefits under the provisions of the program. 


All individuals who seek health care under the Civilian Health 
and Medical Progrdm of the Uniformed Services (CHAMPUS) and 
the Civilian Health and Medical Program-Veterans Administration 
(CHAMPVA). 


Categories of records in the system: File contains sponsor’s Social 
Security Account Number/Service Number, branch of service, 
status (active duty, retired or deceased), beneficiary’s last name, 
initials, age, sex, relationship to sponsor, type of costs and date of 
medical care provided, provider of care identification, and appeals 
and hearing case files consisting of hearing transcripts and/or other 
documentation pertaining to reconsiderations or appeals of adverse 
determinations of benefits under CHAMPUS. 


Authority for maintenance of the system: Title 44, United States 
Code 3101; Title 41, Code of Federal Regulations, Parts 101-1100 
et. seq.; Chapter 55, Title 10, United States Code. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The Office of the 
Civilian Health and Medical Program of the Uniformed Services 
and CHAMPUS contractors use the information to control and 
process medical claims for payment; for control and approval of 
medical treatments and interface with providers of health care; to 
control and accomplish reviews of utilization; for review of claims 
related to possible third party liability cases and initiation of 
recovery actions; for referral to Peer Review Committees or similar 
professional review organizations to control and review providers 
of health care; for disclosure to third party contacts without the 
consent of the individual t6 whom the information pertains in situa- 
tions where the party to be contacted has, or is expected to have, 
information necessary to establish the validity of evidence or to 
verify the accuracy of information presented by the individual con- 
cerning the individual’s egibility to benefits under CHAM- 
PUS/CHAMPVA, the amount of benefit payments, any review of 
suspected abuse or fraud, or any concern for program integrity or 
quality appraisal; for the issuance of deductible certificates, to 
respond to inquiries from congressional officies made at the request 
of the individual covered by the system; for referral to the Secreta- 
ry of the Department of Health, Education and Welfare and/or the 
Administrator of the Veterans Administration consistent with their 
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statutory administrative responsibilities under CHAM- 
PUS/CHAMPVA; for referral to the Department of Justice and/or 
foreign law enforcement agencies for investigation and possible 
criminal prosecution; and, for referral to the Department of Justice 
for representation of the Secretary of Defense in civil actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained on magnetic tape and disc. 

Retrievability: Information is retrieved by sponsor’s Social 
Security Account Number (SSAN), beneficiaries last name, classifi- 
cation of medical diagnosis or procedure codes or geographical lo- 
cation of care provided and selected utilization limits. 

Safeguards: Records are maintained in areas accessible to 
authorized personnel. Records are maintained on magnetic tape 
readable through the medium of OCHAMPUS prepared computer 
programs. Military Policy Security and manned 24 hours daily. 

Retention and disposal: Records are permanent. They are main- 
tained on magnetic tape as individual annual files. 

System manager(s) and address: Director, Office for the Civilian 
Health and Medical Program of the Uniformed Services, ATTN: 
Director of Management Information Servicés, Denver, Colorado 
80240. 

Notification procedure: Information may be obtained from: 

Director of Management Information Services 

Office for the Civilian Health and Medical Program of the 
Uniformed Services 

Denver, Colorado 80240 

Telephone: 303-341-8005 


Record access procedures: Requests from individual should be ad- 
dressed to: Director, Office for the Civilian Health and Medical 
Program of the Uniformed Services, ATTN: Director of Manage- 
ment Information Services, Denver, Colorado 80240. 

Written requests for information should contain full name of in- 
dividual, sponsor's Social Security Account Number and personal 
visits are limited to Director of Management Information Services, 
OCHAMPUS, Denver, Colorado 80240. Written requests for infor- 
mation from medical records shall include the name and address of 
a physician who would be willing to receive the medical record 
and, at the physician’s discretion, inform the individual covered by 
the system of the contents of that medical record. 

For personal visits, the individual should be able to provide a 
Uniformed Services Identification Card and a driver's license or 
other positive identification. 


Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: CHAMPUS Medical Claims Forms, 
private physicians, hospitals, and other sources of care. 

Systems exempted from certain provisions of the act: None 

DPA DDI.A 02 

System name: Biography File 

System location: Directorate for Defense Information, Office of 
Assistant Secretary of Defense (Public Affairs) 

Categories of individuals covered by the system: Military and 
Civilian members of the Department of Defense 

Categories of records in the system: Biographical information 
prepared and approved for public release 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To respond to public and 
news-media interest, and for record purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper files in paper containers 

Retrievability: By name 

Safeguards: Accessible to authorized personnel 

Retention and disposal:.Permanent. Retain one copy permanently, 
destroy remaining copies when superseded. | 


System manager(s) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 


Notification procedure: Information may be obtained from: 
Director for Defense Information 


NOTICES 


Office of the Assistant Secretary of Defense (Public Affairs) 
Room 2E765, The Pentagon 
Washington, D. C. 20301 
Telephone: 202-695-3886 

Record access procedures: Requests should be addressed to: 
Office of the Assistant Secretary of Defense (Public Affairs) 
The Pentagon 
Washington, D. C. 20301 


Contesting record procedures: The Agency's rules for access to 
records, and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Military Services and Civil Service Of- 
fices 


Systems exempted from certain provisions of the act: None 


DPA DFOLA 05 
System name: Freedom of Information Program Case Files 

System location: Primary system: Directorate for Freedom of In- 
formation and Security Review, Office of Assistant Secretary of 
Defense (Public Affairs) 

Decentralized segments: Under Secretaries of Defense, Assistant 
Secretaries of Defense, Assistants to the Secretary of Defense, or 
equivalent, the Organization of the Joint Chiefs of Staff, and other 
activities assigned to Office Secretary of Defense for administrative 
support. 

Categories of individuals covered by the system: Any citizen who 
makes a request for records under the Freedom of Information Pro- 
gram to the Office of the Secretary of Defense, Organization of the 
Joint Chiefs of Staff, or activity assigned to Office Secretary of 
Defense for administrative support. 

Categories of records in the system: Name, firm, address of in- 
dividual requester, identification of records requested, dates and 
summaries of action taken, and documents for establishing collecta- 
ble fees and processing cost to the government. 


Names, titles or positions of each person primarily responsible 
for an initial or final denial on appeal of a request for a record. 

The results of any disciplinary proceeding, including an explana- 
tion of a decision not to discipline, thatgwvas initiated against an of- 
ficer or employee because a court determined arbitrary of capri- 
cious action. 

Authority for maintenance of the system: Title 5, United States 
Code, Section 552, The Freedom of Information Act, as amended 
by Public Law 93-502. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Primary system and 
decentralized segments are used by officials in the locations 
described above to administratively control requests to insure com- 
pliance with Public Law 93-502, and to research historical data on 
release of records so as to facilitate conformity in subsequent ac- 
tions. 


Primary system used for development of annual report data 
required by Public Law 93-502 and to compute processing costs to 
the government, and other management data such as, but not 
limited to number of requests, type or category of records 
requested, average processing time, average cost to requester, per- 
centage of denials, and number of denials by exemption. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic disks, sciaautin paper printout, 
index file cards, and paper records in file folders. 

Retrievability: Filed by request number and retrieval by name, 
subject material (to include dates) and request number using con- 
ventional indices. 


Safeguards: Paper records are maintained in security containers 
with access only to officials whose access:is based on requirements 
of assigned duties. Computer access is by verification of Identifica- 
tion codes; one for search and another for maintenance. / 


Retention and disposal: Annual departmental reports are per- 
manent records. All other reports and files, other than appeal and 
control files; may be destroyed two to five years after reply, de- 
pending on document status. Appeal files are destroyed four years 
after final determination, or three years after final adjudication, 
whichever is later. FOIA control files are destroyed five years after 
date of last entry. Official file copies of records are disposed of in 
accordance with approved departmental disposition instructions or 
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— related FOIA request, whichever provides the later disposal 
te. 

System manager(s) and address: Assistant Secretary of Defense 
(Public Affairs), the Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 

Director, Freedom of Information and Security Review, 
Office, Assistant Secretary of Defense (Public Affairs) 

Room 2C757, the Pentagon 

Washington, D. C. 20301 

Telephone: 202-697-1180 

Record access procedures: Requests from individuals should be 
addressed to: 

Director, Freedom of Information and Security Review 
Office, Assistant Secretary of Defense (Public Affairs) 
Room 2C757, the Pentagon 

Washington, D. C. 20301 

Requests should include full name, address and affidavit or 
identification which is required for release of record. Personal visits 
are restricted to Room 2C757. Individual should be able to present 
acceptable identification; that is, driver's license or comparable 
identity card. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Requests for records originating from 
citizens under the Freedom of Information Act and subsequent data 
provided by form and memorandum by officials who’ hold the 
requested records, act upon the request, or who are involved in 
legal action stemming from action taken. 


Systems exempted from certain provisions of the act: None 


DPA DXA.A 07 
System name: Personnel Files 

System location: Office of the Executive Assistant to the 
Assistant Secretary of Defense (Public Affairs) with partial files in 
the Offices of the Directors for Defense Information, Community 
Relations, and Freedom of Information and Security Review. 

Categories of individuals covered by the system: Military and 
Civilian personnel assigned to the Office of the Assistant Secretary 
of Defense (Public Affairs) 

Categories of records in the system: Partial file containing copies 
of material contained in each individual's master personnel record. 
This system contains name, address, telephone number, social 
security number, rank or grade, position held, temporary assign- 
ments, and other related papers pertaining to present assignment. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 


Routine uses of records maintained in the system, including catego- 


ries of users and the purposes of such uses: Used by The Assistant 


Secretary of Defense (Public Affairs) and his immediate assistants 
to assign personnel to duties, to maintain manning levels in timely 
fashion, and to provide information to each individual as required. 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Paper records in file folders 
Retrievability: By name 
Safeguards: Records are maintained in locked file cabinet with 
access only to officials who are involved in personnel actions. 
Retention and disposal: Records are maintained while individual is 
assigned to Office, Assistant Secretary of Defense (Public Affairs), 
and for three years thereafter and are then destroyed. 
System manager(s) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Executive Assistant 
Office of Assistant Secretary of Defense (Public Affairs) 
Room 2E81i3, The Pentagon 
Washington, D. C. 20301 
Telephone: 202-697-0792 . 
Record access procedures: Requests from individuals should be 
addressed to: ‘a 
Office of the Assistant Secretary of Defense (Public Affairs) 
The Pentagon 
Washington, D. C. 20301 
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Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions are contained in 32 CFR 286b and OSD Administrative In- 
struction No. 81. 

Record source categories: Central personnel files of the Military 
Services or the United States Civil Service 


Systems exempted from certain provisions of the act: None 


DPA DXA.D 10 
System name: Privacy Act Request for Access Files 

System location: Primary System-Directorate for Freedom of In- 
formation and Security Review, Office of the Assistant Secretary 
of Defense (Public Affairs), Washington, D. C. 20301. 

Decentralized Segments-Offices of the Under Secretaries of 
Defense, Assistant Secretaries of Defense, Assistants to the Secre- 
tary of Defense, or equivalent, the Organization of the Joint Chiefs 
of Staff, and other activities assigned to the Office of the Secretary 
of Defense for administrative support. 

Categories of individuals covered by the system: Any citizen who 
makes a request for access to records under the Privacy Act to the 
Office of the Secretary of Defense, Organization of the Joint 
Chiefs of Staff, or activity assigned to the Office of the Secretary 
of Defense for administrative support. Requests from the public for 
amendment of records, other questions concerning the Privacy Act, 
and matters pertaining to Privacy Act Program management are 
acted upon by the Records Administrator, Office of the Secretary 
of Defense, Room 5C315, Pentagon, Washington, D. C. 20301. 


Categories of records in the system: Name, firm, address, and 
other personal identifiers of the individual requester, identification 
of records requested, dates and summaries of action taken, and re- 
lated documents associated with processing requests. In addition, 
names, titles or positions of each person primarily responsible for 
action on requests for records. Results of follow-on action, if any, 
to include request for review of refusal of the individual's request. 

Authority for maintenance of the system: Title 5, U.S.C. 552a, the 
Privacy Act of 1974; Public Law 93-579. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Files are used by offi- 
cials in the locations described above to control administratively 
requests to insure compliance with Public Law 93-579, and to 
research historical data for annual report statistics and other 
management information. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Index file cards and paper records in file folders. 


Retrievability: Filed chronologically by request number and 
retrieved by name and/or request number using conventional in- 
dices and cross-references. 


Safeguards: Records are maintained in security containers with 
access only to officials whose access is based on requirements of 
assigned duties. 


Retention and disposal: Files are kept for five years after date of 
reply in denial cases which are not appealed. Appealed cases are 
kept 4 years after final determination or 3 years after final adjudi- 
cation by the courts whichever is later. Where access is granted, 
files are destroyed after two years. 


System manager(s) and address: Assistant Secretary of Defense 
(Public Affairs), Pentagon, Washington, D. C. 20301. 


Notification procedure: Information may be obtained from the 
Director, Freedom of Information and Security Review, Office of 
the Assistant Secretary of Defense (Public Affairs), Room 2C757, 
Pentagon, Washington, D. C. 20301. Telephone: Area Code 202/697- 
1180. 

Record access procedures: Requests from individuals should be 
addressed to the office stated above and should include full name, 
address, and notarized signature. For personal visits, individuals 
should be able to present acceptable identification; that is, driver's 
license or comparable identity card. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: Requests for access to records--under 
the Privacy Act--originating from citizens, and subsequent data pro- 
vided by officials who hold the requested records, act upon the 
request, and who are involved in the review of denials of the 
requests. 
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Systems exempted from certain provisions of the act: None 


DSMC-01 
System name: Defense Systems Management College (DSMC) Per- 
sonnel Information Files 

System location: Administration Division, Defense Systems 
Management College (DSMC), Ft. Belvoir, Va. 22060 

Systems Management Department, Defense Systems Manage- 
ment College, Building 202, Ft. Belvoir, Va. 22060. 

Categories of individuals covered by the system: Military and 
civilian personnel assigned or attached to the Defense Systems 
Management College. 

Categories of records in the system: Data includes summary of oc- 
cupational experience, education, training, security clearance, home 
address, home -telephone number, dependent status, awards and 
decorations, promotion status, pay status. 

Authority for maintenance of the system: 10 USC 136, and Depart- 
ment of Defense Directive 5160.55, "Defense Systems Management 
College,’ January 5, 1977. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Supervisory officials to 
obtain information on which to base decisions. 

Assigned Personnel Management Technicians for accomplishment 
of records maintenance and personnel services to individuals as- 
signed and attached. 

For publication of biographical data booklets, personnel rosters, 
telephone directories, and organizational charts by the Administra- 
tive Officer. 

Information from records contained in the system may be pro- 
vided to any component of the Department of Defense. 

Disclosure to law enforcement or investigative authorities for in- 
vestigations and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Primary files are paper records in file folders and 
punched cards. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building is locked during nonbusiness hours. 

File storage is in locked file cabinets. Only authorized personne! 

: have access to files. 

Retention and disposal: Files are retained for one year after in- 
dividual transfers, separates or retires; then are destroyed. 

System manager(s) and address: Chief, Administration Division, 
Defense Systems Management College, Ft. Belvoir, Va. 22060. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. Telephone: 703-664-3118. 


Record access procedures: Requests from individuals should be 
addressed to: Commandant, Defense Systems Management College, 
ATTN: Chief, Administration Division, Building 202, Ft. Belvoir, 
Va. 22060. 

Written requests for information should contain the full name, 
current address of the individual. 

For personal visits, the individual must provide acceptable 
identification, such as ID card or driver's license. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Data is obtained from the individual, 
from official personnel folders (201 Files), from Standard Form 171, 
and from supervisory officials. 

Systems exempted from certain provisions of the act: None 


DSMC-02 


System name: Defense Systems Management College (DSMC) Stu- 
dent Files 
System location: Office of the Registrar, Defense Systems 
Management College (DSMC), Building 202, Ft. Belvoir, Va. 22060. 
Categories of individuals covered by the system: All current, 
former, and nominated students of the Defense Systems Manage- 
; ment College (DSMC). 
i Categories of records in the system: Data includes name, depen- 
; dent data, SSAN, career brief application form, security clearance, 
! college transcripts, correspondence, DSMC grades, instructor and 


advisor evaluations, education reports, official orders, current ad- 
dress, and individual's photograph. 

Authority for maintenance of the system: 10 USC 136, and Depart- 
ment of Defense Directive 5160.55, "Defense Systems Management 
College,’ January 5, 1977. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The purpose of the file is 
to provide for the administration of and a record of academic per- 
formance of current, former and nominated students. 

Used by College officials to verify attendance and grades; to 
select instructors; to make decisions to admit students to programs 
and to release students from programs; to serve as basis for studies 
to determine improved criteria for selecting students; to develop 
statistics relating to duty assignments and qualifications. 

Preparation by the Registrar of locator directories of current and 
former students which are disseminated to students, former stu- 
dents and other appropriate individuals and agencies for purpose of 
administration. 

Preparation by College officials of student biographical booklets, 
student rosters, and press releases of student graduations. 

Information contained may be reported to any agency of the De- 
partment of Defense having an official requirement for the informa- 
tion. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigations and possible criminal prosecution, 
civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Files are sequenced alphabetically by last name by 
class and course. Locator cards are filed alphabetically in two 
categories: active students (by course) and former students. 

Safeguards: Records are maintained in locked cabinets, in an area 
accessible only to authorized personnel. Building is locked during 
non-business hours. 

Only individuals designated as having a need for access to files 
by the System Manager are authorized access to information in the 
files. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Registrar, Defense Systems 
Management College, Building 202, Ft. Belvoir, Va. 22060. 

Notification procedure: Information can be obtained from 
SYSMANAGER. Telephone: 703-664-3120 


Record access procedures: Requests from individuals should be 
addressed to: Commandant, Defense Systems Management College, 
ATTN: Chief, Administration Division, Building 202, Ft. Belvoir, 
Va. 22060. 

Written requests for information should contain the full name, 
current address and telephone number, and course and class of in- 
dividual. 

For personal visits, the individual must provide acceptable 
identification, such as ID card or driver's license. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is provided by the in- 
dividual, supervisors, employers, instructors, advisors, examina- 
tions, and official military records. 

Systems exempted from certain provisions of the act: None 


DSMC-03 : 
System name: Defense Systems Management College (DSMC) 
Track Record System 

System location: Primary Location - Computer Sciences Corpora- 
tion, Information Network Division, 650 North Sepulveda Bou- 
velard, El Segundo, Ca. 90245. 

Hard copy back-up files and punched card back-up files located 
in Systems Management Department, Defense Systems Manage- 
ment College, Building 202, Ft. Belvoir, Va. 22060. 

Categories of individuals covered by the system: All current and 
former students of the Defense Systems Management College 
(DSMC). 

Categories of records in the system: Files contain name, SSAN, 
marital status, sex, date of birth, nickname, professional society 


. 
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membership, spouse’s name, children’s names, accompanied status, 
years of service, promotion history, job or assignment history, cur- 
rent years of service, current assignment code, military or civilian 
occupational code, DSMC assignment status, security clearance, 
current business telephone numbers, retirement status, educational 
history, class at DSMC, Grade Point Average (GPA), functional 
course grades, graduation status, individual survey responses, 
awards and recognition. 

Authority for maintenance of the system: 10 USC 136, and Depart- 
ment of Defense Directive 5160.55, "Defense Systems Management 
College,” January 5, 1977. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The purposes of the 
system are to assemble career information on current and former 
students of DSMC in order to provide data to enable DSMC to 
monitor utilization of former students; to enable DSMC to perform 
research to assist in refinement of student selection criteria; to pro- 
vide a data base to research for the improvement of program 
management; to provide a system for generating student trans- 
cripts; and to provide a data base for the DSMC Mailing List 
System, student and graduate registers. 

The Defense Systems Management College - Used in assessing 
incoming student experience and educational levels; to produce stu- 
dent registers; to monitor utilization of former students by DoD 
Components; to verify and consolidate measures of student per- 
formance, to produce student transcripts which may be required by 
former students in her/his later educational process; to perform 
research into the success of former students; to provide input into 
the DSMC Mailing List System in order to mail surveys, newslet- 
ters and other items of interest to former students including gradu- 
ate registers; to perform research to improve program management. 

Computer Sciences Corporation - mounts tapes and disc packs 
which contain files and operates the system; does not maintain the 
system. 

Individual records in a system of records might be transferred to 
any component of the Department of Defense (except GPA, func- 
tional course grades and individual survey responses). 

Individual records of civilian industry students or former stu- 
dents might be transferred to the corporation sponsoring the in- 
dividual (except GPA, functional course grades and individual sur- 
vey responses). 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Primary file is magnetic disc. 

Back-up files are magnetic computer tape and punched cards. 

Hard copy back-up files are paper records in file folders. 


Retrievability: Files are sequenced by Social Security Account 
Number. 


Safeguards: Primary location is a controlled access area. 


Operator personnel are screened and cleared in accordance with 
Government Services Administration contract procedures. 

Access to magnetic disc and computer tapes requires computer 
phone number, user ID, password and project code which are only 
accessible to personnel authorized by the System Manager. 

Back-up file storage is in a building which is locked during non- 
business hours and is located on a military installation. 

Only individuals designated as having a need for access to files 
by the Systems Manager are authorized access to information in 
the files. 

Retention and dispesal: Records are permanent. 


System manager(s) and address: Director, Department of Plans 
and Curriculum Development, Defense Systems Management Col- 
lege, Building 202, Ft. Belvoir, Va. 22060. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. Telephone: 703-664-2017. 

Record access procedures: Requests from individuals should be 
addressed to: Commandant, Defense Systems Management College, 
ATTN: Chief, Administration Division, Building 202, Ft. Belvoir, 
Va. 22060. 

Written requests for information should contain the full name of 
the individual, SSAN, current address and telephone number. 

For personal visits, the individual must contact the Chief, Ad- 
ministration Division, Building 202, Ft. Belvoir, Va. 22060, and pro- 
vide acceptable identification, such as, military or other ID card, 
driver's license. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is provided by the in- 
dividual, employer, staff and faculty of DSMC, each DoD Com- 
ponent, and the U. S. Civil Service Commission (including their au- 
tomated personnel systems). 


Systems exempted from certain provisions of the act: None 


DSMC-04 
System name: Defense Systems Management Collge (DSMC) 
Academic Analysis System 
System location: Primary Location-Office of the Commandant, 


Defense Systems Management College (DSMC), Ft. Belvoir, Va. 
22060. 


Back-up Data File-Dept of Systems Management, Defense 
Systems Management College, Ft. Belvoir, Va. 22060. 

Categories of individuals covered by the system: All current and 
former Program Management Course (PMC) students and partici- 
pants in DSMC Cooperative Graduate Programs. 

Categories of records in the system: File contains individual's 
name, SSAN, sex, date of birth, service affiliation, affiliation 
status, years of service, promotion history, job or assignment histo- 
ry, current assignment code, military or civilian occupation code, 
educational history, class at DSMC, DSMC class standing, DSMC 
grade point average, DSMC functional course grades, graduation 
status, pre-and post-test scores, Miller Analogies Test scores, Grad- 
uate Record Exam scores, individual survey responses, and course 
enroliment data and course grades in DSMC Cooperative Graduate 
Programs. 

Authority for maintenance of the system: 10 USC 136, and Depart- 
ment of Defense Directive 5160.55, "Defense Systems Management 
College,’ January 5, 1977. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The purposes of this 
system are: To provide a research data base for improvement of 
the PMC academic program and its integration with DSMC 
Cooperative Graduate Programs, to provide a research data base 
for evaluating the quality and performance of current and former 
PMC students as well as DSMC Cooperative Graduate Program 
participants, and to facilitate administration of DSMC Cooperative 
Graduate Programs. 


DSMC officials designated by the Commandant-Used to deter- 
mine areas for improvement of the PMC academic program and its 
integration with DSMC Cooperative Graduate Programs; used to 
evaluate the quality and performance of current and former PMC 
students as well as participants in DSMC Cooperative Graduate 
Programs; used to administer DSMC Cooperative Graduate Pro- 
grams; used for monitoring participation in DSMC Cooperative 
Graduate Programs and for counseling PMC students regarding par- 
ticipation; used to furnish DSMC Cooperative Graduate Program 
enrollment data for PMC student academic evaluation reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Primary file is paper records in file folders. 

Back-up data file is punched cards. 

Retrievability: Filed by class alphabetically by last name of PMC 
student and participant in Cooperative Graduate Programs. 

Safeguards: Primary file is in a locked cabinet. 

Back-up data file is in a building which is locked during nonbusi- 
ness hours and is located on a milttary installation. ’ 

Only individuals designated as having a need for access to files 
by the System Manager are authorized access to information in the 
files. 

Retention and disposal: Records are permanent. 

System menager(s) and address: Commandant, Defense Systems 
Management College, Building 202, Ft. Belvoir, Va. 22060. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. Telephone: 703-664-2017. 

Record access procedures: Requests from individuals should be 
addressed to: Commandant, Defense Systems Management College, 
ATIN: Chief, Administration Division, Building 202, Ft. Belvoir, 
Va. 22060. 

Written requests for information should contain the full name of 
the individual, SSAN, current address and telephone number. 
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For personal visits, the individual must contact the Chief, Ad- 
ministration Division, Building 202, Ft. Belvoir, Va. 22060, and pro- 
vide some acceptable identification, such as military or other 
identification card, driver's license. 

Contesting record ures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administration Instruction No. 81. 

Record source categories: Information is provided by the in- 
dividual, staff and faculty of DSMC, each DOD Component and 
the U. S. Civil Service Commission (including their automated per- 
sonnel systems), educational institutions and testing services. 

Systems exempted from certain provisions of the act: None 


DSMC-05 
System name: Biographical Record System 

System location: Program Manager Biographies-Department of 
Research and Publications, Defense Systems Management College. 

Board of Visitor Biographies, Department of Plans and Curricu- 
lum Development, Defense Systems Management College. 

Program Management Course Guest Lecturer Biographies-De- 
partment of Program Management, Defense Systems Management 
College. 

Executive Course Guest Lecturer Biographies-Department of Ex- 
ecutive Management, Defense Systems Management College. 

Categories of individuals covered by the system: Key governmental 
officials. 

Guest Lecturers at the Defense Systems Management College. 

Present and past members of the Board of Visitors and Policy 
Guidance Council. 

Categories of records in the system: Files contain official bio- 
graphic data, such as: individual's position, title, current business 
affiliation, record of past experience and education, awards and 
honors, memberships, addresses, phone numbers, photographs, etc. 

Authority for maintenance of the system: 10 USC 136, and Depart- 
ment of Defense Directive 5160.55, "Defense Systems Management 
College, ’ January 5, 1977. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Purpose is to provide in- 
formation for selection and introduction of guest lecturers and to 
perform research. 


Department of Plans and Curriculum Development-To develop 
Statistical data on Department of Defense Program Management 
Offices; to present data to Policy Guidance Council to determine 
worthiness of nominees to serve on Board of Visitors. 

Department of Program Management-To provide the credentials 
of guest lecturer to the students prior to the presentation. 

Department of Executive Management-To present the credentials 
of guest lecturer to the students prior to the presentation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name, except program 
manager/deputy program manager files which are filed by organiza- 
tion titles. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 


Retention and disposal: Records are permanent. 


System manager(s) and address: Director, Department of 
Research and Publications, Defense Systems Management College, 
Ft. Belvoir, Va. 22060. 


Notification procedure: Information may be obtained from the 
SYSMANAGER. Telephone: 703-664-5783. 


Record access procedures: Requests from individuals should be 
addressed to: Commandant, Defense Systems Management College, 
ATTN: Chief, Administration Division, Building 202, Ft. Belvoir, 
Va. 22060. 


Written requests for information should contain full name of the 
individual, current position and affiliation. 

Visits are limited to the departments at the school where the in- 
formation is filed. For personal visits, the individual must provide 
acceptable identification. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


NOTICES 


Record source categories: Key official data from official Govern- 
mental files. 

Board of Visitors nominee data from Policy Guidance Council 
members, present Board of Visitors members, DSMC Commandant 
and "Who's Who.’ 

Guest Lecturer data from guest lecturers themselves, from their 
offices, or from Agency Public Affairs Offices. 

Systems exempted from certain provisions of the act: None 


DSMC-06 
System name: Defense. Systems Management College (DSMC) Mail- ~ 
’ ing List 
System location: Primary location-Computer Sciences Corpora- 
tion, Information Network Division, 650 North Sepulveda Bou- 
levard, El Segundo, Ca. 90245. 


Hard copy back-up files and punched card back-up files located 
in Systems Management Department, Defense Systems Manage- 
ment College, Building 202, Fort Belvoir, Va. 22060. 

Categories of individuals covered by the system: All former stu- 
dents of the Defense Systems Management College (DSMC); mem- 
bers of the DSMC Policy Guidance Council and Board of Visitors; 
program managers associated with defense systems acquisition pro- 
grams; key acquisition managers throughout Department of 
Defense; former staff and faculty members of the DSMC and in- 
dividuals desiring to be included in the system. 

Categories of records in the system: File contains name, SSAN, 
Class at DSMC, job code, mailing address, rank or grade, position 
and professional title and affiliation. 

Authority for maintenance of the system: 10 USC 136, and Depart- 
ment of Defense Directive 5160.55, "Defense Systems Management 
College,’ January 5, 1977. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The purpose of the 
system is to provide a mailing list for distribution of newsletters, 
surveys, graduate registers and other information relating to 
acquisition management which is of interest to individuals included 
in the system. 

DSMC - Used to disseminate newsletters, surveys, graduate re- 
gisters and other information relating to acquisition management 
which is of interest to individuals on the DSMC mailing list; to 
prepare registers of former graduates; to prepare lists of. Depart- 
ment of Defense Program Managers. 

, Computer Science Corporation - Mounts tapes and disc packs 
which contain files and operates the system; does not maintain the 
system. 

Any individual records in a system of records might be trans- 
ferred to any component of the Department of Defense or other 
Government agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Primary file is magnetic disc. 

Back-up files are magnetic computer tape and punched cards. 

Hard copy back-up files are paper records in file folders. 

Retrievability: Files are retrievable by name, SSAN, class, job 
code and zip code. 

Safeguards: Primary location is a controlled access area. 

Operator personnel are screened and cleared in accordance with 
Government Services Administration contract procedures. 

Access to magnetic disc and computer tapes requires computer 
phone number, user ID, password and project code which are only 
accessible to personnel authorized by the System Manager. 

Back-up file storage is in a building which is locked during non- 
business hours and is located on a military installation. 

Only individuals designated as having a need for access to files 


“by the Systems Manager are authorized access to information in 


the files. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Director, Department of 
Research and Publications, Defense Systems Management College, 
Building 202, Ft. Belvoir, Va. 22060. 

Notification ure: Information may be obtained from the 
SYSMANAGER. Telephone: 703-664-5783. 

Record access procedures: Requests from individuals should be 

addressed to: Commandant, Defense Systems Management College, 


ATIN: Chief, Administration Division, Building 202, re Belvoir, 
Va. 22060. 


FEDERAL REGISTER, VOL. 43, NO. 152—MONDAY, AUGUST 7, 1978 





NOTICES 


Written requests for information should contain the full name of 
the individual, SSAN, current address and telephone number. 

For personal visits, the individual must contact the Chief, Ad- 
ministration Division, Building 202, Ft. Belvoir, Va. 22060, and pro- 
vide acceptable identification, such as, military or other ID card, 
driver's license. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is provided by the in- 
dividual, employer, staff and faculty of DSMC, each DoD Com- 
ponent and the U. S. Civil Service Commission (including their au- 
tomated personnel systems). 


Systems exempted from certain provisions of the act: None 


DUSDRE 02 
System name: OUSDRE Personnel Administration Files 

System location: Office of the Under Secretary of Defense for 
Research. and Engineering (OUSDRE), Office Secretary of 
Defense, Room 3E1006, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All employees as- 
Signed: to or considered for positions in OUSDRE including civilian 
and military personnel and consultants. 

Categories of records in the system: These files contain position 
descriptions; biographical resumes, qualification statements, (SD 
171, SD 173, SD 398, SF 161, etc.); Confidential Statement of Affilia- 
tions and Financial Interests, Department of Defense Personnel 
(DD Form 1555); requests for personnel actions (SD 52, 108); notifi- 
cation of Personal Action (SD 50); appointments affidavits (SF 61, 
61B); award recommendations; appraisals and efficiency reports; 
time and attendance records (SF 1135); travel orders and vouchers; 
and security clearance information. 

Authority for maintenance of the system: 10 USC 133 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These files are used 
primarily for internal personnel and administrative management. 
Specific uses include: Determining eligibility for appointment to 
positions; reviewing financial interest and background of individual 
applying for appointments; comparing individuals resumes with job 
requirements. Used to keep accounting of time worked; travel per- 
formed; orders issued awards given to personnel and security 
clearance granted. The information contained in these personnel 
files is used by the office manager, supervisory personnel and the 
Under Secretary of Defense for Research and Engineering in the 
management of his organization. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of the individual 
concerned. 

Safeguards: Building guards and locked file containers. Records 
are maintained in areas accessible only to authorized personnel. 

Retention and I: Records are temporary in nature and are 
destroyed after individuals leave employment of OUSDRE or are 
no longer under consideration for employment. 

System manager(s) and address: Executive Assistant to USDRE, 
Office of the Secretary of Defense, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 

Personne! Assistant 

Office of the Executive Assistant to USDRE 
Room 3E1006, Pentagon 

Washington, D. C. 20301 

Telpehone: 202-695-6556 

Written requests for information should contain the full name of 
the individual, current address, telephone number, and any other 
information which would help in identifying the desired informa- 
tion. 

For personal visits, the individual must be able to provide ac- 
ceptable identification, that is, driver’s license, employing office’s 
identification card, and give verbal information that could be ver- 
tified with his ’case folder’. 

Record access procedures: Request should be addressed to 
SYSMANAGER as shown above. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
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tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is provided by the 
Directorate for Personnel and Security, Security Division, Washing- 
ton Headquarters Services, Department of Defense, individuals 
concerned, travel vouchers, security forms, travel orders, in- 
dividual’s supervisors, and time and attendance clerks. 


Systems exempted from certain provisions of the act: None 


DUSDRE 03 
System name: Office of the Under Secretary of Defense for 
Research and Engineering (OQUSDRE), Inventor’s File. 
System location: Office of the Under Secretary of Defense for 
Research and Engineering (OUSDRE), Office Secretary of 
Defense, Room 3E1006, Pentagon, Washington, D.C. 20301 


Categories of individuals covered by the system: All persons who 
have submitted inventions, ideas, and proposals for consideration 
by the Department of Defense. 

Categories of records in the system: These files contain correspon- 
dence with individuals concerning their inventions, ideas, and 
proposals submitted to the Department of Defense; evaluations by 
government employees of those inventions, ideas, and proposals. 


Authority for maintenance of the system: 10 USC 133 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information in this 
file is primarily collected to give consideration to the inventions, 
ideas, and proposals submitted by the public. These files are used 
to reply to correspondence and inquiries from the public and other 
government agencies. The information contained in these files is 
used by the staff of OUSDRE. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Paper records in file folders. 
Retrievability: Filed alphabetically by last name. 


Safeguards: Building guards and locked file containers. Records 
are maintained in areas accessible only to authorized personnel. 


Retention and disposal: Retained in active files for a period of 
five years and then transferred to the Washington National Records 
Center, Suitland, Maryland, 20409. 


System manager(s) and address: Director, Program Control and 
Administration, Office of the Secretary of Defense, Washington, 
D.C. 20301. 


Notification procedure: Satetssaihon may be obtained from: 


Assistant Director, Program Control and Administration 
Room 3E1030, Pentagon 
Washington, D.C. 20301 
Telephone: 202-697-4994 

Written requests for information should contain the full name of 
the individual, current address and telephone number and any other 
information which would help in identifying the desired informa- 
tion. 

For personal visits, the individual must be able to provide ac- 
ceptable identification, that is, driver’s license, employing office’s 
identification card, and give verbal information that could be 
verified with his *case folder’. 

Record access procedures: Request should be addressed to 
SYSMANAGER as shown above. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is provided by individuals 
who send their inventions, ideas, and proposals to the Department 
of Defense and government employees who evaluate the inven- 
tions, ideas, and proposals. 

Systems exempted from certain provisions of the act: None 


DUSDRE 04 
System name: Requests for Two-year Foreign Residence Waiver 
Files 

System location: Security Policy and Review Division-Office of 
the Director Program Control and Administration, Office of the 
Under Secretary of Defense for Research and Engineering, Office 
of the Secretary of Defense. 

Categories of individuals covered by the system: "Any foreigner ap- 
plying for a Waiver of Foreign Residency. 
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Categories of records in the system: Files contain requests for 
waiver of foreign residency. 

Authority for maintenance of the system: Mutual Educational and 
Cultural Exchange Act of 1961 (75 Stat. 535). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Security Policy and 
Review Division-To evaluate requests for Waivers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Records in file folders. 

Retrievability: Filed alphabetically by last name of individual 

Safeguards: Records are located in a facility guarded by Military 
and GSA Guards 24 hours a day seven days a week. Records are 
maintained in an area accessible only to authorized personnel. 

_ Retention and disposal: Records are permanent. Retained in ac- 
tive file for ten years. 

System manager(s) and address: Director, Program Control and 
Administration, OUSDRE, Office of the Secretary of Defense, 
Pentagon Building, Washington, D. C. 

Notification procedure: Information may be obtained from: 

Security Policy and Review Division 
Room 3D1067 

Pentagon Building 

Washington, D. C. 20301 

Telephone: 202-697-3459 

Record access procedures: Requests from individuals should be 
addressed to: Under Secretary of Defense for Research and En- 
gineering, Office of the Secretary of Defense, Pentagon Building, 
Washington, D. C. 20301 

Written requests for information should contain full name of in- 


dividual, current address and telephone number and approximate 
date of waiver request. . . 

For personal visits individual should be able to provide ap- 
propriate identification 


Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: Application and related correspondence 
from sponsor.and individual requesting waiver. 


Systems exempted from certain provisions of the act: None 
DWHS BF01 
System name: Travel Files 
System location: Directorate for Budget and Finance, Travel 


Branch, Washington Headquarters Services (WHS), Department of 


Defense (DoD), Pentagon, Washington, D.C. 20301. 

Categories of individuals covered by the system: Personnel as- 
signed to the Office of the Secretary of Defense and the Organiza- 
tion of the Joint Chiefs of Staff who perform travel; includes mili- 
tary, civilian and WOC/WAE consultants. 

Categories of records in the system: File contains copy of travel 
orders, paid travel claims, airline schedule and copy of Government 
Transportation Requests (GTRs) issued. 

Authority for maintenance of the system: 10 USC 136(b) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Determination of the 
costs of trips performed by OSD and OJCS personnel. 

Find out if travelers have filed their vouchers after completion of 
trips. 

Determine indebtedness to the Government if per diem payments 
do not liquidate travel advances. 

Individuals assigned to OSD/OJCS components authorized to 
research files to collect appropriate data to fulfill missions of com- 
ponent. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records ‘n the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Building employs security guards. Records kept in 
unlocked file cabinets. 

Retention and disposal: Records maintained by fiscal year, cur- 
rent and previous fiscal year on hand, subsequently retired to 
Washington National Records Center. 


NOTICES 


Disposal in accordance with OSD Administrative Instruction No. 
¥ 


System manager(s) and address: Chief, Travel Branch, Directorate 
for Budget and Finance, Washington Headquarters Services, De- 
partment of Defense, Pentagon, Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 

Chief, Travel Branch 

Director for Budget and Finance 
Washington Headquarters Services 
Department of Defense 

Room 3B279, Pentagon 
Washington, D.C. 20301 
Telephone: 202-697-1269 


Record access procedures: Requests from individuals should be 
addressed to: Chief, Travel Branch, Directorate for Budget and 
Finance, Washington Headquarters Services, Department of 
Defense, Room 3B279, Pentagon, Washington, D.C. 20301. 

Written requests for information should contain the full name of 
individual with notarized signature, current address and telephone 
number, and include fiscal year of travel. 

Visits are limited to Travel Branch, Directorate for Budget and 
Finance, Washington Headquarters Services, Department of 
Defense, Pentagon, Washington, D.C. 20301. 

For personal visits the individuals shouldbe able to provide some 
acceptable identification, that is, driver’s license, employing of- 
fice’s identification card, and give some verbal information that can 
be verified with his folder. . 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the indiyidual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: Travel orders, travel vouchers, airline 
schedules, copy of GTRs. 


Systems exempted from certain provisions of the act: None 


DWHS CD01 
System name: OSD General Correspondence Files 


System location: Correspondence Control Division, Directorate 
for Correspondence and Directives, Washington Headquarters Ser- 
vices (WHS), Department of Defense (DoD), Room 3A948, Pen- 
tagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: Individuals who 
address a variety of subjects to the Office of the Secretary of 
Defense, and those who address Defense-related matters to the 
White House. 


Categories of records in the system: Includes general correspon- 
dence addressed to and emanating from the Office of the Secretary 
and the Deputy Secretary of Defense, and correspondence ad- 
dressed to White House officials and, because the subject matter, 
referred to DoD for reply. 

Authority for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Reference material for 
follow-up actions and responses to additional inquiries from the 
same persons. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Microfiche with hard-copy backup in file folders. 


Retrievability: Filed by subject matter with alphabetical sub- 
system. 


Safeguards: Building protected by security guards. Records are 
maintained in a secure area accessible only to authorized personnel. 

Retention and disposal: Records are retained in active file until 
end of the calendar year, held one additional year in inactive file 
and subsequently transferred to the the National Records Center, 
where records are destroyed or permanently preserved in ac- 
cordance with records disposal authority as dictated by subject 
matter. . 

System manszeris} and address: Chief, Correspondence and Con- 
trol Division, Directorate fer Correspondence and Directives, 
Washington Headquarters Services, Depzztment of Defense, Room 
3A948, Pentagon, Washington, D. C. 2030;. 

Notification procedure: Information may !+: oviained from: 

Director for Correspondence and Direstiv=s, Washington 
Headquarters Services, 
Department of Defense 
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Room 3B946 

Pentagon 

Washington, D.C. 20301 
Telephone: 202-697-8261 

Record access procedures: Requests from individuals should be 
addressed to: Director for. Correspondence and Directives, 
Washington Headquarters Services, Department of Defense, Room 
3B946, Pentagon Washington, D.C. 20301. ; 

Written requests for information should cortain the full name of 
the individual, current address and telephone number, a brief 
description of the subject matter, and the approximate date of the 
communication, if known. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver's license or employing of- 
fice’s identification card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Correspondence originating with the in- 
dividual, DoD agencies, and other Federal agencies. 


‘Systems exempted from certain provisions of the act: None 


DWHS CD02 
System name: Cable Division Personnel Administration Files 


System location: Cable Division, Directorate for Correspondence 
and Directives, Washington Headquarters Services (WHS), Depart- 
ment.of Defense (DoD), Room 3E925, Pentagon, Washington, D.C. 
20301. 


' Categories of individuals covered by the system: All individuals 
employed or military assigned to the Cable Division. 


Categories of records in the system: These files contain position 
descriptions; qualification statements, (SF 171, SF 172, OP 8, SD 
295, SD 37, etc.); Confidential Statement of Affiliations and Finan- 
cial Interests Department of Defense Personnel (DD Form 1555); 
requests for personnel actions (SD 52); notification of Personnel 
Action (SD 50); award recommendations; appraisals and efficiency 
reports, security clearance information DD Forms 398, DD Forms 
1584, CS 8. 

Authority for maintenance of the system: 10 USC 133 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These files are used 
primarily for internal personnel and administrative management. 
Specific uses include: Determining eligibility for assignment to posi- 
tions; comparing individual’s resumes with job requirements; used 
to keep abreast of performance, awards given to personnel and 
security clearances granted. The information contained in these per- 
sonnel files is used by the office manager and supervisory person- 
nel in the Cable Division. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Paper records in file folders. 


Retrievability: Filed alphabetically by last name and Social 
Security Number of individual concerned. 


Safeguards: Building guards. Records are maintained in a secure 
area accessible only to authorized personnel. 


Retention and disposal: Records are retained in active file until 
military reassignment or individual leaves employment of the Cable 
Division; and in an inactive file until no longer under consideration 
for reemployment. 


System manager(s) and address: Director for Correspondence and 
Directives, Washington Headquarters Services (WHS), Department 
of Defense, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 

Chief, Cable Division 

Directorate for Correspondence and Directives, Washington 
Headquarters Services, Department of Defense. 

Room 3E925, Pentagon 

Washington, D.C. 20301 

Telephone: 202-697-8151 

Written requests for information from individuals should be ad- 
dressed to Directorate for Correspondence and Directives, Cable 
Division, Washington Headquarters Services, Department of 
Defense, Room 3E925, Pentagon, Washington, D.C. 20301. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and any other 


information which would help in identifying the desired informa- 
tion. 

For personal visits, the individual must be able to provide ac- 
ceptable identification; that is, driver’s license, employing office's 
identification card, give verbal information that could be verified 
with his/her ‘case folder’. 

Record access procedures: Request should be addressed to 
SYSMANAGER as shown above. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is provided by the 
Directorate for Personnel and Security, WHS, the individual con- 
cerned, and the individual’s supervisors. 

Systems exempted from certain provisions of the act: None 


DWHS P01 
System name: Supergrade Correspondence, Reports, and Case Files 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301 

Categories of individuals covered by the system: Any candidate 
who is being recommended for an executive level position. 

Categories of records in the system: File contains copy of in- 
dividuals SF-171, position description, organizational chart, applica- 
ble CSC forms, SF-161 or 161A, correspondence between 
Directorate for Personnel and Security, WHS, and CSC, manage- 
ment officials and other selected documents. 

Authority for maintenance of the system: 5-USC 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Directorate for Person- 
nel-to maintain a case file of background information for each ex- 
ecutive level request, both approved and disapproved. Armed 
Forces Information Service (AFIS), Court of Military Appeals 
(COMA), Defense Advanced Research Projects Agency (DARPA), 
Defense Security Assistance Agency (DSAA), Office of Depen- 
dents Education, Organization of the Joint Chiefs of Staff (OJCS), 
the President’s Commission on Military Compensation, The TriSer- 
vice Medical Information System (TRIMIS), Washington Headquar- 
ters Services (WHS), and the Civil Service Commission for infor- 
mation necessary for the Commission to carry out its Government- 
wide personnel management functions is part of routine use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed by organization, then alphabetically by name. 

Safeguards: Building employs security guards. Records are main- 
tained in file cabinets in areas accessible only to authorized person- 
nel who are properly screened and trained. 

Retention and disposal: Files maintained indefinitely. 

System manager(s) and address: Director for Personnel and 
Security, (WHS), Room 3B347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 2026973305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: SF-171 from individual, other material 
obtained from personnel office, records and statements from 
management officials. 

Systems exempted from certain provisions of the act: None 


. DWHS P02 
System name: Job Opportunity Announcements 


System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: Any applicant for 
employment who applies for a specific vacancy. 
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Categories of records in the system: File contains copies of Job — 


Opportunity Announcement, original certificate of eligibles, rating 
sheet for all applicants, rating schedule or definition of ‘best 
qualified’ and cupies of non-selection and not certified letters. 
Authority for maintenance of the system: 5 USC 3301 
Routine.uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Personnel and Security 


Directorate: To advertise vacant positions and to solicit applica-. 


tions for employment from qualified individuals for organizations 
serviced. Armed Forces Information Service (AFIS), Court of Mili- 
tary Appeals (COMA), Defense Advanced Research Projects Agen- 
cy (DARPA), Defense Security Assistance Agency (DSAA), Office 
of Dependents Education, Organization of the Joint Ciefs of Staff 
* (OJCS), 
Washington Headquarters Services (WHS), is part of routine use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Applications retained until 
selection is made and file closed. Then destroyed. Completed file 
disposed of in two years or CSC inspection, whichever earlier. 
“ Storage: Paper records in file folders 

Retrievability: Filed oO Job Opportunity Announcement number 
and title. 


Safeguards: Building wniiidys security guards. Records are main- 
tained in file cabinet in areas accessible only to authorized person- 
nel who are properly screened and trained. 


Retention and disposal: Records are maintained for a two year 
period or Civil Service Commission inspection, whichever occurs 
earlier. Then they are destroyed. 

System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 


Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Application and related forms from the 
individual applying for position, supervisory appraisals from cur- 
rent or previous employers, forms completed by persons whose 
names are given as reference, ratings and correspondence from 
Directorate for Personnel and Security, WHS, 


Systems exempted from certain provisions of the act: None 


DWHS P03 
System name: DoD Program for Stability of Civilian Employment 
System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 
Categories of individuals covered- by the system: Employees of 
OSD who have been affected by Reduction-in-Force and who were 
eligible and elected to register in the program and employees and 


reinstatement eligibles who registered for overseas employment 
consideration. 


Categories of records in the system: Standard Form 171, with at- 
tachments, if any, registration form, computer printed resume and 
related forms. 

Authority for maintenance of the system: 5 USC 3501 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Civilian Personnel Of- 
fices throughout Defense Department-to maintain a record of per- 
sons registered into program by each employing CPO. System in- 
cludes file of employees serviced by the System Manager, who are 
entitled to Priority Referral for repromotion and reemployment. 
Central Referral Activity, Dayton, Ohio maintains automated 
system and refers eligible employees to other’ DoD activities as 
required by regulation. Armed Forces Information Services (AFIS), 
Defense Advanced Research Projects Agency (DARPA), Defense 
Security Assistance Agency (DSAA), the Office of Dependents 
Education, the Organization of the Joint Chiefs of Staff (OJCS), 
Tri-Service Medical Information System (TRIMIS), and Washing- 
ton Headquarters Services (WHS), are part of routine uses. 


TriService Medical Information System (TRIMIS), and - 


NOTICES 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Folders maintained in active 
file until employee is either placed or declines placement or eligi- 
bility expires, then moved to inactive file. Files maintained for two 
years from date dropped from the, program. 

Storage: Paper records in file folders. 

Retrievability: Filed by name, alphabetically. 

Safeguards: Building employs security guards. Records are main- 
tained in file cabinets in the areas accessible only to authorized per- 
sonnel who are properly screened and trained. 

Retention and disposal: Files are maintained for a two year period 
from the date the person is dropped from the system, then they are 
destroyed. 

System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. . 


Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions are contained in 32 CFR 286b and OSD Administrative In- 
struction No. 81. 

Record source categories: Application and related forms from in- 
dividual, registration forms completed by Personnel Operations 
Division, resume and related automated forms furnished by Central 
Referral Activity, Dayton, Ohio. . 


Systems exempted from certain provisions of the act: None 


DWHS P04 
System name: Reduction-In-Force Case Files 

System location: Directorate for Personnel and Security, 
Washington Headquarters, Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: Civilian em- 
ployees serviced by OSD SYSMANAGER who have been reached 
for reduction-in-force actions. 

Categories of records in the system: Copies of retention registers, 
letters from management officials, letters prepared by Personnel to 
individual regarding type of action required, correspondence from 
individual concerned and other miscellaneous correspondence con- 
cerning the specific action. 

Authority for maintenance of the system: 5 USC 1302, 3502 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To maintain a case file 
on each reduction-in-force situation in serviced organizations for 
record purposes of SYSMANAGER. Background information for 
the Civil Service Commission in case of appeal. Review by OSD 
management officials in cases of questions of qualifications. Armed 
Forces Information Service (AFIS), Court of Military Appeals 
(COMA), Defense Advanced Research Projects Agency (DARPA), 
Defense Security Assistance Agency (DSAA), Office: of Depen- 
dents Education, Organization of the-Joint Chiefs of Staff (OJCS), 
Tri-Serivce Medical Information System (TRIMIS), and Washing- 
ton Headquarters Services (WHS), are part of routine uses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Filed alphabetically by last 
name. Destroy two years after case is closed. 

Storage: Paper records in file folders. 


Retrievability: Filed alphabetically by last name. Destroy two 
years after case is closed. 

Safeguards: Building employs security guards. Records are main- 
tained in file cabinets in areas accessible only to authorized person- 
nel who are properly screened and trained. 

Retention and disposal: Destroy two years after case is closed. 

System manager(s) and address: Director for Personnel and. 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 
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Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Letters to individuals originated by Per- 
sonnel, Retention Registers furnished by Personnel, correspon- 
dence from management officials, correspondence from individual 
concerned, correspondence from Civil Service Commission and 
correspondence from appeals examiner in case of an appeal. 


Systems exempted from certain provisions of the act: None 


DWHS P05 
System name: Roster of When Actually Employed Employees 


System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: Clerical civilian 
employees employed by the Office of the Secretary of Defense on 
a ’when actually employed’ basis. 

Categories of records in the system: Alphabetical list of employees 
and 3x5 card file also filed alphabetically. Request from manage- 
ment for services of When Actually Employed employee. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For use in Civilian Per- 
sonnel Operations Division, to maintain record of WAE clerical 
employees, where they are assigned, working hours, contact ad- 
dress and telephone number, title and grade of their position and 
type of.security clearance. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Alphabetical list maintained 
in three-ring binder, updated as changes occur. 3x5’ cards main- 
tained in same manner. Requests from management retained until 
requirements completed. 

Storage: Paper records in notebook and card file. 

Retrievability: Information retrieved alphabetically, by last name. 

Safeguards: Building employs security guards. Records are main- 
tained in file cabinets in areas accessible only to authorized person- 
nel who are properly screened and trained. 


Retention and disposal: Information maintained on a current basis 


Sorin manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 2026973305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information obtained from individuals 
Official Personnel Folder and individual concerned. 

Systems exempted from certain provisions of the act: None 

DWHS P06 
System name: DoD-Wide Civilian Career Program for Comp- 
troller/Financial Management Personnel 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All employees in 
organizations serviced by SYSMANAGER who are eligible for GS- 
14 and above vacancies in the following job classification series: 
501, 504, 505, 510 and 560, and positions of Comptroller or Deputy 
Comptroller regardless of series. 

Categories of records in the system: Standard Form 171s, super- 
visory appraisals and copy of Job Opportunity Announcement. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Applications are ac- 
cepted for referral for current vacancies, located at the Office of 
the Secretary of Defense or other Department of Defense com- 
ponents, i.e., Department of Army, Department of Navy, Depart- 
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ment of Air Force, Armed Forces Information Services (AFIS), 
Defense Advanced Research Projects Agency (DARPA), Defense 
Communications Agency (DCA), Defense Contract Audit Agency 
(DCAA), Defense Intelligence Agency (DIA), Defense Investigative 
Service (DIS), Defense Mapping Agency (DMA), Defense Nuclear 
Agency (DNA), Defense Security Assistance Agency (DSAA), 
Defense Supply Agency (DSA), Office of Dependents Education, 
Organization of the Joint Chiefs of Staff (OJCS), Tri-Service Medi- 
cal Information System (TRIMIS), and Washingtion Headquarters 
Services (WHS), are part of routine uses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Applications filed in folders 
by title and grade level of position. Supervisory career appraisals 
filed with application. 

Storage: Paper records in file folders. 


Retrievability: Information located by title and series of vacancy 
applied for. 

Safeguards: Building employs security guards. Records are main- 
tained in file cabinets in areas accessible only to authorized person- 
nel who are properly screened and trained. 

Retention and disposal: Applications retained until position filled. 
Applications of non-selected candidates returned to them. Applica- 
tion of selectee filed in official Personnel Folder or returned to can- 
didate if up-to-date application on file. 

System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. a 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Applications from individuals, super- 
visory appraisals from current and former supervisors, information 
for Job Opportunity Announcements from Department of Defense 
Agency with vacancy. 

Systems exempted from certain provisions of the act: None 


DWHS P07 
System name: Incentive Awards Records 


System location: Directorate for Personnel and Security, 
Washington Headquarters Serices (WHS), Department of Defense, 
Room 3B347, Pentagon, Washington, D.C. 20301. 


Categories of individuals covered by the system: Civilian Em- 
ployees recommended for awards: Quality Salary Increases, Out- 
standings, Sustained Superior Work Performance Awards, Secreta- 
ry of Defense Meritorious Civilian Service Award, Department of 
Defense Distinguished Civilian Service Award, Department of 
Defense Distinguished Public Service Award, Secretary of Defense 
Outstanding Public Service Award and various non-government 
awards. 


Categories of records in ‘the system: Master log maintained on 
above awards, copies of signed citations by the Secretary of 
Defense, nominations which contain name, grade and title, period 
of recommendation and assigned activity. Disclosure file ‘main- 
tained on all nominations for awards which require name, address, 
occupation, telephone number, and educational background, and 
are submitted to non-government agencies. 

Authority for maintenance of the system: 5 USC 451 


Routine uses of records ‘maintained in the system, including catego- 
ries of users and the purposes of such uses: Civilian Personnel-to 
determine eligibility for awards, statistical data regarding awards. 
Non-Government agencies which offer awards programs such as 
the William A. Jump Memorial Foundation, the Rockefeller Public 
Service Awards Program, and the Arthur S. Flemming Awards 
Commission. The Civil Service Commission for information neces- 
sary for the Commission to carry out its Government-wide person- 
nel management functions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of ‘records in the system: To provide assistance in 
writing justifications for awards and to process the awards in a 
reasonable amount of time. 


Storage: Metal five drawer legal size file cabinet. 


FEDERAL REGISTER, VOL. 43, NO. 152—MONDAY, AUGUST 7, 1978 





34970 


Retrievability: Filed by Fiscal Year with a master log. 

Safeguards: Building patrolled by security guards. File is main- 
tained in an area which is secured during non-working hours. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 2026973305. 

. Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. : 

Record source categories: Recommendations received from the 
Immediate Office of the Secretary of Defense, Joint Chiefs of 
Staff, all Offices of the Secretary of Defense elements, Military 
Departments, Defense Agencies, private citizens. 

Systems exempted from certain provisions of the act: None 


DWHS P08 
— name: Worker’s Compensation-On-The-Job Injuries Report 
File 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301 

Categories of individuals covered by the system: Civilian em- 
ployees injured on the job. 

Categories of records in the system: Case files containing required 
injury reports which include name, SSN, DOB, telephone number, 
type of injury, address, and assigned activity. 

Authority for maintenance of the system: 5 USC 8101 


Routine uses of records maintained in the system, including catego- 
ries of users and the of such uses: Director for Personnel 
and Security, WHS, and Labor Department for purposes of deter- 
mining eligibility for Worker's Compensation, statistical data re- 
garding leave taken and to review cases being processed. 


Policies and practices for storing, retrieving, accessing, retaining,- 


and of records in the system: To provide assistance in sub- 
mitting appropriate forms for injuries. 

Storage: Metal five drawer legal size file cabinet 

Retrievability: Filed by name of employee with card index. 

Safeguards: Building patrolled by security guards. File is main- 
tained in an area which is secured during non-working hours. 

Retention and disposal: Files are permanent. 

System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 2026973305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Civilian employees of the Office of the 
Secretary of Defense and Organization of the Joint Chiefs:of Staff, 
and activities serviced by WHS. 

Systems exempted from certain provisions of the act: None 


DWHS P09 
System name: Computer Data Base 


System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All civilian em- 
ployees serviced by Directorate for Personnel and Security, WHS. 

_ Ca of records in the system: The following data is stored 
in addition to that required by Civil Service Commission: Position 
Number, Position Tenure, Organization Code, Building Code, Date 
of Last Within Grade Increase, Due Date for Within Grade In- 
crease, Highest Grade Held, Date of Last Promotion, Expiration 


NOTICES 


Date of Appointment (If applicable), Nine Month Appraisal Date 
(If applicable), Leave Category, Special Category, Type of Ap- 
pointment, Date of Current Appointment, Marital Status, Legal Re- 
sidence, Security Clearance and Health Benefits Status. 

Authority for maintenance of the system: EO 9830 and 5 USC 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Personnel and Security 
Directorate-Data extracted as required by Civil Service Commission 
for Central Personnel Data File. Certain fields used as required for 
Statistical data. Stored data printed on personnel change forms to 
report a change in status i.e., Standard Form 50, DA 2515. Extracts 
of data base used periodically to insure currency of files. 
Alphabetic locator to verify employment organizational staffing 
summary. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Used daily to update em- 
ployee’s records as changes occur. 

Storage: IBM Computer 370 

Retrievability: Files may be retrieved and sorted by any field in 
Data Base. 

Safeguards: Building has security guards. User of Data Base must 
have a ‘user code’ in order to be admitted access to computer 
room. : 

Retention and disposal: Records are permanent and current as 
long as the employee is employed. 

System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 2026973305. 

Record access ures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concernéd are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Processing documents initiated by the 
Directorate for Personnel and Security and employee’s Standard 
Form 171. 

Systems exempted from certain provisions’ of the act: None 

DWHS P10 
System name: Training File 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS),. Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: Employees apply- 
ing for Training Programs. 

Categories of records in the system: Standard Form 171, Optional 
Form 37, Optional Form 170, DD Form 1556, SD Forms 446 and 
447, Training Record Card File, which contains name, social securi- 
ty number, date of birth, home address, annual salary, and office 
and home telephone number. 

Authority for maintenance of the system: 5 USC 4101. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The Personnel and 
Security Directorate to determine eligibility for training assign- 
ments. The Civil Service Commission for information necessary for 
the Commission to carry out its Government wide personnel 
management functions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: To ensure that complete 
records are maintained for program evaluation purposes. 

Storage: Metal five drawer legal size file cabinet without lock. 

Retrievability: Filed by training program name and employee 
name. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Training and Career Development Branch at all times. 

System manager(s) and address: Director of Personnel and Securi- 
ty, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 2026973305. 
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Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. Rs 

Contesting record procedures: The Agency’s rules for access to 
records. and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Employees submit application forms. 

Systems ‘exem pted from certain provisions of the act: None 


DWHS P12 
System name: Executive Development Programs File 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301 

Categories of individuals covered by the system: Employees apply- 
ing for executive development programs. 

Categories of records in the system: Optional Form 69 individual 
development plans, SF171, SF-59, which contain name, social 
security number, date of birth, home address, annual salary, and 
office and home telephone number. 

Authority for maintenance of the system: 5 USC 4101 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Personnel and Security 
Directorate-to determine eligibility for specialized development pro- 
grams. The Civil Service Commission for information necessary for 
the Commission to carry. out its Government-wide personnel 
management functions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: To ensure that complete 
records are maintained for program evaluation purposes. 

Storage: Metal five drawer legal size file cabinet without lock. 

Retrievability: Filed by training program name and employee 
name. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 2026973305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No- 81. 

Record source categories: Employees submit application forms. 

Systems exempted from certain provisions of the act: None 


DWHS P13 
System name: Management Intern File - 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services, (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: Management 
trainees on rotational assignments. 

Categories of records in the system: Standard Form 171 and 
resumes which contain name, Social Security Number, date and 
place of birth, home address, annual salary, and office and home 
telephone number. 

Authority for maintenance of the system: 5 USC 3301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Personnel and Security 
‘Directorate: for purposes of determining appropriate rotational as- 
signment of management interns. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: To ensure that’ complete 
records are maintained for trainee evaluation. 

Storage: Metal five drawer legal size file cabinet without lock. 

Retrievability: Filed by trainee’s name. 

Safeguards: Building has security guards. File is.maintained in an 
area which is secured during nonworking hours. 

Retention and disposal: Records are permanent. 


System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information obtained from employment 
applications submitted by individual; supervisory evaluation from 
previous employers. 


Systems exempted from certain provisions of the act: None 


DWHS P14 
System name: Blood Donor Files 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system; Any blood donor 
with the Office of the Secretary of Defense, Organization of the 
Joint Chiefs of Staff, and activities serviced by WHS. 

Categories of records in the system: File cards contain name, rank 
(if military), duty phone, home phone, duty activity and room 
number, blood type and dates of donations. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-to determine eligibility for blood replacement. To provide 
source of contacts for emergency blood requirements. To determine 
eligibility for issuance of gallon donor certificates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Weekly screening of cards to 
determine if individual is eligible to donate blood. 

Storage: 3x5 Cardex File. 

Retrievability: Filed alphabetically by last name of donor. 


Safeguards: Building has security guards. File is maintained in an 
area accessible only to authorized personnel. 


Retention and disposal: Records are permanent for the duration 
of the individual's participation as a blood donor. 


System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 2026973305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record. procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Civilian Health Clinic-Pentagon and the 
individual blood donors. 


Systems exempted from certain provisions of the act: None 


DWHS P15 
System name: Department of Defense Distinguished Service Medal 
Files 

“ System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: Personnel recom- 
ear” for the Department of Defense Distinguished Service 
Med 


Categories of records in the system: Master Log, copy of ap- 
proved award signed by the Secretary of Defense, which contain 
name, grade, Social Security Number, duty title, duty activity and 
period of assignment. 

Authority for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-to insure that certificate, citation, and engraved medal are ob- 
tained for the individual receiving award. 


FEDERAL REGISTER, VOL. 43, NO. 152—MONDAY, AUGUST 7, 1978 





34971 


34972 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: To insure that all records are 
maintained and to insure that all award elements are processed in a 
timely manner. 

Storage: Metal five drawer legal size file cabinet with lock. 

Retrievability: Filed by case number with a master log. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Military Personnel Division at all times. 

System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 2026973305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual are contained in 32 CFR 286b and OSD Ad- 
ministrative Instruction No. 81. 

Record source categories: Recommendations received from the 
immediate Office of the Secretary of Defense. 


Systems exempted from certain provisions of the act: None 


DWHS P16 
System name: Joint Service Commendation Medal Recommenda- 
tions File 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All military per- 
sonnel. recommended for the Joint Service Commendation Medal. 

Categories of records in the system: Original recommendation, ap- 
proval, copy of orders, and forwarding memorandum, which con- 
tains name, grade, Social Security Number, duty title, duty activi- 
ty, home address, next duty assignment, and period of assignment. 

Authority for maintenance of the system: 10 USC 1121 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-to insure that certificate, citation, orders, and medal are for- 
warded to individual receiving award. Insure that copy of orders 
are forwarded for individual service record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: To insure that all records 
pertaining to the Joint Service Commendation Medal are up-to-date 
and to insure that all award elements are processed in a timely 
manner. 

Storage: Metal five drawer legal size file cabinet with lock. 

Retrievability: Filed by case number with a master log. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during nonworking hours. 

Retention and disposal: Records are permanent. Maintained for 
two years then transferred to the Federal Record Center. 

System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security (WHS), Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

_ Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction NO. 81. 
Record source cai 


tegories: Recommendations received from vari- 
ous OSD/OICS related activities. 


Systems exempted from certain provisions of the act: None 
DWHS P17 
System name: Assignment Folders 


System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 


NOTICES 


Categories of individuals covered by the system: All military per- 
sonnel currently on duty with the Office of the Secretary of 
Defense, and activities serviced by WHS. 

Categories of records in the system: File folders on each individual 
which contains all pertinent information on his nomination, selec- 
tion, and duty tour within the Office of the Secretary of Defense. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-to have a basic source folder of military personnel assigned 
which includes name, grade, social security number, service, previ- 
ous duty station, schooling, duty title, duty activity, and other per- 
tinent data relating to the individuals career and assignment with 
the Office of the Secretary of Defense, and activities serviced by 
WHS. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: To have a source document 
pertaining to personnel assigned to the Office of the Secretary of 
Defense. and activities serviced by WHS. To insure that a folder is 
initiated on all individuals upon acceptance for assignment to the 
Office of the Secretary of Defense, and activities serviced by 
WHS. 

Storage: Metal five drawer file cabinet with lock. 

Retrievability: Filed alphabetically by last name. 


Safeguards: Building has security guards. Files are maintained in 
an area that is secured during non-working hours. 

Retention and disposal: Records are retained for approximately 
six months after individual's departure then they are destroyed. 


System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is provided from nomina- 
tion folder and actions initiated by the Office of the Secretary of 
Defense. 

Systems exempted from certain provisions of the act: None 


DWHS P18 


System name: The Office of the Secretary of Defense Identification 
Badge Suspense Card System 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All 
Army/Navy/Air Force/Marine Corps personnel assigned to the Of- 
fice of the Secretary of Defense, and activities serviced by WHS. 

Categories of records in the system: All personnel who are eligible 
for the Office of the Secretary of Defense Identification Badge 
after being assigned on permanent duty with the Office of the 
Secretary of Defense, and activities serviced by WHS, for a period 
of one year. Data includes names, social security account number, 
The Office of the Secretary of Defense activity, grade, service, and 
dates. - 

Authority for maintenance of the system: 10 USC 1125 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-to establish who is eligible for the Office of the Secretary of 
Defense Identification Badge after being assigned to an authorized 
space in the Office of the Secretary of Defense, and activities ser- 
viced by WHS. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Issuance of the Office of the 
Secretary of Defense Identification Badges at end of each month 
for eligible personnel. 

Storage: 3x5 Cardex File 

Retrievability: Filed alphabetically by last name of recipient. 


Safeguards: Building has security guards. Office locked during 
non-working hours. 
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Retention and disposal: Records are permanent. Maintained in the 
Military Personnel Division at all times. 

System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 2026973305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Written or verbal inquiries. 

Systems exempted from certain provisions of the act: None 


DWHS P19 
System name: General/Flag Officer Files 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All General/Flag 
Officers assigned to the Office of the Secretary of Defense, Or- 
ganization of the Joint Chiefs of Staff and Defense Agencies. 

Categories of records in the system: Separate file on each 
General/Flag officer position in the Office of the Secretary of 
Defense and the Organization of the Joint Chiefs of Staff and 
Defense Agencies. Each file contains information on the position 
(SD Form 37, Position Description) and information on the General 
or Flag officer filling the position, to include all correspondence 
nominating him for the position and a summary of his military 
record, including prior assignments, awards, etc. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To provide a centralized 
file to incorporate all staffing and personnel correspondence dealing 
with General/Flag officer positions and incumbents in the Office of 
the Secretary of Defense, Organization of the Joint Chiefs of Staff 
and Defense Agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Maintain files and update as 
correspondence relating to the General/Flag officer position as it 
comes in. 

Storage: Metal five drawer file cabinet with lock. 

Retrievability: Filed by organization and position. 

Safeguards: Building has security guards. File is maintained in an 
area that is secured during non-working hours. 

Retention and disposal: Records are not permanent. Maintained in 
the Military Personnel Division at all times. Destroyed one year 
after departure date. 

System manager(s) and address: Director for Personne! and 
Security, WHS, Room 3B347,Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301 Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency s mules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: All documents relating to General/Flag 
officers and/or their positions. 


Systems exempted from certain provisions of the act: None 


DWHS P20 
System name: Report of Personnel Assigned Outside of Department 
of Defense 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All Department of 
Defense. personnel working in any organization outside the realm of 
the Department of Defense. 
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Categories of records in the system: Reflects personnel and assign- 
ment data in each Department of Defense personnel working out- 
side the Department of Defense. This data includes name of in- 
dividual, rank, social security number, service (GS rating if 
civilian), organization assigned to, and title of job. Also, included is 
the date of assignment and projected loss date of the individual 
concerned. The report also reflects in each case whether the posi- 
tion is reimbursable or non-reimbursable. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Serves as a central De- 
partment of Defense record of what Department of Defense per- 
sonnel are working outside the Department of Defense and for 
what organization. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: This report is updated quar- 
terly, based on information obtained from the military departments. 

Storage: Metal five drawer file cabinet with lock. 

Retrievability: Filed by month and year of report. 

Safeguards: Building has security guards. File is maintained in an 
area that is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Military Personnel Division at all times. 

System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGEK. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contenis and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: Quarterly reports received from the 
military departments. 


Systems exempted from certain provisions of the act: None 


DWHS P21 
System name: Duty Status Cards 


System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Room 3B347, Pentagon, 
Washington, D. C. 20301. 

Categories of individuals covered by the system: All military per- 
sonnel currently on duty with the Office of the Secretary of 
Defense and activities serviced by WHS, and all military personnel 
who have departed. 


Categories of records in the system: 5x8 cards which include 
name, grade, social security number, service, duty title, duty activi- 
ty, and other related information pertaining to the individual's duty 
assignment with the Office of the Secretary of Defense, and activi- 
ties serviced by WHS. 

Authority for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-Duty tour suspense, personnel requisition suspense, locator 
index of personnel who have departed and record of individual's 
duty status within the Office of the Secretary of Defense, and ac- 
tivities serviced by WHS and other related information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: To have a basic source docu- 
ment for military personnel. To insure that a status card is initiated 
on all military personnel (permanent and temporary) upon arrival to 
the Office of the Secretary of Defense, and activities serviced by 
WHS. 

Storage: Metal file cabinet. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building has security guards. File is maintained in an 
area that is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in 
Military Personnel Division permanently. 

System r(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 
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Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: Information provided by the nomination 
folder and from the individual being assigned. 


Systems exempted from certain provisions of the act: None 


DWHS P22 
System name: General/Flag Officer Roster 


System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All General and 
Flag Officers assigned to the Office of the Secretary of Defense, 
Organization of the Joint Chiefs of Staff and the Defense Agencies. 

Categories of records in the system: Contains data on each 
General/Flag officer possition in the Office of the Secretary of 
Defense, Organization of the Joint Chiefs of Staff and the Defense 
Agencies. Position information included Organization and Title of 
Position, Authorized Grade and Service and Rotation sequence 
among the services. Information on the individual inlcudes: Name, 
rank, assigned grade and service, Social Security Number, date as- 
signed, projected loss date and date of rank. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the pu of such uses: To provide centralized 
base for recording all General/Flag officer staffing changes in the 
Office of the Secretary of Defense, Organization of the Joint 
Chiefs of Staff and Defense Agencies with regard to: Requisition- 
ing of personnel, notification of arvival and departure of personnel 
and changes in pertinent personnel data. To provide pertinent data 
for use in the Department of Defense wide General/Flag officer 
reduction program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Computer printout updated 
quarterly. “ls 

Storage: Printouts filed in secured metal cabinets. 

Retrievability: Filed by month and year of issue. 

Safeguards: Building has security guards. File is maintained in an 
area that is secured during nonworking hours. 

Retention and disposal: Records are maintained for approximately 
two years, then destroyed. 

System manager(s) and address: Director of Personnel and Securi- 
ty, (WHS), Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: All personnel and assignment actions 
relating to General and Flag officer positions and personnel. 


Systems exempted from certain provisions of the act: None 
DWHS P23 
System name: Roster of Military Personnel 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All military per- 
sonnel assigned to the Office of the Secretary of Defense, and ac- 
tivities serviced by WHS. 

Categories of records in the system: Computer printout reflects 
data in each position in the Office of the Secretary of Defense and 
activities serviced by WHS, and the individual filling it. Position in- 
formation includes organization and title of position, authorized 


NOTICES 


grade, authorized service and the military class code of the posi- 
tion. Information on the individual includes name, rank, social 
security number, date of rank, service, date assigned to the Office 
of the Secretary of Defense and activities serviced by WHS, and 
their projected loss date. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained im the system, including catego- 
ries of users and the purpeses of such uses: Military Personnel Divi- 
sion/Office of the Secretary of Defense, and activities serviced by 
WHS/Defense Agencies/and the Military Departments-to provide a 
base for recording all military personnel changes im the Office of 
the Secretary of Defense and activities serviced by WHS with re- 
gard to: requisitioning personnel, notification of their arrival, all 
changes in rank, date of rank, dates of arrival and departure. For 
use by the service desks in the Military Personnel Division to 
facilitate personnel records checks and various military personnel 
staffing actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Computer printout updated 
monthly-copies sent to Military Departments and all activities 
within the Office of the Secretary of Defense for information and 
manning purposes. 

Storage: Metal five drawer file cabinet with lock. 

Retrievability: Filed by month and year of issue. 

Safeguards: Building has security guards. File is maintained in an 
area that is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Military Personnel Division at all times. 


System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B347, Pentagon, Washing- 
ton, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: All personnel and assignment related 
actions initiated m/out of the Office of the Secretary of Defense. 


Systems exempted from certain provisions of the act: None 


DWHS P24 
System name: Navy Officer Personnel Service Records. 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individua!s covered by the system: Navy Officer Per- 
sonnel currently assigned to the Office of the Secretary of Defense, 
for duty and activities serviced by WHS. 


Categories of records in the system: Personnel service records 
reflecting the career history of individual. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-Provides a basic source of information on career history and 
other pertinent data relating to the individuals previous duty sta- 
tions, schooling and assignment with the Office of the Secretary of 
Defense, and activities serviced by WHS, Defense and Navy In- 
vestigative Service-for personal security eligibility. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: To insure that all information 
pertaining to the individuals military career is kept current. 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building employs security guards. Records main- 
tained in locked cabinet in an area that is secured during non-work- 
ing hours. 

Retention and disposal: Records are retained only while officer is 
assigned to duty with the Office of the Secretary of Defense. Upon 
completion of duty, the records accompany officer to next duty 
station. Records of officers who retire, resign or released from. ac- 


tive duty, are forwarded to the Naval Reserve Personnel Center, 
New Orleans, LA 70146. 
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System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347; Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Forms and correspondence prepared 
and provided by the individual and SYSMANAGER. 

Systems exempted from certain provisions of the act: None 


DWHS P25 
System name: Overseas Staffing Files 
System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 
Categories of individuals covered by the system: Personnel as- 
signed to positions overseas. 


Categories of records in the system: Standard Form 171's, SF- 
1190’s, travel orders, letters to Army Finance Office concerning 
pay, Overseas quarters allowances, post differentials, etc., Standard 
Form 52, messages concerning the individual’s return rights, home 
leave, etc., to and from overseas area. 

Authority for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Files are used to place 
individuals in overseas positions located in Defense Advance 
Research Projects Agency (DARPA), and North Atlantic Treaty 
Organization (NATO), Office of the Secretary of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Applications and documents 
filed in folders by name and title of position. 

Storage: Paper records in file folders. 

Retrievability: Filed by employee name. 

Safeguards: Building employs security guards. Records are main- 
tained in file cabinets in areas accessible only to authorized person- 
nel who are properly screened and trained. 

Retention and disposal: Retained until individual returns to the 
United States, then destroyed. 


System manager(s) and address: Director for Personnel and 
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301. 
Telephone: 202-697-3305. 


Notification procedure: Information may be obtained from: 
Directorate for Personnel and Security, WHS, Room 3B347, Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: The individual, overseas staff office, 
other Federal Agency offices. 


Systems exempted from certain provisions of the act: None 


DWHS P26 
System name: Protective Services File 


System location: Directorate for Personnel and Secunity, 
Washington Headquarters Services (WHS), Department of 
Defense, Security Division, Room 3B278, Pentagon, Washington, 
D. C. 20301. 

Categories of individuals covered by the system: Any individual 
who initiates contact with the Secretary or Deputy Secretary of 
Defense in person, by United States mail, or telephonically who 
may possibly pose a threat to the personal safety of the Secretary 
or Deputy Secretary of Defense or other United States Government 
Officials. 

Categories of records in the system: File cards containing only 
data provided by the individual, which normally includes in- 
dividual’s name, address; type of communication, and a brief 


description of the message the individual intended to relay to the 
official or officials noted. 


Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Physical Security 
Branch, Security Division, Directorate for Personnel and Security, 
WHS-to maintain a listing of those individuals who may pose a 
threat to the personal safety of the Secretary or Deputy Secretary 
of Defense or other United States Government officials. Routine 
exchange of data is made with the United States Secret Service. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Filed by name and by re- 
sidence of the sender, caller or visitor. : 

Storage: Vertical File Cards. 

Rettievability: By name and by residence of the sender, caller or 
visitor. 

Safeguards: Secure room. 

Retention and disposal: Indefinite. 

System manager(s) and address: Chief, Security Division, 
Directorate for Personnel and Security, Washington Headquarters 
Services, Department of Defense, Room 3B278, Pentagon, 
Washington, D. C. 20301. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: See Exemption 

Record source categories: See Exemption 


Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 522a (j) or (k) as applicable. 
For additional information contact the SYSMANAGER. 

DWHS P27 
System name: Pentagon Building Pass Application File 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Security Division, Room 3B278, Pentagon, Washington, 
D. C. 20301. 

Categories of individuals covered by the system: Any Office of the 
Secretary of Defense military or civilian employee, any Defense 
contractor associated with the Office of the Secretary of Defense 
or other persons who have reason to enter the Pentagon for official 
Office of the Secretary of Defense business and who therefore 
require an entry pass. ‘ 


Categories of records in the system: File cards containing name, 
sponsoring office with the Office of the Secretary of Defense and 
activities serviced by WHS, height, weight, date and place of birth. 
In addition, the entry pass identification number and expiration 
date are noted. 

Authority for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the system, including catego- 
ries of users‘ and the purposes of such uses: Physical Security 
Branch, Security Division, Directorate for Personnel and Security, 
WHS-to maintain a listing of personnel who are authorized a Pen- 
tagon building pass by the Office of the Secretary of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Filed by the individual's 
name or entry pass number. 

Storage: 3x5 file cards. 

Retrievability: By the individual's name or entry pass number. 

Safeguards: Secure room. 


Retention and disposal: File cards are destroyed after termination 
of the individual's affiliation with the Office of the Secretary of 
Defense and activities serviced by WHS. 

System manager(s) and address: Chief, Security Division, 
Directorate for Personnel and Security, Washington Headquarters 
Services, Department of Defense, Room 38B278, Pentagon, 
Washington, D. C. 20301. 

- Notification procedure: Information may be obtained from: Physi- 

cal Security Branch, Security Division, Directorate for Personnel 
and Security, Washington Headquarters Services (WHS), Depart- 
ment of Defense, Room 3B278, Pentagon, Washington, D. C. 
20301: Telephone: 202-697-7396. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 
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Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: All data maintained in the system is 
received voluntarily from individual Pentagon Building pass appli- 
cants. 


Systems exempted from certain provisions of the act: None 


DWHS P28 
System name: The Office of the Secretary of Defense Clearance 
File 


System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Security Division, Room 3B278, Pentagon, Washington, 
D. C. 20301. 

Categories of individuals covered by the system: Military and 
civilian employees of the Office of the Secretary of Defense, its 
components and support organizations including the United States 
Court of Military Appeals and the United States Mission to NATO; 
experts and consultants serving with or without compensation; staff 
members of congressional committees requiring access to classified 
information or material, employee of other agencies detailed to the 
Office of the Secretary of Defense, very important people selected 
to attend orientation conferences, USO and Red Cross applicants 
for overseas posts. 


Categories of records in the system: Background investigations, 
national agency checks, security clearance actions, security viola- 
tions, and supporting documents, briefings and debriefings. 

Authority for maintenance of the system: EO 10450 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Security Division, 
Directorate for Personnel and. Security, WHS-to grant and maintain 
security clearances or access. Other Government agencies: To 
make available investigative material to authorized representatives 
of other security offices for extension of clearance to other 
Government agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Active clearance files main- 
tained alphabetically by last name of subject. Inactive clearance 
files serially numbered and indexed alphabetically. 

Storage: Files maintained in file folders. 


Retrievability: Active clearance files maintained alphabetically by 
last name of subject. Inactive clearance files serially numbered and 
indexed alphabetically. 

Safeguards: Files are maintained in vaulted alarmed areas accessi- 
ble only to authorized personnel that are properly screened, cleared 
and trained. 

Retention and disposal: Records are permanent. Retained im ac- 
tive files until separation or end of requirement for security 
clearance. Held in waiting file for 10 years. 

System manager(s) and address: Director for Personnel and 
Security, Washington Headquarters Services (WHS), Department 
of Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: See Exemption 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 


system may be exempt under 5 USC 522a (j) or (k), as applicable. 
For additional information, contact the SYSMANAGER. 


DWHS P29 

System name: Employee Assistance Program Case Record Systems 

. System: location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. ~ 

Categories of individuals covered by the system: All civilian em- 
ployees who are referred by management for, or voluntarily 
request, counseling assistance. 

Categories of records in the system: Systems are comprised of 
case records on employees which are maintained by counselors and 
consist of information on condition, current status, and progress of 


employees who have alcohol, drug, emotional, or other job per- 
formance problems. 


NOTICES 


Authority for maintenance of the system: Drug Abuse Office and 
Treatment Act of 1972, as amended by Public Law 93-282 (21 
U.S.C. 1175); Comprehensive Alcohol Abuse and Alcoholism 
Prevention, Treatment and Rehabilitation Act of 1970, as amended 
by Public Law 93-282 (42 U.S.C. 4582); Subchapter A of Chapter I, 
Title 42, Code of Federal Regulations; Chapter 43 of Title 5, U.S.C. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used by the counselor in 
the execution of his/her counseling function as it applies to the in- 
dividual employee. With specific, written authority of the em- 
ployee, selected information may be provided to and used by other 
counselors or medical personnel, research personnel, employers, 
representatives such as legal counsel, and to the other agencies or 
individuals when disclosure is to the employee’s benefit, such as 
for processing retirement applications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Case records are stored in paper file folders. 

Retrievability: By employee name or by locally assigned identif y- 
ing number. 

Safeguards: all records are stored-under strict control. They are 
maintained in spaces normally accessible only to authorized per- 
sons, normally in locked cabinets. 

Retention and disposal: Records are purged of identifying infor- 
mation within five years after termination of counseling or 
destroyed when they are no longer useful. 


System manager(s) and address: Director for Personnel and 
Security, Washington Headquarters Services (WSH), Department 
of Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 


Notification procedure: Information may be obtained from 
Directorate for Personnel and Security, Washington Headquarters 
Services (WHS), Department of Defense, Room 3B347, Pentagon, 
Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained. in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Counselors, other officials, individuals 
or practitioners, and other agencies both in and outside of Govern- 
ment. 

Systems exempted from certain provisions of the act: None 


DWHS P30 

System name: Labor Management Relations Records Systems 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services (WHS), Department of 
Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: Civilian em- 
ployees who are involved in a grievance which has been referred to 
an arbitrator for resolution; civilian employees involved in the filing 
of an Unfair Labor Practice complaint which has been referred to 
the Assistant Secretary of Labor-Management Relations; union of- 
ficials, union stewards; and representatives. 


Categories of records in the system: Records comprise: Manual 
files, maintained in paper folders, manually filed by type of case 
and case number (not individual). Folder contains all information 
pertaining to a specific arbitration case or specific Unfair Labor 
Practice with whom OSD has dealings: field activities maintain 
manual roster of local union officials and union stewards. 


Authority for maintenance of the system: Executive Order 11491, 
as amended ‘Labor-Management Relations in the Federal Service.” 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Officials and employees 
of the Department of Defense (to include Army, Navy, Air Force, 
and other DoD agencies) in the performance of their official duties 
related to the Labor-Management Relations Program, e.g., Adminis- 
tration implementation of arbitration awards; interpretation of the 
Executive Order through third party case decisions; National con- 
sultation and other dealings with the recognized unions. Represen- 
tatives of the U.S. Civil Service Commission on matters relating to 
the inspection, survey, audit, or evaluation of Civilian Personnel 
Management Programs. The Comptroller General or any of his 
authorized representatives, in the course of the performance of du- 
ties of the General Accounting Office relating to the Labor 
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Management Relations Program. Officials and employees of other 
components of the Department of Defense in the performance of 
their official duties related to the administration of the Labor 
Management Relations Program. A duly appointed hearing ex- 
aminer or arbitrator for the purpose of conducting a hearing in con- 
nection with an employee's grievance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual records are stored in paper folders. 

Retrievability: Manual records are retrieved by case subject, case 
number, and/or individual employee names. ? 

Safeguards: All manual files are accessible only to authorized 
personnel having a need to know. 

Retention and disposal: Case files are permanently maintained. 
Union official rosters are normally destroyed after a new roster has 
been established. 

System manager(s) and address: Director for Personnel and 
Security, Washington Headquarters Services (WHS), Department 
of Defense, Room 3B347, The Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from 
Directorate for Personnel and Security, Washington Headquarters 
Services (WHS), Department of Defense, Room 3B347, The Pen- 
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Request for access to records may be 
obtained from the SYSMANAGER. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: Arbitrator’s office; Office of the 
Assistant Secretary of Labor for Labor-Management Relations; 
union headquarters officers. 

Systems exempted from certain provisions of the act: None. 


DWHS P31 
System name: Department of Defense Superior Service Medal 

System location: Directorate for Personnel and Security, 
Washington Headquarters Services, Department of Defense, Room 
3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: Personnel recom- 
mended for the Department of Defense Superior Service Medal. 

Categories of records in the system: Master log, copy of approved 
award signed by the Secretary of Defense, which contains name, 
grade, duty title, duty activity, and period of assignment. 

Authority for maintenance of the system: Executive Order 11904 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Authorized personnel of 
the Office of the Secretary of Defense and activities serviced by 
WHS, for purposes of insuring that certificate, citation, and en- 
graved medal are obtained for the individual receiving the award. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of-records in the system: 

Storage: Metal five-drawer legal size file cabinet with lock. 

Retrievability: Filed by case number with master log. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and disposal: Records are permanent. Retained for ap- 
proximately two years, then transferred to Federal Records Center. 

System manager(s) and address: Director for Personnel and 
Security, Washington Headquarters Services (WHS), Department 
of Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from the 
Directorate for Personnel and Security, Washington Headquarters 
Services (WHS), Department of Defense, Room 3B347, Pentagon, 
Washington, D. C. 20301. Telephone: 202-697-3305. 

Record access procedures: Requests from individuals should be_ 
addressed to the above System Manager. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: Recommendations received from Office 


of the Secretary of Defense/Organization of the Joint Chiefs of. 


Staff (OSD/OJCS) and related activities. 
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Systems exempted from certain provisions of the act: None 


_ DWHS P32 
System name: Standards of Conduct Inquiry File 

System location: Primary System-Office of the Director for Per- 
sonnel and Security, Washington Headquarters Services (WHS), 
Department of Defense, Room 3B347, Pentagon, Washington, D. C. 
20301. 

Categories of individuals covered by the system: Individuals who 
have been alleged to have violated the Department of Defense 
Standards of Conduct or the conflict of interest statutes. 

Categories of records in the system: Files in the Office of the 
Director for Personnel and Security, WHS, which are used in the 
performance of the functions of the office. The files contain infor- 
mation about individuals in regard to allegations of violations of the 
Department of Defense Standards of Conduct or the conflicts of in- 
terest statutes. 

Authority for maintenance of the system: Title 10, U.S. Code, Sec- 
tion 137/EO 11222 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Routine use of the files 
is by the professional personnel in the Office of the Director for 
Personnel and Security, WHS, and Office of the General Counsel, 
Office of the Secretary of Defense, Department of Justice and DoD 
Components. Purpose of the files is to provide information for 
professional personnel in the Office of the Director for Personnel 
and Security, WHS, and Office of General Counsel to resolve vari- 
ous standards of conduct problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Paper records in file folders. 
Retrievability: Filed by name. 


Safeguards: Stored in metal filing cabinets with locking devices 
and metal combination safes depending on classification. 


Retention and disposal: Files are retained as long as there is offi- 
cial interest in the case; then destroyed or-retired to the Federal 
Records Center, Suitland, Maryland. 

System manager(s) and address: Director for Personnel and 
Security, Washington Headquarters Services (WHS), Department 
of Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 

Notification procedure: Written request for information should be 
addressed to the System Manager, Director for Personnel and 
Security, Washington Headquarters Services (WHS), Department 
of Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 
Telephone: 202-697-3305. Valid proof of identity is required. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information contained in files is ob- 
tained from various sources including correspondence, press 
releases, investigations performed by the Department of Defense 
and other agencies and congressional committees, and other 
systems of records in the Department of Defense. 

Systems exempted from certain provisions of the act: This system 
of records is exempt under the authority of (k)(2) and (5) of Title 5, 
U.S.C. Section 552a from subsections (c)(3) and (d) of that statute 
which would require the disclosure of: (a) investigatory material 
compiled for law enforcement purposes. However, if any individual 
is denied any right, privilege, or benefit that he would otherwise be 
entitled by Federal law, or otherwise be eligible, as a result of the 
maintenance of such material, the material shall be provided to that 
individual, except to the extent that its disclosure would reveal the 
identity of a source who furnished information to the Government 
under an express promise or, prior to September 27, 1975, under an 


implied promise that the identity of the source would be held in 


confidence, or; (b) investigatory material compiled solely for the 
purpose of determining suitability, eligibility, or qualifications for 
Federal civilian employment, military service, or Federal contracts, 
but only to the extent that the disclosure of such material would 
reveal the identity of a source who furnished information to the 
Government under an express promise or, prior to September 27, 
1975, under an implied promise that the identity of the source would 
be held in confidence. 
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At the time of the request for a record, a determination will be 
made concerning whether a right, privilege, or benefit is denied or 
the specific information which would reveal the identity of a 
source. 


DWHS P33 
System name: Statements of Affiliations and Financial Interests File 

System location: Primary System-Office of the Director for Per- 
sonnel and Security, Washington Headquarters Services (WHS), 
Department of Defense Room 3B347, Pentagon, Washington, D. C. 
20301. 

Categories of individuals covered by the system: Individuals who 
have been required to file Confidential Statement of Affiliations 
and Financial Interests-Department of Defense Personnel (DD 
Form 1555). 

Categories of records in the system: Files in the Office of the 
Director for Personnel and Security, WHS which are used in the 
performance of the functions of the office. The files contain infor- 
mation about individuals in regard to their financial interests and 
affiliations which may impact on their official duties. 

Authority for maintenance of the system: Title 10, U.S. Code, Sec- 
tion 137/EO 11222. ‘ 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Routine use of the files 
is by the professional personnel in the Office of the Director for 
Personnel and Security, WHS, and Office of the General Counsel, 
Office of the Secretary of Defense, Department of Justice and DoD 
Components. Purpose of the files is to provide information for 
professional personnel in the Office of the Director for Personnel 
and Security, WHS, and Office of the General Counsel to avoid 
and resolve conflict of interest problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by name. 


Safeguards: Stored in metal filing cabinets with locking devices 
and metal combination safes depending on classification. 


Retention and disposal: Files are retained as long as there is offi- 
cial interest in the case; then destroyed or retired to the Federal 
Records Center, Suitland, Maryland. 


System manager(s) and address: Director for Personnel and 
Security, Washington Headquarters Services (WHS), Department 
of Defense, Room 3B347, Pentagon, Washingon, D. C. 20301. 

Notification procedure: Written request for information should be 
addressed to the System Manager, Director of Personnel and 
Security, Washington Headquarters Servicess (WHS), Department 
of Defense, Room 3B347, Pentagon, Washington, D. C. 20301. 
Telephone: 202-697-3305. Valid proof of identity is required. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents appealing initial determinations 
by the individual concerned are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81. 

Record source categories: Information contained in files is ob- 
tained directly from the individual on DD Form 1555, *Confidential 


Statement of Affiliations and Financial Interests - Department of 
Defense Personnel.” 


Systems exempted from certain provisions of the act: None 
DWHS P34 
System rame: Non-Career Personnel Job Files 


System location: Primary location-Directorate for Personnel and 
Security, Washington Headquarters Services (WHS), Department 
of Defense, Room 3B347, Pentagon, Washington, D.C. 20301. 

Categories of individuals covered by the system:. Information is 
collected concerning individuals employed by the Office of the 
Secretary of Defense who occupy non-career positions. Such infor- 
mation includes biographical information about these individuals. 
The following excepted positions are in included: Non-Career As- 
signments (NEA’s) and Schedule C appointments. Reports are 
made for all authorized positions whether encumbered or vacant, 


new positions created ‘or eliminated, vacancies filled, and new 
vacancies. 


i Categories of records in the system: System contains the person's 
first and last name, date of appointment, date of initial appoint- 


_ NOTICES 


ment, date vacated, race, ethnic background, sex, year of birth, 
domicile, career status, mailing address, residence and business 
phones, whether the individual is a veteran or handicapped, and 
certain background information. 

Authority for maintenance of the system: Executive Order 11478, 
*Equal Employment Opportunity in Federal Government,’ and a 
Presidential Memorandum dated July 27, 1977, "Non-Career Person- 
nel Job File’. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The records are used to 
provide the Presidential Personnel Office with timely reports on the 
progress of hiring for non-career positions. Reports which include 
information on all current positions and incumbents are submitted 
to the Director for Personnel and Security, Washington Headquar- 
ters Services (WHS), Department of Defense, for submission to the 


’ Presidential Personnel Office. A consolidated monthly report from 


the Office of the Secretary of Defense and the Military Depart- 
ments is forwarded by the 10th of the following month to the Pre- 


’ sidential Personnel Office. Monthly reports include all changes 


since the previous report. Information in the Non-Career Personnel 
Job File is collected and maintained by the Office of the Secretary 
of Defense and transmitted solely to the Presidential Personnel Of- 
fice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and computer tapes. 

Retrievability: Filed by organization, then by grade in descending 
order. 

Safeguards: Records are maintained in locked file cabinets in 
areas acessible only to authorized personnel who are properly 
screened and trained. 

Retention and disposal: Data is updated every month with person- 
nel changes. Records are maintained permanently. 

System manager(s) and address: Director for Personnel and 
Security, Washington Headquarters Services (WHS), Department 
of Defense, Room 3B347, Pentagon, Washington, D.C. 20301. 

Notification procedure: Written request for information should be 
addressed to the System Manager. Valid proof of identity is 
required (e.g., building pass with photograph or temporary building 
pass and driver’s license, or Social Security Number). 

Record access procedures: Procedures for gaining access by an in- 
dividual to his records may be obtained from the Office of the 
Director for Personnel and Security, Washington Headquarters Ser- 


- vices (WHS), Department of Defense, Room 3B347, Pentagon, 


Washington, D.C. 20301. Telephone: 202-697-3305. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: Personnel files are compiled in the Of- 
fice of the Director for Personnel and Security, Washington 
Headquarters Services (WHS), Department of Defense, with infor- 
mation that has been obtained from applicants and incumbents of 
non-career positions by DD Form 2087. 


Systems exempted from certain provisions of the act: None 


DWHS SPM001 
System name: Application for Pentagon Parking Permit 

System location: Space Management and Services Directorate, 
Washington Headquarters Services, Office of the Secretary of 
Defense. 

Categories of individuals covered by the system: Parking applica- 
tions received from’ employees of the Office of the Secretary of 
Defense and those oforganizations serviced by OSD. 

Categories of records in the system: File includes DD Form 1199, 
Application for Pentagon Parking Permit; DD Form 1200, Pentagon 
Parking Permit Replacement/Re-Use of Space Request; DD Form 
1971, Parking Control Card; OSA Form 605, Certificate and Agree- 
ment on Lost or Stolen Permit. 

Authority for maintenance of the system: Federal Property and 
Administrative Services Act of 1949, 63 Stat. 377, as amended. 

Routine uses of records maintained in the system, including catego- 
ries of users and the of such uses: To assign Pentagon park- 
ing to eligible personnel 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
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Storage: Card records in card file. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Under direct control of OSD —— Control Officer. 
Office locked and guarded. 

Retention and disposal: Records are kept on active applicants and 
destroyed when they depart Office of the Secretary of Defense and 
satellite organizations. 

System manager(s) and address: Director, Space Management and 
Services, Washington Headquarters Services, Office of the Secreta- 
ry of Defense, the Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 

Director, Space Management and Services, Washington 
Headquarters Services, Office of the Secretary of Defense 

Room 3C345 

Pentagon 

Washington, D. C. 20301 

Telephone: 202-697-7241 

Record access procedures: Requests from individuals should be 
addressed to: Director, Space Management and Services, Washing- 
ton Headquarters Services, Office of the Secretary of Defense, 
Room 3C345, the Pentagon, Washington, D. C. 20301. 

Written requests for information should contain the full name of 
the individual and the name of the employing component. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license or Pentagon build- 
ing pass. 

Contesting record procedures: The Agency’s rules for acess to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Application for Pentagon Parking Per- 
mit, DD Form 1199 and related forms. 


Systems exempted from certain provisions of the act: None 


DWHS SPM002 
System name: Pentagon Computeride 


System location:. Primary System - Air Force Data Services 
Center 

Decentralized Segments - Parking Control Office, Office of the 
Secretary of Defense; Pentagon Central Parking Office, Depart- 
memt of the Army; Parking Control Office, Department of Air 
Force; Parking Control Office, Department of Navy. 


Categories of individuals covered by the system: All personnel who 
participate in Pentagon Building car pools. 

Categories of records in the system: Name of individual, DoD 
Component Code, home address, working hours, Pentagon office 
room number, office phone number, map coordinate of home ad- 
dress. 


Authority for maintenance of the system: Federal Property and 
Administrative Services Act of 1949, 63 Stat. 377, as amended. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Parking Control Offices - 
To assign and administer allocated car pool parking spaces at the 
Pentagon.. 

Air Force Data Services Center - To provide printout to each in- 
diviudal in the system which lists other participants who live near 
him who are potential car pool prospects and to provide complete 
printout of all participants to parking control offices and General 
Services Administration. 

Indiviudals - To contact other participants on either his individual 
printout or the parking control office complete printout to deter- 
mine their interest in carpooling. 

General Services Administration - To use car pool data in area 
wide system when and if implemented. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Computer magnetic tapes and computer paper printouts. 


Retrievability: Information is accessed and retrieved by_ name and 
home address map grid. 


Safeguards: All participants have access ‘to the data. 


Retention and disposal: Data is retained only on active partici- 
pants. 
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System manager(s) and address: Director, Space Management and 
Services, Washington Headquarters Services, Office of the Secreta- 
ry of Defense, the Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from: 

- Director, Space Management and Services, Washington 
Headquarters Services, Office of the Secretary of Defense 
Room 3C345 
Pentagon 
Washington, D. C. 20301 
Telephone: 202-697-7241 

Record access procedures: Requests from individuals should be 
addressed to: Director, Space Management and Services, Washing- 
ton Headquarters Services, Office Secretary of Defense, Room 
3C345, the Pentagon, Washington D. C. 20301. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license or Pentagon build- 
ing pass. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: DoD Computeride Application Form 
DD 1950 


Systems exempted from certain provisions of the act: None 


[FR Doc. 78-21658 Filed 8-4-78; 8:45 am] 


[3810-70] 
Defense Advanced Research Projects Agency 
PRIVACY ACT OF 1974 
Notice of Systems of Records: Deletions and Amendments 


AGENCY: Defense Advanced Research Projects Agency, DoD. 


ACTION: Notification of deletions and amendments to systems of 
records. 


SUMMARY: The Defense Advanced Research Projects Agency pro- 
poses to delete three and amend three systems or records subject to the 
Privacy Act of 1974. The deleted systems and reasons for the deletions 
are specifically set forth under the “Deletions” heading below. The three 
systems being amended are set forth below in their entirety. 


DATES: These systems shall be deleted and amended as proposed 
without further notice in 30 calendar days from the date of this 
publication (September 6, 1978), unless comments are received on or 
before September 6, 1978, which would result in a contrary determina- 
tion and require republication for further comments. 


ADDRESS: Privacy Act Officer, Defense Advanced Research Projects 
Agency, 1400 Wilson Boulevard, Arlington, Va. 22209. 


FOR FURTHER INFORMATION CONTACT: Mr. James S. Nash, 
telephone 202-695-0970. 


SUPPLEMENTARY INFORMATION: The Defense Advanced Re- | 
search Projects Agency systems of records notices as prescribed by the ; 
Privacy Act have been published in the FEDERAL REGISTER as follows: 


FR Doc. 77-28255 (42 FR 50781) September 28, 1977. 
FR Doc. 78-19423 (43 FR 30330) July 14, 1978. 


The proposed amendments are not within the purview of the provisions 
of the Office of Management and Budget (OMB) Circular A-108, 
Transmittal Memoranda No. 1 and No. 3, dated September 30, 1975 and 
May 17, 1976, respectively, which provide supplemental guidance to 
Federal agencies regarding the preparation and submission of reports of 
their intention to establish or alter systems of personal records as 
required by the Privacy Act. This OMB guidance was set forth in the 
FEDERAL REGISTER (40 FR 45877) on October 3, 1975. Under the 
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“Amendments” heading, following the brief identification of the record 
systems and the specific changes made therein, the revised record 
systems, as amended, are published in their entirety. 


MAURICE W. ROCHE, 
Director, Correspondence and Directives, Washing- 
ton Headquarters Services, Department of De- 
Sense. 


JULY 24, 1978. 


DELETIONS 


E ARPA 001 
System name: Travel File (42 FR 50782) September 28, 1977 
Reason: This system has been redesignated as E DARPA 001, 
appearing with minor revisions in the amendments section of this 
document. 
E ARPA 002 
System name: Biographical Sketch (42 FR 40782) September 28, 1977 
Reason: This system has been redesignated as E DARPA 002, 
appearing with minor revisions in the amendments section of this 
document. 


E ARPA 004 
System name: ARPA Personnel (42 FR 50783) September 28, 1977 
Reason: This system has been redesignated as E DARPA 004, 


appearing with minor revisions in the amendments section of this 
document. 


AMENDMENTS 
Following the identification code of the OSD record systems and 

the specific changes made therein, the complete revised record sys- 
tems, as amended, are published in their entirety. Citations are on the 
September 28, 1977 issue of the FEDERAL REGISTER. 

E DARPA 001 
System name: Travel File (42 FR 50782) 
Changes: 


System location: Delete “ARPA,” and insert: “Defense Advanced 
Research Projects Agency (DARPA), 1400 Wilson Boulevard, Ar- 
lington, Va. 22209.” 

Categories of individuals covered by the system; Delete “ARPA,” 
wherever it appears in this entry, and insert: “DARPA”. 

Authority for maintenance of the system: Delete “ARPA,” and 
insert: “DARPA”. 

Routine uses of records maintained in the system, including categories 
of users and the purposes of such uses: In line three, delete “ARPA,” 
and insert: “DARPA”. 

System manager(s) and address: Delete “ARPA,” and insert, 
“DARPA”. 

Notification procedure: After the word “Services,” add “DARPA”. 
Delete the words “Area Code”. 

Record access procedures; Delete “ARPA,” and insert: “DARPA”. 

Contesting record procedures; Delete “determination may be ob- 
tained from the SYSMANGER,” and insert: “determinations by the 
individual concerned are contained in 32 CFR 286b and OSD Admin- 
istrative Instruction No. 81.” m 

Record source categories: Delete “ARPA,” and insert: “DARPA”. 


E DARPA 002 
System name: Biographical Sketch (42 FR 50782) 
Changes: 

System location: Delete “ARPA,” and insert: “Defense Advanced 
Research Projects Agency (DARPA), 1400 Arlington Boulevard, 
Arlington, Va. 22209.” 

Categories of individuals covered by the system: Delete “ARPA,” 
and insert: “DARPA”. 

Categories of records in the —_ In line three, delete “ARP 
and insert: “DARPA”. 

Authority for maintenance of the system: Delete “ARPA,” and insert: 
“—D ARP A”. 

Routine uses of records maintained in the system, including categories of 


users and the purposes of such uses: Delete “ARPA,” and insert: 
“DARPA”. 


NOTICES 


Retention and disposal: Delete “ARPA,” and insert: “DARPA”. 

System manager(s) and address: Delete “ARPA,” and insert: “Defense 
Advanced Research Projects Agency (DARPA)”. 

Notification procedure: Delete “ARPA,” and insert: “DARPA”. 

Record access procedures: In paragraphs one, two, and three, delete 
“ARPA,” and insert: “DARPA”. 

Contesting record procedures: Delete “ARPA’s,” and insert: “The 
Agency’s”. Also delete “may be obtained from the Administrative 
Officer, ARPA,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


E DARPA 004 


System name: ARPA Personnel (42 FR 50783) 
Changes: 

In the system name, delete “ARPA,” and insert: “DARPA”. 

Categories of individuals covered by the system: Delete “ARPA,” and 
insert: “DARPA”. 

Categories of records in the system: Delete “ARPA,” wherever it 
appears in this entry, and insert: “DARPA”. 

Authority for maintenance of the system: Delete “ARPA,” and insert: 
“DARPA”. 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Delete “ARPA,” and insert: - 
“/—. ARP. A’. 

Retention and disposal: Delete “ARPA,” and insert: “DARPA”. 

System manager(s) and address: Delete “ARPA,” and _ insert: 
“DARPA”. 

Notification procedure: Add “DARPA” after the word “Officer.” 
Delete the words “Area Code”. 

Record access procedures: In the first, second, and third paragraphs, 
delete “ARPA,” and insert: “DARPA”. 

Contesting record procedures: Delete “ARPA’s” and insert: “The 
Agency’s”. Also delete “may be obtained from the Administrative 
Officer, ARPA,” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


: E DARPA 001 
System name: Travel File 

System location: Administrative Services, 
Research Projects Agency (DARPA), 
Arlington, Va. 22209. 

Categories of individuals covered by the system: All DARPA em- 
ployees military and civilian who make one or more TDY trips for 
DARPA. Selected government employees who visit DARPA on of- 
ficial business at DARPA’s expense and certain nongovernment 
personnel traveling on Invitational Travel Orders for DARPA. 


Categories of records in-the system: Traveler’s name, order 
number, order date, office, days authorized, travel date, estimated 
cost, remarks, origin, date travel voucher submitted to Finance, 
date returned from Finance, total cost, destination, estimated miles 
(rental car), actual miles (rental car), car cost, Government Trans- 
portation Request (GTR), GTR date, and airlines ticket costs. 

Authority for maintenance of the system: 5 USC 301; Department 
of Defense Directive No. 5105.41, March 23, 1972, establishing 
DARPA as a separate agency of the Department of Defense under 
the direction, authority, and control of the Secretary of Defense. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Primarily for internal 
management administrative, and budgetary needs. Director and 
Deputy Director, DARPA Staff Assistants, all Project Officers, and 
Personnel & Administrative Officers. Provides daily, weekly and 


Defense Advanced 
1400 Wilson Boulevard, 


- monthly status reports to top management and all Project Directors 


concerning status of travel funds, locations of travel, frequency of 
travel, per diem costs, transportation costs, number of days in 
travel, and various other matters regarding travel of personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer paper print outs, arent records and cor- 
respondence in file folders, also, magnetic disc 

Retrievability: Accessed by last name, by office; or by any of the 
data fields listed in Record Category. 

Safeguards: Paper copies are maintained in areas accessible only 
to authorized personnel. Building employs security guards. File ac- 
cess is available to authorized personnel who have been assigned \. 
system pass words. 
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Retention and disposal: Paper files will be destroyed by burning 
or pulping after audit or 3 years whichever occurs first. There are 
no plans to retire or destroy ADP files. 

System manager(s) and address: Director, Administrative Ser- 
vices, DARPA, 1400 Wilson Boulevard, Arlington, Va. 22209. 

Notification procedure: Information may be obtained from 

Director, Administrative Services, DARPA 
Room 605, Architect Bldg 

1400 Wilson Blvd 

Arlington, Va. 22209 

Telephone: 202-694-3998 

Record access procedures: Requests from individuals should be 
addressed to: Director, Administrative Services, DARPA, 1400 Wil- 
son Boulévard, Arlington, Va. 22209. 

Written requests for information should contain the full name of 
the individual, the period for which the information is required and 
specific categories of information required. 

For personal visits, the individual should be able to provide DoD 
Identification Card. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: DARPA Special Orders (TDY, Invita- 
tional, PCS, etc.,) Travel Vouchers as submitted by travellers and 
as. returned by the local finance offices. 


Systems exempted from certain provisions of the act: None 


E DARPA 002 
System name: Biographical Sketch 


System location: Administrative Office, Defense Advanced 
Research Projects Agency, (DARPA), 1400 Arlington Boulevard, 
Arlington, Va. 22209. 


Categories of individuals covered by the system: All DARPA cur- 
rent employees, military and civilian. 

Categories of records in the system: Biographical sketch contains 
name, place of birth, Date of Birth (DoB), home address, home 
phone; Service Computation Date (SCD), DARPA reporting date, 
DARPA project office, room number, office phone, position title 
and grade; experience; education, degree/year and field; member- 
ship in professional societies/committees; awards or special 
achievements; professional or technical papers published, including 
dates; future training desired; spouse’s name; names and ages of 
children; hobbies; remarks. Additional data for military persénnel 
includes temporary rank/ grade, permanent rank/grade; professional 
training received within past three years, current thoughts regarding 
future service assignments. 

Authority for maintenance of the system: 5 USC 301; Department 
of Defense Directive No. 5105.41, March 23, 1972, establishing 
DARPA as a separate agency of the DoD under the direction, 
authority and control of the Secretary of Defense. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To update management 
with a concise sketch of DARPA employees, when needed for 
award ceremonies or interviews. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Biographical sketches are in employee's file folder. 

Retrievability: Accessed by last name 


Safeguards: Combination locked file cabinets. Material is main- 
tained in areas accessible only to authorized personnel. Building 
employs security guards. 

Retention and disposal: Records are maintained while employee is 
with DARPA; records are destroyed by burning 2 years after em- 
ployee has left DARPA. 

System manager(s) and address: Administrative Officer, Defense 
Advanced Research Projects Agency (DARPA), 1400 Wilson Bou- 
levard, Arlington, Va. 22209. 

Notification procedure: Information may be obtained from: 

Administrative Officer, DARPA 
Room 827 

1400 Wilson Boulevard 
Arlington, Va. 22209 
Telephone: 202-694-3236 

Record access procedures: Requests from individuals should be 
addressed to: Administrative Office, DARPA 1400 Wilson Bou- 
levard, Arlington, Va. 22209. 
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Written requests for information should contain the full name of 
the individual, his project office, and period employed in DARPA. 

For personal visits, the individual first needs to identify himself 
as a DARPA employee. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is provided by individuals 
concerned. 


Systems exempted from certain provisions of the act: None 


E DARPA 004 
System name: ARPA Personnel 

System location: Defense Advanced Research Projects Agency, 
1400 Wilson Blvd., Arlington, VA 22209 

Categories of individuals covered by the system: Current and 
former ARPA employees, civilian and military, consultants and 
part-time employees. 

Categories of records in the system: File contains individuals Bio 
Data: Name, Prename, DOB, Age, Education; Classification Data: 
Job Series, Job Title, Pos Des Nr., Salary; Grade Data: Grade 
Type, Grade, Step, ARPA Promotion, Last WGI, Next WGI; Civ 
Ser Data: SCD, Yrs. Govt; ARPA Data: Project, Civilian-Military- 
Professional-Support, Proj. No., EOD ARPA, Left ARPA, Yrs. 
ARPA; Mil. Data: Rank, Service, Reassgn Due, Slot Rank, ARPA 
Award, Date of Rank, Pos Des; Review Data: Clearance, Current 
office assignment data, Eligibility for Retirement; Remarks; Mailing 
Data: Title, Name, Spouse Name, Street, City, State, Zip, Home 
Phone; Office Data: Name, Office Phone, Room, Div. 

Authority for maintenance of the system: 5 USC 301; Department 
of Defense Directive No. 5105.41, dated March 23, 1972, establish- 
ing ARPA as a separate Agency of the Department of Defense 
under the direction, authority, and control of the Secretary of 
Defense. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Mainly for internal 
managerial and administrative needs. Director and Deputy Director, 
ARPA, Administrative Officer, Staff Assistant, Administrative Of- 
fice, and Systems analysts have access to complete file. Informa- 
tion in different combinations is used for monthly manpower 
counts, staffing balance for civilian vs. military, professional vs. 
clerical; grade and salary count. Individual organizational configura- 
tion only is available to appropriate Office Director for their 
managerial needs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic disk, computer paper print outs, paper records 
and correspondence in file folders. 

Retrievability: Data is retrievable by last name as well as by any 
of the data fields listed in RECORD CATEGORY 

Safeguards: Access to total file limited by password; building em- 
ploys security guards. Files are maintained in combination locked 
files and in areas accessible only to authorized personnel that are 
properly screened and trained. 

Retention and disposal: Files are permanent. There are no plans 
to retire or destroy ADP files. Paper files are destroyed by burning 
2 years after employee has left ARPA. 

System manager(s) and address: Administrative Officer, ARPA, 
1400 Wilson Blvd., Arlington, VA 22209 

Notification procedure: Information may be obtained from: 

Administrative Officer 
Room 827 

Architect Bldg. 

1400 Wilson Blvd. 
Arlington, VA 22209 
Telephone: 202-694-3236 


Record access procedures: Requests from individuals should be 
addressed to: Administrative Officer, ARPA, 1400 Wilson Blvd., 
Arlington, VA 22209 

Written requests for information should contain the full name of 
the individual, the ARPA office assigned to currently or previously, 
and the period of employment with ARPA. 


For personal visits, the individual should be able to provide some 
acceptable identification, such as ARPA pass, DoD pass, or verbal 
information that could be verified in his file. 
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Contesting record procedures: ARPA’s rules for access to records 
and for contesting contents and appealing initial determinations by 
the individual concerned may be obtained from the Administrative 
Officer, ARPA. 

Record source categories: Information is gathered from SF 171, 
SF 50, DD 2515, Optional Form 8, OSD Military staffing plan and 
roster, military award forms. 

Systems exempted from certain provisions of the act: None 


[FR Doc. 78-21659 Filed 8-4-78; 8:45 am] 


[3810-70] 
Organization of the Joint Chiefs of Staff 
PRIVACY ACT OF 1974 
Notice of Systems of Records: Deletion and Amendments 


AGENCY: Joint Chiefs of Staff, DoD. 


ACTION: Notification of deletion and amendments to systems of 
records. 


SUMMARY: The Joint Chiefs of Staff propose to delete one and amend 
four systems of records subject to the Privacy Act of 1974. The deleted 
system and reason for the deletion is specifically set forth under the 
“Deletion” heading below. The four systems being amended are set forth 
below in their entirety, under “Amendments”. 


¢ 
DATES: These systems shall be deleted and amended as proposed 
without further notice in 30 calendar days from the date of this 
publication (September 6, 1978) unless comments are received on or 
before September 6, 1978, which would result in a contrary determina- 
tion and require republication for further comments. 


ADDRESS: Privacy Act Officer, Organization of the Joint Chiefs of 
Staff, The Pentagon, Washington, D.C. 20301. 


FOR FURTHER INFORMATION CONTACT: Mr. James S. Nash, 
telephone 202-695-0970. 


SUPPLEMENTARY INFORMATION: The systems of records no- 
tices as prescribed by the Privacy Act have been published in the 
FEDERAL REGISTER, FR Doc. 77-28255 (42 FR 51079) on September 28, 
1977. 

The proposed amendments are not within the purview of the provi- 
sions of the Office of Management and Budget (OMB) Circular A-108, 
Transmittal Memoranda No. | and No. 3, dated September 30, 1975 and 
May 17, 1976, respectively, which provide supplemental guidance to 
Federal agencies regarding the preparation and submission of reports of 
their intention to establish or alter systems of personal records as 
required by the Privacy Act. This OMB guidance was set forth in the 
FEDERAL REGISTER (40 FR 45877) on October 3, 1975. Under the 
“Amendments” heading, following the brief identification of the record 
systems and the specific changes made therein, the revised record 
systems, as amended, are published in their entirety. 


MAURICE W. ROCHE, 
Director, Correspondence and Directives, Wash- 
ington Headquarters Services, Department of 
Defense. 


JuLy 24, 1978. 


DELETION 
JOJCSOO3SMB 531201 


System name: Directorate Administrative Services Message Informa- 
tion System (DASMIS) (42 FR 51080) September 28, 1977 
Reason: This system has been redesignated as JOJCSOO3SMB, 
appearing with minor revisions in the amendments section of this 
document. 


AMENDMENTS 
JOIJCSOOIMILPERS 


System mame: OJCS Medals and Awards Files and Reports System; 
Microfilmed Historical Awards (42 FR 51080) September 28, 1977 


Authority for maintenance of the system: Delete the entire entry, and 
insert: “Title 10, United States Code, Chapter 5, Sections 141-143.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: Delete the last sentence, and insert: 
“The system constitutes a ready file of documents from which informa- 
tion is retrieved to properly maintain the Awards Program.” 

System manager(s) and address: Remove the period after the word 
“Staff,” and insert: “OJCS, The Pentagon, Washington, D.C. 20301.” 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are main- 
tained in 32 CFR 286b and-OSD Administrative Instruction No. 81.” 


JOJCSOO2MILPERS 


System name: Military Personnel Files (42 FR 51080) September 28, 1977 
Changes: : 

Authority for maintenance of the system: Delete the entire entry, and — 
insert: “Title 10, United States Code, Chapter 5, Sections 141-143.” 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


JOJCS003SMB 


System name: Directorate Administrative Services Message Information 
* System (DASMIS) (42 FR 51080) September 28, 1977 


The number “631201” has been deleted after “JOJCSO03SMB”. In the 
system name, delete “Message”, and insert “Management”. 

Authority for maintenance of the system: Delete the entire entry, and 
insert: “Title 10, United States Code, Chapter 5, Sections 141-143.” 

Routine uses of records maintained in the system, including categories of 
users and the purposes of such uses: In the second paragraph, line one, 
delete “Support” and insert: “Services”. 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


JOICSOO4SECDIV 


System name: Personnel Security File, Security Division, DAS (42 FR 
51081) September 28, 1977 


Authority for maintenance of the system: Delete the entire entry, and 
insert: “Title 10, United States Code, Chapter 5, Sections 141-143.” 

Contesting record procedures: Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 


tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


JOICS601MILPERS 


System name: OJCS Medals and Awards Files and Reports System; 
Microfilmed Histoncal Awards 

System location: Military Personnel Branch, Personnel Division, 
Organization of the Joint Chiefs of Staff, The Pentagon, Washing- 
ton, D. C. 20301. 

Categories of individuals covered by the system: All military of- 
ficer/enlisted personnel, regular and reserve, who are serviced by 
the Organization of the Joint Chiefs of Staff. 

Categories of records in the system: File contains, but not limited 
to, recommendations and substantiating documents for awarding of 
the medals and awards; orders authorizing awards, certificates of 
eligibility, memorandums for the record, vote sheets, status sheets, 
board memberships lists, criteria and analysis, agency historical 
file, reports, reclama actions, recommendations for foreign awards, 
special category and exception to policy. bulletins, miscellaneous 
correspondence, Decorations and Awards Board memorandums, 
memorandums and records and microfilmed historical awards. 

Authority for maintenance of the system: Title 10, United States 
Code, Chapter 5, Sections 141-143. . 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The Secretary of the 
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Decorations and Awards Board is the principal user. The system 
constitutes a ready file of documents from which information is 
retrieved to properly maintain the Awards Program. 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
Storage: Paper records in file folder. 
Retrievability: Filed alphabetically by last name of individual. 
Safeguards: Building employs security guards. Access to space is 
limited to personnel office personnel during nonworking hours via 
locked door. During working hours the space is — by per- 
sonnel office personnel at all times. 
Retention and disposal: Files are siaeededs 
microfilmed and retained for historical purposes. 
System manager(s) and address: Director, Joint Staff, OJCS, The 
Pentagon, Washington, D. C. 20301. 
Notification procedure: Information may be obtained from: 
Sécretary, Decorations and Awards Board 
Organization of the Joint Chiefs of Staff 
The Pentagon 
Washington, D. C. 20301 
Telephone: 202-695-4759 
Record access procedures: Requests from individuals should be 
addressed to: Secretary, Decorations and Awards Board, Organiza- 
tion of the Joint Chiefs of Staff, The Pentagon, Washington, D. C. 
20301. 
Written requests for information should contain the full name of 
the individual, current address and telephone number. 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, at least, his identification card. 
Contesting record. procedures: The Agency's mules for access to 
records and for contesting contents and appealing initial determina- 


tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 


Record source categories: Source of information is obtained from 
agencies which are serviced by the Organization of the Joint Chiefs 
of Staff. 


Systems exempted from certain provisions of the act: None 


JOJCSOO2MILPERS 
System name: Military Personnel Files 


They are 


System location: Military Personnel Branch, Personnel Division, 
Directorate of Administrative Services; Organization for the Joint 
Chiefs of Staff, The Pentagon, Washington, D. C. 20301. 


Categories of individuals covered by the system: All military per- 
sonnel assigned to, attached to or on temporary duty with the Or- 
ganization of the Joint Chiefs of Staff. 

Categories of records in the system: Files contain personal infor- 
mation which has been extracted from the individual's official Mili- 
tary Personnel File. Files contain information pertaining to, but not 
limited to, name, grade, service number, service job title, expected 
date of arrival for duty with the Organization of the Joint Chiefs of 
Staff, expected date of departure from the Organization of the 
Joint Chiefs of Staff 

Authority for maintenance of the system: Title 10, United States 
Code, Chapter 5, Sections 141-143. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The Military Personnel 
Branch, Directorate of Administrative Services, Organization of the 
Joint Chiefs of Staff-To perform administrative functions required 
on individuals prior to their assignment to, during their assignment 
to, and after their assignment to the Organization of the Joint 
Chiefs of Staff. Uses include, but are not limited to, knowing when 
an individual will arrive, what agency they will be assigned to, who 
they will replace and when an individual will depart. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders; paper card files; ringed bin- 
ders. 

Retrievability: Filed alphabetically by last name of individual, 
filed by agency; filed by requisition number. 

Safeguards: Building employs security guards. Records are stored 
in file cabinets. The room(s) are locked when unattended. 

Retention and disposal: Files are retained in active file until in- 
dividual departs the Organization of the Joint Chiefs of Staff. Upon 
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departure, the individual's file is placed in the inactive file. The file 
is retained for approximately one year. 

System manager(s) and address: Chief, Military Personnel Branch, 
Personnel Division, Directorate of Administrative Services, Or- 
ganization of the Joint Chiefs of Staff. 

Notification procedure: Information may be obtained from: 

Chief, Military Personnel Branch 
Personnel Division 

Directorate of Administrative Services 
Organization of the Joint Chiefs of Staff 
The Pentagon 

Washington, D. C. 20301 

Telephone: 202-697-3540 

Record access procedures: Request from individuals should be ad- 
dressed to: Chief, Military Personnel Branch, Organization of the 
Joint Chiefs of Staff, The Pentagon, Washington, D. C. 20301. 

Written request for information should contain the full name of 
the individual, current address, and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification card. 

Contesting record procedures: The Agency’s rules for access to 


‘records and for contesting contents and appealing initial determina- 


tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. ~ 

Record source categories: Source of information is the individual 
and the individual’s Official Military Personnel File. 


Systems exempted from certain provisions of the act: None 


JOJCS003SMB 
System name: Directorate Administrative Services Management In- 
formation System (DASMIS) 

System location: Staff Management Branch, Directorate of Ad- 
ministrative Services, Organization of Joint Chiefs of Staff, The 
Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All individuals as- 
signed to the OJCS; all persons with access into ss oycs 
restricted areas; personnel with SIOP clearances. 


Categories of records in the system: File contains individual's 
security clearances, pessonal and office address, date of rank, date 
of birth, assignment and rotation dates, service, rank, grade, Social 
Security Account Number. 


Authority for maintenance of the system: Title 10, United States 
Code, Chapter 5, Sections 141-143. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Personnel Division-Per- 
form all administrative functions as appropriate with respect to per- 
sonnel assigned to the OJCS: monitor and process requests for 
manpower and organizational management services, perform or- 
ganizational and manpower reviews for the OJCS. 

Services Division-Develop and prepare financial planning data for 
the OJCS and carry out associated programming and fiscal func- 
tions, assign space and provide equipment, supplies and service 
support as may be required for the OJCS. 

Security Division-Devise and implement personnel and physical 
security policies and provide for the security of the area occupied 
by the OJCS. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Disc, magnetic tape backup. 

Retrievability: Record ID made up of billet number, record type 
and Social Security Account Number. 

Safeguards: Building employs security guards. Records are main- 
tained in areas accessible only to authorized personnel that are 
properly screened and cleared, also access to data requires the 
proper user-ID and pass-word. 

Retention and disposal; Personnel records are permanent. All 
records are maintained in an active file. 

Security-OJCS records are permanent. Non-OJCS records are 
deleted upon termination/expiration of badges or passes. 

System manager(s) and address: Staff Management Branch, 
Directorate of Administrative Services, Organization of the Joint 
Chiefs of Staff, The Pentagon, Washiagton, D. C. 20301. 

National Military Command System Support Center, Defense 
Communications Agency, The Pentagon, Washington, D. C. 20301. 
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NOTICES 


Notification procedure: Information may be obtained from: 
Staff Management Branch, Directorate of Administrative 
Services, OJCS 
Room 1A724, The Pentagon 
Washington, D. C. 20301 
Telephone: 202-695-0475 


Record access procedures: Requests from individuals should be 
addressed to: Staff Management Branch, Directorate of Adminis- 
trative Services, OJCS, The Pentagon, Washington D. C. 20301. 


Written requests for information should contain the full name, 
rank and service and agency while assigned to the OJCS, plus So- 
cial Security Account Number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is: driver's license, employing office 
identification card, and give some verbal information that could be 
verified with his ‘case’ folder. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is obtained from various 
OJCS, DoD, and Standard Forms from the respective Services; 
from distributed documents.routed to all personnel effected. 

Systems exempted from certain provisions of the act: None 

JOICSO4SECDIV 
System name: Personnel Security File, Security Division, DAS 

System location: Personnel Security Branch, Security Division, 
Directorate of Administrative Services, Organization of the Joint 
Chiefs of Staff, The Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: All personnel as- 
signed to or employed by the OJCS who have been granted a 
security clearance; all individuals who are civilian applicants or 
military nominees for duty with OJCS; all persons who have been 
authorized a pass for access to the restricted areas of the OJCS. 

Categories of records in the system: File contains individual's 
record of security clearances granted; security briefing and debrief- 
ing certificates; personal history statements; record card file of 
request for pass or badge; and other related security processing 
papers. 

Authority for maintenance of the system: Title 10, United States 
Code, Chapter 5, Sections 141-143. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Security Division, DAS- 
To perform all administrative functions necessary to determine 
eligibility of personnel for security clearances, provide processing 
of all security clearances; processing and producing all passes and 
badges for personnel requiring access to OJCS restricted areas; 
devise and implement security policies and provide for the security 
of the OJCS areas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders; paper card files. 

Retrievability: Filed alphabetically by individual's last name. 

Safeguards: Building employs security guards. Records are main- 
tained in an alarmed vault accessible only to authorized Security 
Division personnel who are properly screened, cleared and trained. 

Retention and disposal: Records are retained in active file until in- 
dividual departs the OJCS at which time entire file is destroyed; 
card files are deleted upon termination/expiration of pass or badge. 

System manager(s) and address: Director of Administrative Ser- 
vices, Organization of the Joint Chiefs of Staff. 

Notification procedure: Information may be obtained from: 

Security Division, Directorate of Administrative Services, 
OJCS 

Room 2E949, The Pentagon 

Washington, D. C. 20301 

Telephone: 202-695-0866 


Record access procedures: Requests from individuals should be 
addressed to: Chief, Security Division, Directorate of Administra- 
tive Services, OJCS, Pentagon, Washington, D. C. 20301. 

Written requests for information should contain the full name, 
rank, Service, Social Security Account Number of the individual, 
current address, telephone number and agency to which assigned in 
OSJCS or if non-OJCS, identify current employer. Visits are limited 


to the Security Division, Directorate of Administrative Services, 
Organization of the Joint Chiefs of Staff, The Pentagon, Washing- 
ton, D. C. 20301. 

For personal visits, the requesting individual must provide ac- 
ceptable proof of identity, such as full name, date and place of 
birth and some additional verbal information that can be verified by 
his ‘case’ record, such as parents’ names, recent addresses, etc. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Personal History Statements and related 
security forms from the individual being considered for security 
clearances or passes; clearance verification correspondence; cor- 
respondence originating from the Defense Investigative and other 
Federal agencies. 

Systems exempted from certain provisions of the act: None 


[FR Doc. 78-21660 Filed 8-4-78; 8:45 am] 


[3810-70] 


Uniformed Services University of the Health Sciences 
PRIVACY ACT OF 1974 
Notice of Systems of Records Amendments 


AGENCY: Uniformed Services University of the Health Sciences, 
DoD. 


ACTION: Notification of amendments to systems of records. 


SUMMARY: The Uniformed Services University of the Health Sciences 
proposes to amend four systems of records subject to the Privacy Act of 
1974. The four systems being amended are set forth below in their 
entirety. 


DATES: These systems shall be amended as proposed without further 
notice in 30 calendar days from the date of this publication (September 6, 
1978) unless comments are received on or before September 6, 1978, 
which would result in a contrary determination and require republica- 
tion for further comments. 


ADDRESS: Privacy Act Officer, Uniformed Services University of the 
Health Sciences, 4301 Jones Bridge Road, Bethesda, Md. 20014. 


FOR FURTHER INFORMATION CONTACT: Mr. James S. Nash, 
telephone 202-695-0970. 


SUPPLEMENTARY INFORMATION: The Uniformed Services Uni- 
versity of the Health Sciences systems of records notices as prescribed 
by the Privacy Act have been published in the FEDERAL REGISTER, FR 
Doc. 77-28255 (42 FR 51437) on September 28, 1977. The proposed 
amendments are not within the purview of the provisions of the Office of 
Management and Budget (OMB) Circular A-108, Transmittal Memoran- 
da No. 1 and No. 3, dated September 28, 1975 and May 17; 1976, 
respectively, which provide supplemental guidance to Federal agencies 
regarding the preparation and submission of reports of their intention to 
establish or alter systems of personal records as required by the Privacy 
Act. This OMB guidance was set forth in the FEDERAL REGISTER (40 
FR 45877) on October 3, 1975. 


MAURICE W. ROCHE, 
Director, Correspondence and Directives, 
Washington Headquarters Services, 
Department of Defense. 
JULY 13, 1978. 


AMENDMENT 


Following the identification code of the Uniformed Services Universi- 
ty of the Health Sciences record systems and the specific changes made 
therein, the complete revised record systems, as amended are published 
in their entirety. FEDERAL REGISTER citations are to the September 28, 
1977 issue of the FEDERAL REGISTER. 
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NOTICES 


WUSU01 
System name: USUHS Personnel Files (42 FR 51438) 
Changes: 

Correct the system name to read: “Uniformed Services University of 
the Health Sciences (USUHS) Personnel Files.” 

System location: Delete “6917 Arlington Road,” and insert: “4301 
Jones Bridge Road.” At the end of the entry, add “20301.” 

System manager(s) and address: Delete “6917 Arlington Road,” and 
insert: “4301 Jones Bridge Road.” Add at the end of the entry: “Tele- 
phone 202-295-2158.” 

record procedures; Delete “may be obtained from the 
USUHS Administrative Office, 6917 Arlington Road, Bethesda, Mary- 
land 20014,” and insert: “by the individual concerned are contained in 32 
CFR 286b and OSD Administrative Instruction No. 81.” 


WUSU02 


System name: USUHS Payroll System (42 FR 51438) 
Changes: 

Correct the system name to read: “Uniformed Services University of 
the Health Sciences (USUHS) Payroll System.” 

System location: Delete “6917 Arlington Road,” and insert: “4301 
Jones Bridge Road.” 

System manager(s) and address: Delete “Mrs. Vera T. Bumback.” Also 
delete “6917 Arlington Road,” and insert: “4301 Jones Bridge Road.” 
Add at the end of the entry: “Telephone 202-295-2185.” 

Contesting record procedures; Delete “may be obtained from the 
SYSMANAGER,.” and insert: “are contained in 32 CFR 286b and OSD 
Administrative Instruction No. 81.” 


WUSU03 


System name: USUHS Student Record System (42 FR 51439) 
Changes: 

Correct the system name to read: “Uniformed Services University of 
the Health Sciences (USUHS) Student Record System.” 

System location: Delete “6917 Arlington Road,” and insert: “430i 
Jones Bridge Road.” 

System manager(s) and address: Delete “6917 Arlington Road,” and 
insert: “4301 Jones Bridge Road.” 

Notification procedure: Delete “6917 Arlington Road,” and insert: 
“4301 Jones Bridge Road”. At the end of the entry, add: “Telephone: 
202-295-2118.” _ 

Record access procedures: Delete “6917 Arlington Road,” and insert: 
“4301 Jones Bridge Road.” 

record procedures; Delete the entire entry, and insert: ‘““The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


WUSU04 


System name: USUHS Applicant Record system (42 FR 51439) 
Changes: 
' Correct the system name to read: “Uniformed Services University of 
the Health Sciences (USUHS) Applicant Record system.” 

System location: Delete “6917 Arlington Road,” and insert: “4301 
Jones Bridge Road.” 

System manager(s) and address: Delete “6917 Arlington Road,” and 
insert: “4301 Jones Bridge Road.” 


Notification precedure: Delete “6917 Arlington Road,” and imsert: 
4301 Jones Bridge Road.” At the end of the entry, add “Telephone: 
202-295-2125.” 

Contesting record procedures; Delete the entire entry, and insert: “The 
Agency’s rules for access to records and for contesting contents and 
appealing initial determinations by the individual concerned are con- 
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.” 


WwusSsUol 
System name: Uniformed Services University of the Health 
Sciences (USUHS) Personnel Files 
System location: A central personnel record file will be main- 
tained at the USUHS personnel .office, 4301 Jones Bridge Road, 
Bethesda, Maryland 20014. A supplemental file consisting of sum- 
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mary data on each employee will be stored in the computer at 
Bolling AFB, Washington, D.C. 20301. 

Categories of individuals covered by the system: Records will be 
maintained on all personnel assigned to USUHS - full-time and 
part-time. 

Categories of records in the system: The type of information 
which will be maintained on employees is as follows: Identity and 
demographic information (e.g., SSAN, name, sex, address, birth 
date, minority status, etc.), Academic and experience background 
data consisting of: (1) Schools attended; (2) Degrees earned; (3) 


Work experience, awards, etc.; (4) Letters of reference, per- 
formance evaluationsv etc. 


Authority for maintenance of the system: Title 10, United States 
Code, Section 136. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The System will be used 
for documenting the work experience of USUHS personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Material stored in file folders 

Retrievability: The: system will be indexed by name and SSAN. 
Records will be available to: The individual concerned. Employees 
of USUHS on a need to know basis. Other agencies of the Govern- 
ment to satisfy requests for routine reports. 

Safeguards: The file will be maintained in securable file cabinets 


Retention and disposal: Indefinite files that are retained while the 
individual is employed and then retired. 

System manager(s) and address: The personnel officer of the 
University will be the custodian of this file (business address: 4301 
Jones Bridge Road, Bethesda, Maryland 20014). Telephone: 202- 
295-2158. 

Notification procedure: Inquiries regarding the personnel files 
should be directed to the SYSMANAGER. 

Record access procedures: Information on the procedures for 
gaining access to and contesting records will be furnished each em- 
ployee by the Personnel Office upon entry into duty with USUHS. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned and contained in 32 CFR 286b 
and OSD Administrative Instruction No. 81. 

Record source categories: Information contained in the file is 
furnished by the employee, supervisors and references supplied by 
the employee. 


Systems exempted from certain provisions of the act: None 


WwUSU02 


‘System name: Uniformed Services University of the Health 
Sciences (USUHS) Payroll System 

System location: Central files are maintained at Bolling Air Force 
Base Accounting and Finance Office, Civilian Pay Branch. Satellite 
file maintained at USUHS Administrative Offices at 4301 Jones 
Bridge Road, Bethesda, Maryland 20014 

Categories of individuals covered by the system: AM civilian per- 
sonnel paid by the USUHS. 

Categories of records in the system: Information contained im the 
system includes: Name, SSAN, Pay Grade, Number of Withholding 
exemptions, Gross and Net Pay, Other Pay Information. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The system will produce 
data for budget purposes and as backup information for audits. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The information will be stored as computer print-out. 

Retrievability: The system will be indexed by name. 

Safeguards: The information will] be available for personnel in the 
Personnel/Manpower Division of the USUHS or other personnel 
who have a demonstrated need to know, e.g., auditors, Congress, 
etc. The material will be stored in metal file containers. 

Retention and disposal: The records will be maintained for one 
year and then destroyed by burning. 
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System manager(s) and address: The responsible official in the 
USUHS for the Civilian Pay System is Chief, Personnel/Manpower 
4301 Jones Bridge Road, Bethesda, Maryland 20014. Telephone: 
202-295-2185. 

Notification procedure: Any inquiries should be directed to the 
Personnel/Manpower Division at the above address 

Record access procedures: Information may be accessed in person 
at the above address. Requests for change to the information must 
be made in writing at the above address. 

Contesting record procedures: The Agency's mules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 2864 and 
OSD Administrative Instruction No. 81 

Record source categories: Computerized pay records from Boiling 
Air Force Base Accounting and Finance Office. 

Systems exempted from certain provisions of the act: None 

WUSU03 
System name: Uniformed Services University of the 
Sciences (USUHS) Student Record System 

System location: The file will be maintained in the Registrar's Of- 
fice, USUHS, 4301 Jones Bridge Road, Bethesda, Maryland 20014. 

Categories of individuals covered by the system: Records will be 
maintained on all students who matriculate to the University. 


Health 


Categories of records in the system: Grade reports and instructor 
evaluations of performance/achievement; transcripts summarizing 
by course title, grade, and credit hours; records of disciplinary ac- 
tion; records of awards, honors, or distinctions earned by students; 
and data carried forward from the Applicant File System. 

Authority for maintenance of the system: Public Law 92-426, Ch 
104, Section 2114. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The System will be used 
for documenting the academic achievement of students. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: The system will be indexed by name and SSAN. 

Safeguards: Records will be maintained in metal file cabinets in a 
securable area. 

Retention and disposal: Records will be maintained permanently. 

System manager(s) and address: The Registrar of the University, 
4301 Jones Bridge Road, Bethesda, Maryland 20014. 

Notification procedure: Information may be obtained from: 

USUHS 

Registrar's Office 

4301 Jones Bridge Road 
Bethesda, Maryland 20014 
Telephone: 202-295-2118 

Record access procedures: Requests to review individual student's 
records may be made by telephone or visit to the Registrar’s Of- 
fice, USUHS, 4301 Jones Bridge Road, Bethesda, Maryland 20014. 

Written requests should include name, SSAN, and dates at- 
tended. 

Contesting record procedures: The Agency’s mules for access to 
records and for contesting contents and appealing intitia] determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: Information is furnished by instructor 
personnel. 


Systems exempted from certain provisions of the act: None 


- WUSU04 


System name: Uniformed Services University: of the 
Sciences (USUHS) Applicant Record System. 
System location: A central applicant record file will be maintained 


at the USUHS Admission Office, 4301 Jones Bridge Road, 
Bethesda. Maryland 20014. 


Health 


NOTICES 


A supplemental file consisting of summary data on each appli- 
cant, to be derived from data collected in the central file, will be 
stored on magnetic tape and maintained at the Pentagon Computer 
Center, Washington, D. C. 

Categories of individuals covered by the system: Records will be 
maintained on all individuals applying for admission. 

Categories of records in the system: Identity and demographic in- 
formation (e.g., SSAN, name, sex, minority status, address, birth 
date, citizenship, etc.); Academic and aptitudinal background data 
consisting of: (1) Schools attended, (2) Degrees earned, (3) GPA for 
college and graduate work, (4) Course hours completed in college 
and graduate school, (5) Medical College Admission Test scores 
and percentiles; information’ regarding work experience, 
socioeconomic background, hobbies, extracurricular involvements 
in college, community/ service activities, honors and awards 
achieved, and professional and/or societal contributions; Letters of 
reference; personal statements (autobiographical in nature); service 
preference statement; interview evaluations; test results and per- 
sonality inventory scores on instruments used to assess noncogni- 
tive potential and aptitude; official college transcripts and health 
data. Unsolicited information provided by applicants will also nor- 
mally be retained when such information pertains to the maiters 
described above. ss 

Authority for maintenance of the system: Public Law 92-426, Ch 
104, Section 2114 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The system will be used 
for selecting students to USUHS, and conducting studies of the 
selection process. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Paper records in file folders and magnetic tape. 


Retrievability: The central file will be indexed by name. The com- 
puter file will be sequenced by SSAN, with data retrievable by any 
single or combination of variables stored, e.g., sex, minority status, 
ranking by academic performance, ranking by test achievement, 
state of residence, college attended, etc. 

Safeguards: All material will be maintained in metal rotary files in 
a securable office; the satellite file on disks, securably stored at the 
Pentagon Computer Center. 


Retention and disposal: Records of applicants who matriculate to 
the school will be converted to student records and maintained per- 
manently. Records of applicants who do not matriculate will be 
retained for five years and then destroyed by burning. Portions of 
the record may be retained on magnetic tape for longer periods. 


System manager(s) and address: The USUHS officer who will be 
responsible for the Applicant Record System is the Assistant Dean 
for Academic Support (business address: 4301 Jones Bridge Road, 
Bethesda, Maryland 20014). 

Notification procedure: Inquiries regarding the system should be 
directed to the Assistant Dean for Academic Support, 4301 Jones 
Bridge Road, Bethesda, Maryland 20014. Telephone: 202-295-2125. 


Record access procedures: Request for access for an individual's 
file should be made by either writing or calling the Assistant Dean 
for Academic Support. 

For written requests the information should contain the full name 
of the individual, current address and telephone number. 


Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned are contained in 32 CFR 286b and 
OSD Administrative Instruction No. 81. 

Record source categories: The bulk of the information in the 
system will be furnished by the applicants. It will be either 
prepared by them personally, or submitted by other in- 
dividuals/agencies in their behalf at their (the applicants’) specific 
request. The remaining elements of the systems, the data not 
furnished by the applicants, will consist of evaluative records 
prepared and developed by admissions personnel based on inter- 
views, school administered tests, and analyses of applicant records. 


Systems exempted from certain provisions of the act: None 


(FR Doc. 78-21661 Filed 8-4-78; 8:45 am] 
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